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ARTICLE I

FEDERATION RECOGNITION AND DEFII,IITIONS

A. r-rderati on Recognition

The Springfield School Committee recognizes the Sprjngfield Federation of
paraprofessionals, Locat 4098, American Federation of Teachers, AFL-CI0, as the
exclusive bargaining agent and representative of Paraprofessional employees of the
Springfield p;blic Schools for the purpose of collective bargaining with respect to
hours, wages, and conditions of emp'loyment. Such unjt shall include teacher ajdes
(City-and-fedbral), l'!brary aides, reading aides, assistant teachers, L.P.N.aides,
iome-Liaison Horkeis and other categories of aides excluding volunteers, and all
other Spri ngf i el d Publ 'ic Schoo'l empl oyees.

B. Definitions

The term "Conmittee" as used in this Agreement means the Springfield School
Commi ttee.

The term "parties" as used jn this Agreement refers to the Committee and the
Federatjon as participants in this Agreement.

The term "school" as used in this Agreement means any work location or
functional division maintained by the School Department.

The term "principa'l" as used'in this Agreement means the responsible
administrative heads of their respective schools.

l,lhenever a personal noun is used, it is understood to indicate both ma'le and
femal e.

The term "paraprofessional"and the term "person" as used in this Agreement
means a person employed by the Conrnittee jn the bargaining unit as described in
Section A of Article I.

The term "Federation Representative" as used in this Agreement means any duly
authorized designee of the Federation.

ARTICLE II
COMI,IITTIE RIGHTS

The Conxnit!ee. is-a public_body established under, and with powers provided
by, the statutes of the Commonwealth of Massachusetts, and nothing in this Agreementshall derogate from the powers and responsibi'lities oi tne Conm'itiee under tie
statttes of the Commonwealth or the Rules and Regulat,ions of the agencies of the
Commonweal th .

Except as otherwise prov'ided in this Agreement, the Connrittee retains allpeu*i"s, rights, duties and authority which it had prioi to entering-into this
Agreement" The exencise of said powers, rights, duties and authority shal'l not be
subjeet to the Grievance Procedure and/or Arbjtratjon.
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ARTICLE I I I

EXISTING CONDITiONS OF EMPLOYMENT

{i.ept as this Agreement shall hereinafter othenwjse provide, a1l conditions
of emp,cfi,:i:"rrt applicable to employees covered b.y this Agreement on the effective date
of this Agreement, as established by the School Commjttee's Handbook for
Paraprofessjonals, Kindergarten through Grade 12, rev'ised .I985, shall continue to be
so appl'!cable during the life of this Agreement. Nothjng'in this Agreement whjch
changes pre-exi sting School Committee pol icy sha'11 operate retroacti ve'ly.

ARTICLE I\/

FAIR PRACTICES

As sole col lective bargaininE agent, the Federation wil 1 accept into
vo1untany membensh'ip al1 paraprofessionals covered by this Agneenrent wjthout regand
to race, co'loi, creed, national onigin, sex, manita'l status, or previous affiliation
w j th other ongan'i zat j ons .

The Commjttee and the Federatisn agree that there wil'l be no discrimination
jn the hiring erf employees or in thejr training, assignment, pnorii,t;'ion, transfer, or
djscjp'line because of nace, creed, co'lon, religion, natjonal origin, poljtical
acti vi t'ies , sex, mari ta1 status , or parti c'ipati on i n any ongani zat'ional acti vi ti es
except where rompliance w'ith law or lega'l directives require specifjc action by the
School Commi t.t"ee.

Notw":thstanding any Article or Articles to the contrary, the part'ies agnee to
the fol 1 owi ng:

A. All personnel currently employed as of Fr:bruary 13,.l978 in positions
covered by the recognition clause of th{s Contract (Article I) may
reside in any community or^ rnove from cornrnun'ity to community without
restriction.

B. Al I personnel covered by the recogn'itiai'r cl ause of the Contract
(Ar"t'ic1e (I) employed after February i3, 1978 by the Springfield Public
Schools shall be residents af the Cit.y of Spr'jngfjeld. All personnel so
employed shall remain resjdents of the City uf Springfield as a

conditjon of continued employment.

Should the Springfield City Counc'ii repeal the residency ordinance for
City employee's durjng the term of th1s agreement; the Springfield School
Comm'ittee, effeetive on the date *f repeal, will cease enforcement of
nesidency for employee's of this unit for the durat"ion of this agneement
or extension their-of,

-2-
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ARTICLE V

b.IORKING CONDITIONS

A. Notices and Announcements

l. All official circuiars pertaining to paraprofessionals shall be posted
on the school bulletin boards, and a copy furnished to the Federation Representativejn each building.

2. Each paraprofessional shall have access to an up-to-date copy of the
Rules and Regulations of the Springfield School Committee and all amendments thereto.

B. 1. Every school building shall have at least one (1) furnished'lounge for
use by teachers and paraprofessi onal s.

2. To the extent possible each panaprofessional shall be prov'ided with a
space for his exclusive use in which he may securely store her instructional
materials and supplies. Space as used above is intended to mean a locker, closet or
file cabinet.

3. Any phone availab'le for teachers in the'lounge may be used by para-
professi onal s .

4. Adequate parking facilities for paraprofessionals shall be funnished to
the extent poss'ib1e. School parking facilities shall be plowed andlor sanded.

5. Mailboxes for parapnofessionals shall be provided at all schools.

6. Paraprofessiona'ls shall be allowed to use existing workrooms in each
building.

7. School dup'licating machines and typewriters are available to parapro-
fessionals to use in preparing instructional materials.

C. School Suppl ies

Supplies will be available to paraprofess'ionals from the teachers with whom
they work or from persons to whom they are direct'ly responsible.

D. Substitutes

1. Assignments for duty coverage in emergency situations w'i'll be shared as
equitably as possible by the qualified paraprofessional staff.

?.. A paraprofessional shall not be used for regularly assigned teachers
except as may be required in an efiergency or temporary re'lief.

3. Effective September 1o 1988 when a paraprofessional is used in an
emergency situation as a suhstitute teacher for a whole period (continuous) or more,
the paraprofessional shall be paid $+.ZO per hour more than their regu'lar rate; and
effective September L, 19Bq shall be paid $4.95 per hour more than their negulir
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ARTICLE V (Contjnued)

i.IORKING CONDITIONS

rats, 'r i:" putposes of thjs sect'ion, a paraprofessional shal I be considered to
substit::'l;,: i f the paraprofessional works for one period or more at the secondary
level or for one hour or more at the elementary'leve1 on a given day.

Paraprofessional Assi gnment

Each paraprofessional shall be notified of hjs assignment (or any subsequent
changes) for the ensuing year when it has been deterrnined.

E

F Len h of Work D and [{or"k Year

1. The work day fot^ paraprofessionals shall be six hrrlrs exclusive of a
duty-free lunch period; except Home Ljajson Workers. Home Liaison hlorkers will work
a 37.5 hour week including some even'inE work as assigned.

2. The wonk year fon paraprofessionals shalI be the regu"lar school year and
the Tuesday b*fore the opening of school; except Home Liaison Workers.

G. Duty Free Lunch

I " ['lementary school paraprofessionals shall have a duty free lunch period
of one-hal f i ii2) hour except in case of emergency.

2" Secondary school paraprofessionals shall have a duty free lunch period
of one-ha1f (1/2) hour between the end of one assjgned duty and the beginn'ing of
another except jn case of emergency.

3. Effective September 1, 1.988 paraprofessionals who are on lunch duty
during thejr lunch period will recejve seven do'llars ($Z.OO) an hour or three dollars
and fifty cents ($g.SO) per half hour. Effectjve September 1,1989, seven dollars
and fift-v- eents ($Z.SO) per hour on Lhree dollars and seventy-five cents ($3.2S) per
hal f hour.

H Empl oyment Li st

trhe Federation will be supp'!'ied with a ljst of paraprofessional personnel
upon reasonabl e i^equest. The I'ist wi I I conta'in date of emp'loyment, current
assignment, addness and telephone number"

[.mployment js further definerJ as the totatr lEngth of continuous service in
the banEai ni ng uni t i ncl udi ng a1 I j eaves of absence. Resi gnati on , d'i sm'issa1 ,
abandnnment of a position, expirat'ion of t.he necall perioei cr refusal to accept on
two ncrasions (having been offered a uor'|p&rable position and refused twice) a offered
posit':*rr wrthin the reeall per"i*d, w'i'11 constitute a break jn service. A break in
servirr: sevens all prior emp'loyarent rights and pn'ior t;ne wjll not be counted when
tab*1*;i*n total length of c<intjnuou$ service.

-4-



ARTICLE Y (Continued)

l,l0RKING

if in the event of'layoff two or mone members of the bargaining-unit have the

exast same emploi*.ni oui., Jtotterv shall determine wh1ch paraprofessional fills
the available Position'

The Federation will be provided with a updated reca1l ljst upon reasonable

request

I. program Tenminat'ion- Dte to Cut-off or Reduct'ion of Federa-l Funding

l. An effort wjll be made to lessen the impact of program termination due

to a cut-off or reduction of Federal funding through transfer of Federal funded aides

io positions funaeJ nv the City to the extent that such positions are at that time
open and.in the ipproveO budgei and said filling of these open pnsitions is approved

by the School Comnittee'

Z. There will be no indiscriminate transfers of personnel from City funded
programs to Federal funded programs in contemplation of a reduction in Federal funded
programs, for the sole purpose of discriminating aga"inst any emp'loyee.

J. Reduction In Force Procedure

l. In the event of a cut-back in personnel within the unit, employees shall
be reduced in order of length of continuous service defined in Anticle V, Section H,
(employment list) as applied in the following categories:

a. Aides, teacher aides, library aides, reading aides, instructjonal
aides, all other aides excluding volunteers.

b. Assistant teachers

c. Licensed practical nurses

d. Home riaison workers and community coondinator(s)

2' If there is a reduct!01 in categor} b, c, or d, the employee(s) with the'least total lenoth of continuous service in irrai pa.ticular category shall either belaid-off, ot^ if that "*priy..iii tuo p."uioui".*pb.jence tin-irre city of springfield)in any other category, ireline'srratl ue meai;;*;'by total length of seryice in theother cateEnry(s) and lI: rryp'loyge(sl-wiin-inJ-t*rrt totat lengrh of service shat.t belaid-off; except as outlined'in'Item 5. 
-sJv luLor rEIryL'

CONDITIONS

3" If there is a reduction, in-category (a), the employee(s) with the leasttotal length of continuous service shall oe iaii-off; except as ougined in Item 5.
4" In impiementing a'layoff, members of the unit with sufficient total'length r:f continuous servici will ue irinsi;;;J to avaitable positions. Effortswill be made to retain employees in theia-.u.."nt assignment.
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ARTICLE V (Continued)

I.IORKING CONDITIONS

. An employee with a rnore recent (current) employment date may be retained
over an *m;:loyee wjth more total 'length of continuous service if the senior employee
does not have special qualifjcations required to perform the duties of a certain
posit':r:n{s)" Spec'ia1 qualifications include bilingual ability and/or abil'ity to type.

6" The School Department reserves the right not to recal'l any employee with
a belr,w avenage annual rat'ing in the anea of promptness and/on dependability in two
out of last three school years in wh'ich the employee was evaluated.

7 " Pensonnel shall be recalled consistent with the lavoff language. Thus a
qualified panaprofessional will be recalled based on total length of contjnuous
service and prev'ious experience within the unit. Personnel witn the most continuous
service will be recalled first.

8. Recall rights shall contjnue for twenty-four (24) calendar months
following Iayoff. Layoff shall not break continuous service. Notwjthstandjng the
prior sentences, a paraprofessional who nefuses to accept on two occasions (having
been offered a comparable position with the recall period) will termjnate
re-empioyment rights and constjtutes a break in service at the t ,e of the second
refusal.

9. T1re spent on layoff wi1'l not count for advancement on the salary scale
or make i-h:.,',irrioyee eligible for disability and emergency leave in addit'ion to that
accumulateij;rior to the layoff. Personnel returning to work during the school year
will neceive pro-rata disability and emergency leave for that school year.

10. Employees recalled during the recal'l period shall receive credit for
thejr prion accumulated s'ick leave as well as appropriate placement on the salary
scal e.

K Break

[ach member of the barga'ining unjt wil'! have one fifteen (15) m'inute
unassiqned break pen work day, dt'a tjme detei'rnined by the principal . This t'ime may
vary frsni day to day.

L. ritek'ly Repolts

1i.s f"ederation shall be notified by being sent a copy of the weekly report of
all acl,:.",; on Paraprofessionals wh':ch jnclude: recalls via new assignments,
transf :i*,j,. resi gnati on and reti rement.s.

M. r rnpl oyment

Prny employee who has comp.l*t.ed a 120 ivorxinE day probationary period as
herr:r.lit.er defjned shall not be discharEed, suspended, demoted, or disciplined
witi . qood cause" (hereinafter defined). SLreh goe,d cause shall be given to the
emi, ""; i r''r wl"i t i i; ..
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ARTICLE V (Continued)

I,IORKING CONDlTIONS

Probation Period

The first 120 wor"king days of services by a newly hired employee shall
constitute such employee's probationary period. tlorkjng days shall include fully
paid sick leave but shall exclude (not inc'lude) days without pay including leave
wjthout pay and tirne spent on workmanrs compensation.

At any time during the probat'ionary period a newly hired employee may be

terrninated at the sole discretion of the employer. (Without recourse to the
grievance procedure).

?. Good Cause

3.

A reason put for th 'in good faith r*hich is not arbiirary and/or
capri ci ous "

Appeal

An employee covered under this Articje who believes helshe has been sus-
pended, discharged, demot,Ed or discipf ined without good cause may grieve
that action under the grjevance procedure.

N Agettr:y fsg5

Effective September 1,-l985, except for those employees who are certified as
members of the Federation to the School Commjttee by the Federation, the
School Comrnittee, in accordance with Massachusetts General Laws Chapter I50E, Section
12 shall requine as a condition of employment the payment of, on or after the
t,hirtieth (30th) day following the beginning of such employment or the effectjve date
of this provision, whicheven is later, an agency service fee to the Springfield
Federation of Paraprofessionals Local 4098 M.f.T,/A,F.T" AFL-Ci0.

The amount of the agency service fee shall i:e equa'l to the amount required to
become a member and nemain a member in good standing of the Springfield Federation of
Panaproiess'ionals Local 4089 t-l.F.T" A,f "L.-C,i*0, flmployees may have access to
payroll deductions for putposes of payinE the agency service fee.

Upon the request of the Federat'ion, the Superintendent sha'll suspend for five
school days without gross pay any memben of lhe b*rgaining unit who, aften proper
Annual l{,rtiee and Annual Final Demand, has refused to pay the agency service fee.
t,Iithin fifteen school days of rece'ipt of such request, acconrpanied by proof of Annual
Notice and Annuai Final Demand, the Superintendent shall not'ify the Federation and
the 'indi vi dual barga'ini ng un"it rnemLrers whose name$ appear on such request when ,specifical'ly, during the thjrty (30) :chool days following receipt of such request
that the five school day suspension without grCIss pay shall occur. The fjve school
day's gross sa'lary shall first be used to pay the cost of a substitute, if one is
proviCed, and the remainder shall be given ovet to a scholarship fund io be
del.r,: !^inined.

-7-



ARTICLE V (Continued)

I,IORKING CONDITIONS

The Federation will indemnify, defend, and hold the Schoo'l Committee harmless
against any and all claims made, and against any suit, instituted against the School
Conrmittee on account of this agency service fee prov'ision. Failure of the School
Committee or its agent to cooperate with the Federatjon shall rel'ieve the Federation
of any oh,'ligation to jndemnify and/or hold the School Committee harmless.

0.

The terms of th'is provision ane enforceable on an annual basis.

Work Week

Reti nement

The regular work week for all paraprofessionals includes time for working
wjth teachers, in-service or administratjve meetings, and ass'isting in the various
general duties in the school under the direction of the principa'|. In elementary
schools, on the early release days, panaprofessjonals may have the option of leaving
ear1y, with loss of pay, w'ith the prior approval of the principal and School
Department Admjnjstration. The denia'l of such approval shall not be subject to
grievance or arbjtrat'ion.

P

The School Committee and/or Cjty w.i11 provide free of change to every
banga in'ing uni t rnember a bookl et expl ai n'ing the reti rement system.

a. All bargaining unit members will have a reasonable time to travel to
di fferent assi gnments withi n the bui I di ng and between bui 1 di ngs.

ARTICLE VI

TRANSFERS OR RE-ASSIGNMENT

A Transfers

l. Paraprofessionals who desire a change in assignment or who desire to
transfer to another building fon the next schoo! yean shall file a written statement
of such desjre with the 0ffice of the Superintendent preferably by March l. Such
statement shall include the assignments whjch the paraprofessional desires and/or the
school or schr:ols (in onder of pneference, jf the parapnofessional has preference) to
wh'ich he desi "es to be transferred.

2. if the tnansfer i s one that norrnal ly v*ouid not become effective unti l
the beginning of the school year, the request must he filed prior to June lst.

3" Notice of transfer shali be given to a paraprofessional as soon as
possi bl e fol 1 owi ng the grant'i ng of the paraprofessi onal ' s request .
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ARTICLE VI (Continued)

TRANSFERS OR RE.ASSIGNI''IINT

In determining re-assignments and transfers, the convenience and wishes
of the i,:rl:"''idual paraprofessional will be considered, The relationship of the
paraprofrssional with teachers and children as well as the impact of any change on
the education program wjll also be csnsidened.

5" l,Jritten acknowledgment by the Superintendent of Schools or his designee
shall he forwarded to the paraprofessional upon receipt of the request for re-assign-
ment and/or transfer.

6, Not'ice of tnansfer shall be given to the paraprofessiona'l as soon as
possib'le following the granting of the paraprofessional's request.

7. In cases of conflict aoncerning transfers or re-assignment of para-
professionals within the school system, seniority as defined in Article V-H, will be
considened prior to the actual transfer or re-assignment.

B. Postj ngs

L 0n on before Jun
vacanci es showi ng 'l ocati on an
ma'il .

, the adminjstration will post a ; lst of known
ssignment. A copy shall be sent to the Fedenation by

eI
da

:,ll jobs of bargaining unit members who have res'igned or retired during
the schoo'l y*ar shall be posted and sent to Federation representatives so that senior
bargaining un'it members may apply for said vacant pos'itions, provided that said
bargaining unit members give two (2) months notice of their intention to resign or
retire. The date of closing ui11 be listed,

2. Applications shall be filed in writing with the office of the Superin-
tendent on or befone June 15.

3" A'11 positions fi1led during the school .year will be fi'lled on a
temporary basis and reposted on or before the foilcwing June 1.

ARTICLE VII

LEAVES !,IITH PAY

A. Di**oilit and Eme enc

1, Each paraprofessional is entitled to leave of absence for disability and
emergency with ful1 pay up to fifteen (15) work'ing days in each school year in which
he is seroving in the Springfie'ld Publ'ic Schools as of the first day of said school
year whether he reports for duty or not. Unused leave of absence for disability and
emergc.{.;,r .n.',.l be accumulated from year to year as long as the paraprofessional
remain'i r-ont jnuous'ly in the service of the School Conrnittee,
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ARTICLE VII (Continued)

LEAVES l,lITH PAY

The parties agree that d'isabilities caused by and related to the
pregnanc*y *nd childbearing of female aides are compensible under the provisjons of
this art'icle.

Each parapnofessional shall be credited for such unused disability and
emergency leave as he has accumulated since the jnjtial date of his present
emp'loyment under the poljcjes of the School Committee in effect during the years of
conti nuous emp'l oyment .

2. Upon absence of more than five(5) consecutive days, the Superintendent
or his desjgnee may nequire a centificate by a physician in order to quafify for
continued disabjl'ity and emergency benefits.

3. Each paraprofessional upon request shall receive nolice of his
disability and emergency leave.

4. For the punpose of thjs Agreement, "emergency" may be interpreted to
include such cases as home exigencies, quarantine by order of the Health Depart-
ment, serious illness of a member of the employee's inrmediate famj'y or permanent
household requir"ing the pensonal care of that memben by the employse or for court
cases due to no negligence on the part of the employee. For emergency leave, a
statement of the circumstances shall be submitted by the employee, endorsed by the
principal or other supervisory officer, to the Superjntendent of Schools or his
des i gnee .

5. Any paraprofessional in the SprinEfield Schoo'l Department excluded or
removed from employment on account of tuberculosis in a connnunicab'le state shall be
carried on sjck leave with pay fon the entjre peiiod of such exclusion or nemoval,
but in no case for more than two(2) years and for such further additional period as
he maybe entjtled under the tenms of thjs Agreement.

6" Employees are covered under Workman's Compensatjon for all work related
injury. l,lhile on Wonkman's Compensation a paraprofessiona'l upon request can a use
accumulated sick leave benefjts to.make up the difference between Workman's
Compensatjon and h'is/her regular weekly wages.

The School Commjttee shall reimburse a paraprofessiona'l for:

Any clothing or other personal property damaEed or destroyed as the
of result of an assault suffered jn the course of his/her
empl oyment.

The cost of any medjcal r:r hospital services (over and above the
amount of any insuranr"s r*imbursement and [,lorkman's Compensation
received by said paraprofessi*na'l incurred as the result of any
assau'lt suffered in the course of his/her employment.

a

h
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ARTICLE VII (Continued)

LEAVES I,IITH PAY

B. ;*senve Duty

Any paraprofessional in the service of the City shall be entitled during the
time of hjs service in the Anmed Forces of the Commonwealth, under section
thirty*eight (38), forty (40), forty-one (41i, forty-two (42), or sixty (60), or
dui"ing hjs annual tour of duty of not exceeding seventeen (17) days as a member of a
reserve component of the Armed Forces of the United States, to receive pay therefor,
without loss of his ordinary nemuneration as an employee and shall also be entitled
to the same levels of absence or vacation with pay given to other like employees.

C. Selective Service Examination

Each paraprofessional shall be granted time off wjthout Ioss of pay or
without change to disability and emergency leave when required to be in attendance
for a physical examination or other test required by Selective Service.

D. Paraprofessional Leave

One paraprofessional visitation day per year may be requ'sted through the
principal to the appropriate Ass'istant Superintendent to visit 'in other classrooms
in the Springfield Public .School s or to attend an educat'iona'l convention or
conference. Such leave shall be subject to prior approval by the principal and the
Assistant S';pr:rintendent and may be extended upon the reconrnendation of the principal
and the Assistant Superintendent.

E Graduati on

l. A paraprofessional covered by this Agreement shall be granted leaye of
absence with pay for on
be awarded a degree or
fessjona'l' s disabi'l ity

e(
dip
and

1)day to attend co{nnencement exercises at which he/she will
loma. This ieave sha'll not be charged against the parapro-
ernergency I eave.

?. A paraprofessional covered by this Agreement shajl be granted leave of
absence for one(l) day to attend corflmencement exerc'ises at which a member of his
irvnediate family will be awarded a degree, or a diploma which represents the
completion of at least two (2) years of post h'igh schooi study. For the purpose of
this section, immediate family is defjned as father, mother, husband, wife, son on
daughter, Such leave shall be charged to disairiiity and emergency leave.

F F-arl y Di smi ssal for Summer School

At the option of the Superintendent, a paraprofessjonal may be allo*ed time
off, nct to exceed one week, without loss of pay to report for summer school. If a
paraprofessional receives remuneration for attendance during any of, those five (5)
days, his compensation from the Springfield Public Schools shall be reduced by that
amount.

- 11-



ARTICLE VII (Continued)

LEAVES l.lITH PAY

G
- 

,- l j gi ous Leave

l. Jewjsh panaprofessionals shall be excused for a total of thnee (3) days
of class session without loss of pay on Rosh Hashanah and Yom Kippur^.

2" Greek Orthodox paraprofessionals shall be excused fnom class sessions
without loss of pay on 0rthodox Good Friday.

3. Russian 0rthodox paraprofessjonals shall be excused from class sessions
wjthout loss of pay on 0rthodox Good Friday.

H Bereavement Leave

l. Each parapr-ofessional covered by this Agreement shall be granted
bereavement leave under the following conditjons:

a. The paraprofessional shall submit proof of relationship and death
satisfactory to his/her principa1 or supervisor , wheneupon he/she
shall be granted bereavement leave with ful1 p.,'not to exceed
fjve (5) regularly scheduled consecutive school days, such leave
not to extend more than fjve (5) calendan days after the funeral.

i)" For the purposes of this section (a) leave with pay shall be
granted on the death of (i) husband, wife, mothen, father, son,
daughter, brother, sister, gnandchiid, grandfather, or grandmothen,
of ejthen the parapnofessional or his/her spouse; or (2) any
i ndi v j dual or rel at j ve of the paraprr:f ess'ional or hi s/her spouse
who was actually 1iv'ing in the irnmedjate household of the parapro-
fessional at the time of death or at the commencement of the final
i I I ness or acci dent .

c. In the instance of the death of a brother-in-law or sister-in-law
of an emp'loyee or hislher spouse not covered in Section b above,
the day of the funenal wjll be *ffered to the employee as a
beneavement day with pay.

d. Paraprofessionals shal1, upon request, be granted leave of absence
of not more than one (i) work"ing day when such absence is occasion-
ed by the death of a son-in-law, daughter-in-'law, unc1e, aunt,
nephew, or n'iece of e'ither the paraprofessional or his/her spouse
whose p'! ace of les i,lence i s el selvhere than i n the home of the
empl oyee.

t" The present met,hod of providing r*iease t,ime to attend the funeral
senri,,*s of a co-wonken shali be contjnued during the term of thjs Agreement.
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ARTICLE VII (Continued)

LEAVES I,IITH PAY

i- The leave provided for in Paragraph a, b, and c, above shall not be
chargei .,.,:inst the paraprofessional's disabifity and emergency leave (sick leave).

The leave provjded for in Paragraph 1-d, shal'! be changed against the
paraprofess'ional's disability and emergency leave (sick leave).

Siek Leave Conversi U n Retirement or Death Effecti veI I 1 982

Upon retirement from the Springfield School Department (City of Springfield
or death, an employee irrespective of the positfon held, shall be paid at the rate 6f
$.l1.25 per day for all sick leave accrued by said employee at the time of the
employee's death nhile in the service of the City, or retirement. from mun'icipal
service. Such payment will be made in one lump sum, provided fi'rther that in the
event of death, such sum as would otherwise have been made payatrle to the emp'loyees
shall be paid to that person whom such employee has designated as his beneficiary on
his mun'icipal life'insurance policy, and,'if none, then to his estate.

Should during the term of this Agreement the City Council increase the
effectjve rate per day for sick leave conversjon upon retirement r death under
Section 2-388 of the City 0rdinance whjch is currently set at fiiLeen ($15.00) per
day then the Schoo.l Committee will increase the rate per day under Article VII -
Section I to 751' of the rate in Section 3-20.1000 of the City 0rd'inance effective on
the same da1-:,:. [xample: Currentiy Section 3-20.1000 sets the rate of fifteen
dollars ($t:.il0) per day. Section I of Article VII of this Contract sets the daily
rate at $11.?5 per day or 75% of the $15.00 set by the Counci'|.

Employees who do not work a six hour daily schedule will have their sick
leave conversion benefit pro-rated based on hours actua.lly worked.

J. Lega'l or Business Day

Each panaprofessional may, upon wrjtten request and with the advance approval
of the Superintendent or his desjgnee, except in case of emergency in which event the
approval of the Super"intendent or.his designee may b+: given orally, be granted two
(2) days leave of absence with pay eaeh scho*l ye*rfr:r 1ega1 or business
matters wh'ieh cannot possibly be taken car"e of ether than durjng school hours. This
time shall be charged against the paraprofessjonal's d'isability and emergency'leave.

K. Vacation

In order to be eligible for this be*efjt under B sr C, the employee must
have received pay for nore then 10fi days during each school year at the
end of which the benefit is paid"

-13 -
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ARTICLE VII (Continued)

Unless otherwjse provided with a vacation benefit, all
i.:araprofessionals with ten (10) full years of continuous experience in
r,he Spningfield Public Schools at the end of a school year wi'll receive
rive (5) paid days of vacation effect'ive commenc'ing in June of 1987. If
part-time they will receive fjve (5) paid days at their part-time rate.

Unless otherwise provided with a vacation benefit, all paraprofessionals
w'it,h fjfteen (1
Public Schools
days of vacatio
nate. If part-t
part-time nate.

5) fu'|1 years of continuous experience in the Springfield
at the end of each school year will receive ten (10) paid
n effectjve commencing in June of 1987 at their daily
ime they will receive ten (10) paid days at their

C. Continuous ExpelElce - defined as a ful'l yean seniority i n the unit not
out pay doesbroken by d'ischarge or res ignation. Leave of absence wjth

not break seniority or continuous experience.

NOTE : Recei vi ng pay 'i ncl udes si ck I eave pay and l,Jorkman' s Compensat'ion
Pay.

d In addition to
paraprofessi ona
recei ve fi ve
hol iday pay,
5) paid days
f any, for th

the above, effective in Apni'l , 1989 those
ls with fifteen (tS) tutl years of continuous service will
) paid days for spring vacation in addition to their
any, for that week. If part-time they wi1'l receive fjve

t their part-time rate in addition to their holiday pay,
t week.

(

I

5
f
a
a

In order to be eligible for this benefit the emp'loyee must have neceived
pay for more than 50 days during the school yean in which this benefit is
paid (paraprofessionals who do not receive a vacation benefit under B and
C above are ineligible for this benefit.

ARTICLE VIII

LEAVES OF ABSENCE l,lITIIOUT PAY

A Maternity Leave

l. Prior to the expected birth of a chi'ld a female paraprofessional will
notjfy the Superintendent of Schools, in writing, except jn case of emergency,
whether or not the par^aprofessional will be returning to work, after the period of
medical disahil';ty; or will be request'ing a leave of absence without pay cofirnencing
at the exp'irat"ion of the medjcal disabi.lity and measured fr"om the date of termination
of pregnancy.

ii paraprofessional who wishes childbearing leave shall be granted 'leave

without pay ilp to one (1)year from the date of termjnation of pregnancy.

A parapnofessional an childbearing ieave shall only be entitled to
return oi: Septernber ist or February lst *l*rjng a school year within the leave period.
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ARTICLE VIII (Continued)

LEAVES OF ABSENCE I.IITHOUT PAY

?. A paraprofessional on maternity leave shall notify the Superintendent of
Schools of her intent to return at any time during the one year period after the
birth of the child and shall be reinstated as soon as a vacancy for which she is
qualifjed occurs as determined by the Superintendent

3. Unless a pataprofessional notifies the Superintendent within the
aforesaid one year periodrof her intent to return and does in fact return to duty
when a yacancy occurs, her empl oyment shal I be termi nated.

B. Military Leave

Hilitary leave without pay shall be granted to any paraprofessional who is
inducted or enlists in any branch of the Armed Forces of the Uirited States. Upon
return from such leave, a paraprofessiona'l shall be placed on the salary schedule at
the level which he would have achieved had he remainbd actively employea in the
system during the period of his absence up to a maximum of four (4) years.

C. Personal Need

Members of the bargaining unit who have completed three years of service may
be granted an unpaid leave for the following reasons: prolonged illness, needed
rest, necessities of the home, and professional improvement or for any activity, in
the judgment, of the Superintendent, wh'ich would benefit the Springfield School
System.

D. Federation Leave

1. A member of the bargaining unit who is elected a full-t'ime paid officer
of the Massachusetts Federation or the American Federation of Teachers shal1, upon
proper application, be granted an unpaid leave of absence for one (1) school year.

?. A member of the bargaining unit who is emp'loyed to ass'ist the Federation
in discharging its duties as the exclusive bargaining representative of the parapro-
fessionals covered by this Agreement sha'|1, upon proper application, be granted an
unpaid leave of absence for one (1) school year"

E. Maintenance of Rights

All benefits to which a paraprofessional was entitled at the time his leave
of abs*nlr under th'is Article cornmenced, includjng unused accumulated disability and
emergeney leave, shal1 be restored to h'im upon his return, and he will be assigned to
the same position whic,h he held at the time said leave commenced if available; or, if
not, to the next available substantially equivalent pos'itien.

F Requests for Leave

A1i requests for lenve under this Articie, sha'll be made through a person's
pr;,-ipal on inmediate supelvisor to the SuperintEndent of Schools or his designee.
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ARTICLE IX

FRINGE BENEFITS

A iiroup I nsu rance

The School Committee agrees that whatever $roup insurance is adopted by the
City of Springfield for all 'its municipal empioyees shall be available to members of
the bargaining unit and the City will pay 60 percent of the cost of Master Health
Plus offered by Massachusetts Blue Cross/Blue Shjeld effective July 1,1985.

B. Pension

The parties agree that al1 provisions of the Municipal flmployees Pension Plan
of the City of Springfield shall be made a part of this Agneement.

C. Tax Sheltered Annuity

Members of the bangaining unit ane allowed to avail themselves of the tax
sheltered annuity pnogram.

D. Workman's Compqnsqtio1

Paraprofessionals shall be included under the provisions of the Workman's
Compensation Law

ARTICLE X

ACADEMIC FREEDOM

The private and personal Iife of any paraprofess'ional is not within the
appropriate concern or attention of the School Committee except as it may reflect
adversely on the paraprofessional's responsibilities and relationships with students,
papqnts and the community within the judgment of the School Commjttee in this regard
shall be subject to the Grievance Procedure.

ARTICLE Xi

IN-STI{VICE TRAINING

The School Committee of the City of Spingtield shall as the School Committee
neguires cr:ntinue to prov'ide in-service training pnognams necessitated by classroom
changes or the changing needs of the City of Spningfield.

Tire paraprofessional through thejr Un'i*n represerrtat'ives sha'll have input
into p1ace, time within the workday, and topics for in-servjce training.

To the extent room is ava'ilabj* within the specific courses offered, any
member of the bargaining unit will be allowec{ tc avail themselves of the offered
progi'.rm. Notices of the available programs will be;ent to the Federation.

- 16-



ARTICLE XII

EVALUATION OF PERSONNEL AND PERSONNEL FILES

A. ival uation

l. Each paraprofessional will be evaluated by the principal or his designee
who may be a teacher. The paraprofessional will be rated on such items as:

Promptness and good attendance
Cooperation w'ith teachers
Abi'l i ty to work wi th chi I dren
Dependability in carrying out tasks
Quality of work
Di scret'ion

2. Fol l owing the eval uation of any paraprofessional , 'i: he eval uator shal I
meet with the paraprofessional to discuss the evaluation report. The meeting shall
be at the mutual convenience of the paraprofessional and the evaluator within ten
(tO) Oays following the evaluation.

3. After the discussion, the paraprofessional shall sign the report, but
the paraprofessiona'l's signature does not necessarily indicate e.''eement with the
contents. The paraprofessional shall also have the right to make a written reply
which shall be attached to the report.

4" A uop$ of each evaluation report shal1 be filed in the paraprofession-
al's personnel file and a copy prov"ided to the employee upon request.

5. An unsatisfactory evaluat'ion may be grieved, but only on the grounds of
bad faith or discrimination.

6o Upon request 0f a paraprofessionai, all material of a derogatory nature
shal'l be removed from the parapnofess'ional's personnel folder after a period of three
yeans.

7. After ten (10) years of continuous service a paraprofessional will be
evaluated once every two years.

B Latl_{Lg and Di sc riminatory Action

The paraprofessisnal will be notified in advance in writing of the purpose of
a meetin,t irrith an administratorin cases where an evaluation and/or disciplinary
action i ir i',)r'ltempl ated, and shal l be ent'itled t* h*,;e Federation representation.

C. Personnel Files

I " Pensonnel f i I es sha'l 
"l br: r,ra'inta j ned unden the fol I owi ng ci rcumstances :

a, No material derogatory or commendatory to a paraprofessional's
conduct, snrvice, chara{,ter or Brrsonaf ity shail be placed 'in the
f'11*s u*',,,...i il:e paraprcfei:;,i,lrlal iE sent a dated copy at the same
time.

a

b
c
d
e
f
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ARTICLE XII (Continued)

EVAL'JATION OF PERSONNEL AND PERSONNEL FiLES

The paraprofessional shall have the right to submi
the statement. The paraprofessional's answer shal
included in the file.

ta
la

response to
lso be

c Upon written request,, a parapnofessional shall be given access to
his file w'ithout delay.

Upon receipt of a written request, the paraprofessional shall be
furnished a reproduction of any material jn his file.

d

A Facilities shal'l be made available for the paraprofessional to make
photocopies of such contents and records, except in circumstances
beyond the control of adminjstration.

2. 0fficial grievances filed by an paraprofessional, or the Federation
under the Grievance Procedure, Article XVIiI of this Agreernent , shall not be placed
in the personnei file of the paraprofessionals; nor shall such grievance become a
part of any other fjle on record which is utilized in the promotion process; nor
shall it be used 'in any recommendation for job placement.

ARTICLT XI I I

PARAPROFESSIONAL PROTECTION

A Assistance in Assault Cases

l. Principa'l shall report all cases of assault suffered by paraprofes-
sionals in connection with thein employment, to the Superintendent of Schools or his
desi gnee.

2. Whenever it is alleged that a paraprofessional has assaulted a person or
that a person has assaulted a paraprofessional, the principal and the Superintendent
shall conduct an investigation of the incident. The Superintendent shall comp'ly with
any reasonable nequest from the paraprofessional for relevant information in the
Conmittee's possession not privileged under the law concerning the person or persons
i nvol ved .

B. Lqmagil *r Loss ,of Property

1. I'io ,Jaraprofessional shall be held responsible for loss, damage
or destnuctj,',r: of school property or childnen's property, when sueh loss, damage on
destruction js not the fault of the paraprofessional.

't. A panaprofessional shall report jn writing to the principal any'loss,
damage on i:estructjon immedjately upon becoming aware of such'loss, damage or
destruct'i r:r", of school property .
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ARTICLE XIII (Continued)

PARAPROFESSIONAL PROTECTION

at The School Conmittee shall reimburse a paraprofessional for:

a. Any clothing or other personal property damaged or destroyed
as the result of an assau'lt suffered in the course'of his: employment; and

b. The cost of any med'ical , surgica'l or hospital services (oven
and above the amount of any insurance reimbursement and
tlorkman' s Compens'ati on recei ved by sai d paraprofessi onal ) '

incurred as the result of any assaulf suffered in the course
of hi s empl ojrment .

C Indemni fication of Paraprofessional s

The School Committee, sha'l'I, out of any funds appropriated for the purpose of
this section wh'ich appropriations for general school purposes, indemnify any parapro-
fessional in the emp'loy of its school department for expenses 0r damages sustained by
him by reason of an action or claim against him arising out of his negligence or
othen act of his resulting in accidental bodily injury to or death 'i'any such person
or jn accidental damage to or destruction of property, while acting in such capacity,
and may'indemnify such person in its emp'loy for expenses or damages sustained by him
by reason of an action or claim against him arising out of
while in such capaeity; provided, in either case, that sucl
time the cause of action or claim arose acting within the
and provided, further, that the defense or settlement of ar

which indemnification 'is sought under this section shall h

any other acts done by him
h person yJas not at the

scope of his employment;
ny action or claim for
ave been made by the City

Solicitor, town counse'l or Iegal counsel for the district upon request of the School
Committee, or, if the town has no town counsel or the district has no legal counsel,
by an attorney employed for the purpose by the School Corrnittee, ot, if such
solicitor or counsel upon such request or such attorney upon such employment fails or
refuses to defend such action or clajm, by an attorney employed by such person.

ARTICLE XIV

FEDERATION RIGHTS AND RT.SPONSIBILITIES

A. Federqt 1qn fieplelqnta[oq and_ Nqgot i qlionq

l. Fleeting with the Superintendent or his designee

A committee of not more than five !:ederation representatives shall meet
once every t.wo months (five (5) times a school year) vrith the Superintendent of
Schools or his designee to discuss issues of mutual concern. One of these issues
sha1l be the paraprofessiona'l in-serv'lce training program. By these meetings, the
paraprofr*ssionals shall have input'into the placeu t'ime within the work day, and
topics for the in-serviqe tnaining program.
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c!*lfLE XIV (Continued)

2. Infsrmation

a The Committee shall make avaiiable to the Federation, upon its
neasonable request, al'l records relevant to negotiations,or
necessany for the proper enforcement of this Agreement.

Names and addresses of newly empioyed paraprofessjonals shall be
provided to the Federation following their election by the School
Commi ttee .

A copy of the Rules and Regulations of the Springfield School
Connittee shalI be prov'ided to the Federation,

A copy of the agenda for a'|1 regular School Committec neetings
shall be sent to the official Federation Representati,,e to the
Committee meetings at least twenty-four (24) hours pr,or to the
meeting. The Federation Repnesentative shall be advised as soon as
possible of all special meetings of the School Committee open to
the publ ic.

A Each staff memben will be provided with a manual givin5 the names
and addresses of all members of the staff.

A copy of the offjc'ial minutes of all public School Committee
meetings, and a1'l other non-confident'ial materjals which are
relevant to this Agreement, shali be made available to the
official Federation Representative af'ten approval by the School
Commi ttee .

3. Existing Laws and Regulat.ions Preserved

a. The nights and benefits of persons provided herein are in addition
to those provided by City, State, or Federal Law, Rule or
Regul ati ons 

"

b. This Agreement constitutes.Sehool Committee policy for the term of
said Agreement, and the Schocl Committee shall carry out the
conrnitments contained herein and find thern full force and effect
as School Committee policy. The Commjttee shall amend its
regu'lations and take such other action as may be necessary in order
to give full force and effect to the provisions of this Agreement.

4. Prr;*;rion of Individual and Group Ri_qhts

Nothing contained herein shall be construed to prevent any
person f rom i nf ormal 1y di sn!"iss i ng any d'ispute with hi s
immediate superior or processing a grievance on his own
behalf in accordance with the Grievance Procedune.

Nothi ng c*nt: i r:ed herei n shal'X be c'sastrued to permit any
organization other than the Fe*erstjon to participate in the
processjnE of a grjev&fii€t

b

c

d

f

a

L
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ARTiCLE XIV (Continued)

e
J resentati on t et n : Federation Busin SS

The President of the Local or his/her designee(s) may be granted
time off with pay for the purpose of representing the paraprofessionals
before local, state and national organizations if, in the opinion of the
Superintendent, such attendance would be beneficial to the Springfield Public
Schoo'ls. The total number of days used for this purpose shall not exceed
fi fteen ( 15) days.

6. Duplication of Agreement

The Cormittee agrees to continue dupljcating the paraprofessional
Contract during the ljfe of this Agreement and to provide an adequate numben
of copies to the Federation for the distribution of the bargaining unitrs
membership. The size of the booklet shall be 8 1/2"x 5 ll2"

B Federati Acti vi at the School Level

1. Recognition by the Principal

The Principal shall recognize the Federation Bujlding Representative
as the official representative of the Federation in the school.

2. School meetinqs

Before the opening of, during lunch time and after the c'lose of schoo]
on school days, the Federation shall have the right to use designated areas
in the school building for meetings of paraprofessionals, provided there is
no interfenence r*ith any scheduled school activities. The use of such desi
nated aneas shall be arranged with the Principal in advance. AII requests
for building use shall conform to School Committee Rules and Regulations
provided, however, that thene shall be no cost to the Federation for such
meetings if nQ overtime custodial cost is involved. Any overtime cost for
custodial services shall be the responsibility of the Federation.

$r

3. Distribution of Materials

The Federation shall have the right to place Fe(eration related
materials in the mail hoxes of paraprofessional employees.

4 . Bul 'l eti n Boards

The Federation shall be provided a clearly des'ignated Federation
bulletin board of no less than nine (9) squape feet for the purpose of post-
ing Fderation related notices and other rnaterials. Such space sha'll be
provided in each building and the School Department 0ffice for the
exclusive use of the Federation.

5. School Visjtation by Authorized Federation Representative

For the necessary purpose of investigating one or more grievance
duning the school day, the Superintendent shall authorize,i,Federation
representative to be abse*t from his duties without pay to visit the
involved schools. 
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ARTICLE XV

DEDUCTION

AUTHORIZATION FOR PAYROLL DE,DUCTIONS

By

iName of Employee)

To: SPRiNGFiELD SCHOOL C0MMITTEE

youto-:II:?'l:i.i,,,H;}:.i:%ii:ll.i,l[i:ii.
ments, This amount shall be paid to the Tneasurer of the Springfield Federation of
Parapnofessionals, Local 4098 and represents payment of my Union dues.

These deductions may be terminated at any time by me, by,:iving you sixty
(60) days wt^itten notice in advance on upon termination of my employment.

(Empl oyee's Name)

(Empl oyee's Address)

to time
dues be'i

L.
by
ng

T'tl: &rflount of dues will be certified to the School Committee from time
'nhe-{reasurer of Local 4098 or by his duly authorized agent, the amount of
un'iform for all member of Local 4098,

3. An authorization by an employee for deduction of Federation dues is
revocable upon sixty (60) days written notice to the Spningfield Federation of
Paraprofessionals and the Springfield Sehool Committee or upon termination of
emp'loyment .

B. 0ther Deductions

The School Committee shall provide t"hatn v*henever, duly authorized by any
member oi i;i"r* bargaining unit on a forin or'forrns approved by the Committee, payroll
deductioils.*n behalf of such paraprofessional shalj be made every pay day and
transmitteii in accor"dance with such form or forms for any or all of the following
purposes r

ilurchase of Unjted States Savings Bonds
Donatjons to P'ioneer Va11ey United Fund
Prerrriums unden group jncome protection, life insurance and loss of
senses jnsurance for the benefit of the employees in the bargaining unit
Prem'iums unden City of Springfield tmployees' Group Insurance Program
Payment to Spningfield Teachers' Credit tlnion and
Primiums under any tax-sheltered annuity contract purchased for the
paraprofess j onal hy the Conrm'ittee "

':j

:.

{i
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ARTTCLE XVI

SUMMER SCHOOL

The School Conunittee and the Federation recognizes that the summer school
prografiis, including any projects financed by Federal or State funds, may vary
substantial'ly from year to year,may offer the opportunity for experimentation, and
may ca1'l for flexibility in approach,

A. Appointments

l. Following the determination by the School Committee of the summer
programs for the year, the positions to be fi'lled for each program, including any
Federal program in a parochial school, shall be posted in every school including
parochial schools involved not Iater than April 15th; except, however, that notices
of positions in projects financed by Federal funds shall be posted as soon as
possible. Notices of summer positions shall be posted in every school for fifteen
(15) calendar days exclusive of vacation.

2. All positions for regional summer school programs shall be posted in
every Springfield Public School and in the schools in the participating cities
and towns" Notices of positions shall be posted in every schoo'l for fifteen (15)
calendar days exclusive of vacation. A11 app'lications for pc:-.itions must be filed on
or before the closing date for applications.

Vacancies for regional summer school programs may be filled from the
list of applicants from all the participating c'ities and towns.

3. No parprofessional position in the local sumrer school program, except
in a Federally funded program in a parochia'l school, shall be filled by a person not
covered by this Agreement if there is an equally qualified applicant for such a
position who is so covered.

4. In assigning local or regiona'l summer school paraprofessional positions,
preference shall be given to qualified applicants for the position which correspond
to the applicants regular day school assignment.

B. Applicqliq!!
I. Each parprofessional desiring a position in a summen school program

shall file his application in writ'ing with the Superintendent of Schools or his
designee on or before the closing date of application.

?. The Superintendent of Schools or his designee shall notify each
applicant as to the reception and disposit'ion of his application.

ARTICLE XVII

ADULT EDUCATION

A. APPLICATIONS

Any panaprofess'ional who wishes to work as a paraprofessional in evening
school the foliowing sc,hool year, will submit his request on the appropriate form by
Aprjl 15th.

-23-



B Appointqenls

In f i'l 1 i ng posi ti ons
competence and experience wil
Adult Education pnograms shal
Agreement if there is an equa
covered.

ARTICLE XVII (Continued)

for Adu'lt Education Programs, each applicant's
I be considered. No paraprofessiona'l position in the
I be fi1led by an applicant not covered by this
lly qualified applicant for such a position who is so

ARTICLE XVIII

GRIEVANCE PROCEDURE

The prompt, informal and confidential adjustment and settlement of
grievances is encouraged and therefore the following procedure to accomplish these
purposes is hereby established:

A Defi ni ti ons

1. A grievance is a claim by an employee that there has been a violation,
misintenpretation, or misapp'lication of the terms of this Agreement or violation of
the Handbook for Teachers Aides, Kindergarten through Grade L2, of the School
Commi ttee.

2. As used in this Article, the term "employee" means (

employee, (2) a group of employees having the same gnievance, or
'B. 

Genenal Provi si ons

1)
(3

an individual
) the Fedenation.

l. Members of the bargaining unit as defined in Article I of this Agreement
shall not serve as employer representatives in any formal steps of the Grievance
Procedure.

?. Any grievance as defined jn A above must be presented for disposition
through the Grjevance Procedure within fifteen (15) days of the occurrence of the
grievance or the first knowledge of its occurrence, whichever is later

3. Failure at any step of the Grievance Procedure to appeal within the
spec'ified t'ime limits shall be considered acceptance by the employee of the decision
rendered.

4. Failure at any step of the Grievance Procedure to communicate a decision
within the a specified time limits shall permit the employee to proceed to the next
step.

5. Time limits at any step may be extended by mutual agreement.

6. All written comunications, documents and reconds relating to any
grievance will not become a part of the employee's personnel file.

7. Conferences with employees, necessary for processing grievances, shall
be scheduled so that they do not interfere with the duties and responsibilities of
the employee.

-24-



' ARTICLE )(VIII (Continued)

8. The Federation shall have the night to initiate a grievance at any
appr+priate step of the Grievance Pnocedune.

9. l,lhenever a grievance is presented at any step by the employee
personally, the Federation representatives shall be given the opportunity to be
present and state the views of the Federation.

c. Procedures

STEP 1 - Informal Discussion

An employee and a Federation representative (if the employee so
desires) shall first discuss the problem rith the school official serving as the
employee's immedjate administrative supenior. Such informal 'liscussion shall be held
within two (Z) aays of the request of the employee.

STE_P ? - Principal or Immediate Superior

discussi0n, the .,,11.;:: il:;'ilo;;r';i-';:l:;:;::,.ll":itH;'loo{n3nol?l:ffi1 or his
jnmediate superior. The administrative superior sha'll meet nith the employee within
five (5) school days of receipt of the written cornp'la'int. At the conference, the
employee may be represented by the appropriate Federation representative.

The principal or immed'iate superior shall cormunicate the dec'ision
in writing vrith copies to the employee and the Federation within five (5) school days
of the aforesaid conference.

STEP 3 - Superintendent of Schools

If the grievance is not resolved at STEP 2, the employee may appeal
from the decision at STEP 2 to the Superintendent of Schools within five (5) school
days after the decision of the appropriate superior has been delivered. The appeal
shall be in writ'ing, shall set forth specifically the reasons for the appeal, and
shall be accompanied by a copy of the decision at STEP 2

The Superintendent of Schools or his designee shall meet and confer
wjth tha aggrieved employee with a view to arriv'ing at a mutually satisfactory
resolution of the complaint. The aggrieved employee and the appnopriate Federation
representative shall be given at least two (2) school days notice of the conference
and an opportun'ity to be heard

Notice of the conference shall also be given to the administrators
involved at STEP 2, who may be present at the conference and state their vjews,

The Superintendent shall corrnunicate his decision in writing
together with the supporting reasons, to the employee and the Federation wjthin ten
(10) school days after receiving the appea'|.

The administrators present at the conference shall also receive a
copy of any decision at this level "
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ARTICLE XVIII (Continued)

STEP 4 - Arbitration

If the grievance is not satisfactorily resolved at sTEp 3, the
Federation may request that the grievance be referred t-o the American Arbitiation
Association for arbitration in accordance with its administrative procedures,
practices and rules.

Notice of intention to request arbitration must be in writing,
addressed to the School Committee, and submission to the American Arbitration
Association must be made not later than thirty (30) days following the
Superintendent's written decision in STEP 3 above.

The arbitrator shall issue his award not later than thirty (30)
days from the date of the close of the hearings or, if oral hearings have bben
waived, then fnom the date of tnansmitting the final statements and proofs to the
arbitrator. The arbitrator's award shall be in writing and shall set forth
the anbitrator's opinion and conclusion on the issues submitted.

The arbitrator shal I have no power or authority to make any award
which requ'ires the conmission of an act prohibited by law or which is inconsistent
with the provisions of this Agreement.

The decisjon of the'arbitnator shall be binding upon the School
Committee, the Federation and the aggrieved paraprofessional.

schoor committee al:einStf.iXl:l;il.or 
the arbitrator shall be shared equallv bv the

The Committee agrees that it will apply to all substantially
similar situations the decision of an arbitrator sustaining a grievance, and the
Federation agrees that'it will not bring or continue, and that it will not represent
any employee in any grievance which is substantially similar to a grievance denied by
the decision of an arbitrator.

ARTICLE XIX

COMPENSATION

A tqflc Sslqty Schedule

The salaries of the membens of the bargaining unit are set fonth in Appendix
A, which'is attached to and made a part of this Agreement.

B. Other Payments

Any paraprofessional required to work duning the school year, beyond the
established work day but less than 40 hours shall be compensated at the hourly rate.
Home Liaison Workers will receive vacation benefits as outlined in the Clerical tfnit
1596 in the School Department.
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ARTICLE XIX (Continued)

B. Salary shall be based on the work year as defined in Article V, F, plus the
following twelve (l2)paid holidays, namely: Labor Day, Columbus Day, Viteiahs Day,
Teachers' Convention,Thanksgiving (2 days), Christmas Day, New Yeai's Day, Martin
Luther King Day, blashington's Birthday, Patriot's Day, Good Friday, and trlemorial Oay,
plus any day when schools are closed due to an emergency.

a
C. Salary P?yment

Itinerant paraprofessionals may designate a school to which their checks will
be delivered or they may their checks held at the City Treasurer's 0ffice,

D. Retirement Allowance

If an employee notifies the Committee in writing twelve (12) months prior to
his retirement, of his intention to retire at a date at least twelve {12} months from
the date of such notification, and if such paraprofessional will have been an
employee for twenty (20) years at the time of his retirement, such employee shall,
during the last twelve (12) months of his employment be compensated at the maximum
rate established w'ith his wage classification bracket in effect at the time of such
notification; provided that such paraprofessiona'l has been, at the time of such
notification, within his current classification for at least two (2) years
irmediately preceding the date of such notification.

E Required Activities Before and lor After the Regular School Year

Any paraprofessional required to work before and/or following the school year
shall be compensated at the same rate as received duning the school yean. In the
event that the work day, under this section is less than six (6) hours the parapro-
fessional wil'l be compensated based on a computation of their hourly rate.

F. Anniversary Dates

For purpose of advancement on the salary scale, full time paraprofessionals
serving ninety (90) days or more of a school year will advance a step on the salary
scale each September.

G. Mileage Allowance

I'tembers of this unit whose use of a personal car for school business is
approved by the School Committee shal I be reimbursed for the use of said car at the
rate of 2?.5 cents pet mile.p1us if greater amount is given the majority of School
Department employees - automatic increase to that per mile rate. Record of mileage
shall be submitted monthly on form provided by the School Department.

H. No member of the paraprofessional unit shall be required to transport pupi'ls
in private vehicles.
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ARTICLE XIX (Continued)

COMPENSATION

I Longevi ty

Effective September 1, 1988, a Unit memben who has comp'leted 5 years of
continuous service with the City of Springfield will be entitled to a 1% weekly
adjustment to h'is/her weekly gross salary.

Effective September 1, 1988, a Unit member who has completed 10 years of
continuous service with the City of Spningfie'ld will be entitled to a 2% weekly
adjustment to his/her week'ly gross salary.

Unden no cjrcumstances is the payment of the weekly adjustment to exceed 2%.

Hereinafter the anniversary date of the Unit member will be used to determine
which of the above clauses are applicable to any Unit member.

ARTICLE XX

AMENDMENI

This Agreement may be amended only by the mutual and voluntary written
consent of the parties and by no other manner whatsoever.

No amendment shall be binding upon the parties until it has been duiy
executed in writing by the Committee and the Federation.

ARTICLE XXi

SAVING CLAUSE

If any provision of this Agreement is or shall at any time be contrary to
1aw, then such provisjon shall not be applied or performed or enforced, except to the
extent permitted by law and substitute action shall be subiect to appropriate
consultation and negotiation between the School Committee and the Federation.

In the event that any provision of the Agneement is or shall be contnany to'law, a1l other provisions of this Agreement shall continue jn effect.

ARTICLE XXII

RESOLUTION OF DIFFERENCES OF PEACEFUL MEANS

During the term of this Agreement, the Federation shali not cause or sponsor,
and no paraprofessional employee shall cause or participate in any strike or work
stoppage. Employees who part'icipate in any such act may be disciplined or d'ischarged
without recourse to anbitration, provided, however, that the questjon of thein
participation shall itself be subiect to the grievance and arbitration procedure.
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ARTICLE XXIII

DURATTON

The provisions of this Contract except as specifically mentioned are
effective retro to September 1,1988 and shall continue and remain in full force and
effect until August 31,1990. The parties agree that not later than January l,'1990
they shall enter into negotiations for a successor Agreement to become effective as
of September l, 1990.

Dated this 24th day of 0ctober 1988.

SIGNED:

THE SCHOOL COI'IMITTEE OF SPRINGFIELD FIDERATION OF

THE TY OF SPRINGFIELD PARAPROFESSI ONALS LOCAL 4098

a
,t I

,, l /( ( i--^

ti/,
C/ t-t
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APPENDIX A

SALARY SCH EDULE

The fol'lowing wage rates, ]lcluding thein effective date of implementationare 'listed for the citeg6r.ie. oi p..aprofessionals.

Para fessi onal s Assistant T,eachers ( No deg ree)
9/1/88 e/1/8s

I ) $5.48 $5.78

2) $5.91 $6.23

3) $6.38 $6.73

4) $6.88 $7.26
*0ver.5 years (Longevity)

$6.95 '$z.gs

*Over^10 years (Longevity)
$t.oz $2.4r

r)

2)

3)

9/1/88

$9.67

$9.92

$10.33

el1/8s

$10.21

$10 "46

$ 10. e0

Assi stant Teac hers ( with deq ree)

$10.43 $11.01

$10.54 $11.12

Home Liaison - 37 t/2 Hours per Week

r)

2)

3)

e/1/88

$10.2s

$ 10. 57

$ 10.92

e/'t /8e

$ 10.82

$11.15

$11.52

e/\ /88

$245.45

$258.59

$272.47

$287.23

e/1/8e

$258.9s

$272.80

$287.46

$303.03

r)

2)

3)

4)
*0ver 5 years (Lonqevitv)

$11.03 $1i.64
*0ver 10 years (Lonqevitv)

$11.14 .$tt.zs
$290.10 $306.06

$2e3.oo $30e.12
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APPENDIX A (Continued)

L.P.N.s - 30 Houns per Week

9/1/e8 e/\/8e
'l) $7"e4 $8.38

2) $8.32 $8.78

3) $8.6e $g.rz

*0ven 5 yeans (Longev'ity)
$8.78 $e.26

*0ver 10 years (Longevity)
$8.86 $9.35

0n STEP I ane individuals with no
experi ence

0n STEP 2 are 'indjvjduals with one year
of continuous full time
experience on the equivalent

0n STEP 3 are individuals with two yeans
of continuous full time
experience or the equivalent

* In accordance w'ith New Article XIX - Longevity

0n STEP I are individuals without
exper'rence a5 an
Assistant Teacher

0n STEP 2 are individual
fu1 1 year as a
Teacher

SW
nA

ho have one
ssi stant

0n STEP 3 are individuals who have had
two ful'l years cf experience
as an Assistant Teacher or
who have a Master's Dagree
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