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ARTICLE I

FEDERATIONRECOGNITIONAI\IDDEFINITIONS

A. Federation Regoenition

The Springfield School Commitee recognizes the Springfield Federation of
paraprofessionals, Local 4098, American Federation of Teachers, A-FL-CIO, as the

exclusive bargaining agent and representative of Paraprofessional employees of the

Springfreld Public Schools for the putpose of collective bargaining *ift respect to horus,

\ rages, and conditions of employment. Such unit shall include teacher aides (City and 
,

Federal), library aides, reading aides, assistant teachers, L.P.N. aides, health assistants

(LPII{) and ottrer categories of aides excluding volunteers, ffid all other Springfield Pubtic
School employees.

B. Definitions

The terrn "Committeeo as used in this Agreement means the Springfield School
Committee.

The term oparties" as used in this Agreement refers to the Committee and the
Federation as participants in this Agreement.

The term "school" as used in this Agreement means any work location or
functional division maintaiaed by the School Deparment.

The tenn nprincipal' as used in this Agreement means the responsible
administrative heads of their respective schools.

Whenever a personal noun is used, it is understood to indicate both male and
female.

The term "paraprofessional" and the term "persono as used in this Agreement
meims a person employed by the Committee in the bargaining unit as described in
Section A of Article I.

The term 'Federation Representative" as used in this Agreement means any duly
authorized designee of the Federation.
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ARTICLE II

COMMITTEESIGTITS

The Committee is a public body established under, and with powers provided,by,

the statutes of the Commonwealth of Massachusetts, and nothing in this Agreement shall

derogate from the powers and responsibilities of the Committee under the statutes of the

Corrinonwealth or^th. Rules and Regulations of the agencies of the Commonwealth.

Except as othenvise provided in this Agreement, the Committee retains all powers,

rights, duties and authority which it had prior to entering into this Agreement. The

eiercise of said powers, rights, duties and authority shall not be subject to the Grievance

Procedure and/or Arbitration.

ARTICLE IU

TING NS

Exc'ept as this Agreement shall hereinafter otherwise provide, all conditions of
employment applicable to employees covered by this Agreement on the effective date of
this Agreemen! as established by the School Committee's Handbook for
Paraprofessionals, Early Childhood, through Grade 12, revised 1985, shall continue to be
so applicable during the life of this Agreement. Nothing in this Agreement which
changes pre-existing School Committee policy shall operate retroactively.

The joint Commiuee established between the Committee and Union to discuss and
establish job descriptions for positions in this bargaining unit shall continue to firnction
until such job descriptions are completed. At the completion of job descriptions the
respective parties will discuss adoption and implementation by the Committee.

ARTICLE TV

FAIR PRACTICES

As sole collective bargaining agent, the Federation will accept into voluntary
membership all paraprofessionals covered by this Agreement without regard to race,
color, creed national origuU sex, marital status, or previous affiliation with other
organizations.
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Article [V-Fair Practices (continued)

The Commiffee and the Federation agree that there willbe no discrimination in the

hiring of employees in their faining, utiign*ent, promotion, tralsfer, or discipline

because of race, creed, color, religioi national origin, politic'al activities, sex, marital

,otor, or participation in any orgarizational activitiei except where compliance with law

or legat directives require specific action by the School Committee'

Norwithstanding any Article or Articles to the contrary, the parties agree to the

following:

A. All personnel currently employed as of February 13, 1978 in positions

covered by the recognition clause of this Contract (Article I) may reside in
any commr:nity or move from community to community without
restriction.

B. All personnel covered by the recognition clause of the Confract (Article I)
employed after February 13, 1978 by the Springfield Public Schools shall
be residents of the City of Springfield. All personnel so employed shall
remain residents of the City of Springfield as a condition of continued
employment.

Should the Springfield City Council repeal the residency ordinance for City
employee's during ttre term of this agreement; the Springfield School
Cornmittee, efflective on the date of repeal, will cease enforcement of
residency for employees of this unit for the duration of this agreement or
extension thereof.

ARTICLE V

WORKING CONDITIONS

A. Notices and Announcements
1. AII official circulars pertaining to paraprofessionals shall be posted on the

school bulletin boards, and a copy furnished to the Federation Representative in each
building.

2. Each paraprofessional shall have access to an up-to-date copy of the Rules
and Regulations of the Springfield School Committee and all amendmentJthereto.

C
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Article V - Workins Cotr ditions - Not and An nouncem ents (continued)

3. Each staff member will be provided with a manual giving the names and

addresses of all members of the staff'

B. 1. Every school building shall have at least one furnished lounge for use by

teachers and paraProfessionals.

2. To the extent possible each paraprofessional shall be provided with a space

for his/lier exclusive use in which he/she may securely store hislher instructional

materials and supplies. Space as used above is intended to mean a locker, closet or file
cabinet.

3. Any phone available for teachers in the lounge may be used by
paraprofessionals.

4. Adequate parking facilities for paraprofessionals shall be furnished to the

extent possible. School palking facilities shall be plowed and/or sanded.

Mailboxes for paraprofessionals shall be provided at all schools.

Paraprofessionals shall be allowed to use existing workrooms in each

7. School duplicating machines and typewriters are available to
paraprofessionals to use in preparing instructional materials.

8. All bargaining urit members will have reasonable time to travel to different
assignments within the building and between buildings.

C. School Supnlies
Supplies will be available to paraprofessionals from the teachers with whom they

work or from persons to whom they are directly responsible.

D. Substitutes
If a paraprofessional is put into the responsibility for a teacher in a situation where

there should be a substitute teacher, the paraprofessional will receive the substitute rate.

5

6

building.
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Article V - \Yorking Conditions (continued)

!,' ' .*.;i,

7* x'
7.t',.1

{.1 ,:; v 1""

* r i'' .';

{D
the Principal

The paraprofessional must receive permission to substitute in advance from

or the principal's designee to get paid- 
!$*rt=. 

dn-# &-id;.*t, , ;i. sr,* 
i $

Effective on August, 2OOl payment for working as a substitote teacher,

prep periods, will be based on the regular hor:dY rate and the following:

Temporary substitute duties of 15 minutes or less - No pay'

Over fifteen (15) minutes up to thirty (30) minutes $3.09 additional.

over thirry (30) minutes up to sixty (60) minutes $6.44additional.

Over sixry (60) minutes up to ninety (90) minutes $9.27 additional.

Over ninety (90) minutes up to one-hundred and twenty (120) minutes
$12.36 additional.

Over one-hundred-and-trventy minutes up to one hundred and fifty (150)
minutes : $1 5.45 additional

Over one-hundred-and-fifly (150) up to one hundred and eighty (180)
minutes : $1 8.54 additional.

One-hrurdred and eighty (180) minutes up to two-hundred-and ten (210)
minutes : $21.63 additional.

Over two-hundred and ten (210) minutes up to two-hundred and forty Q40)
minutes : $24.72 additional.

J If called on to substitute for over four (4) horus up to a whole day: $45.00
additional

Over foru (a) hours (240) minutes see J above.

A.

B.

C,

D.

E.

F.

G.

H.

L

t< 1..t.' ,., 
' .i,i / fr{
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Article V - Workine Conditions (Continued)

Ausust 2000)

The principaVor his designee, will ordinarily provide a preparation period if the

regular teacher has a preparation period that day'

If a prep period is provided; then the Paraprofessional would notbe entitled to a

fifteen (15) minute break on that day.

Paraprofessional Assignment
E".1, p*.p-fessional shall be notified of his assignment (or any subsequent

changes) for the ensuing year when it has been determined.

G. Leneth of Work Dav and Work Year
la. The work day for paraprofessionals shall be six hours exclusive of a duty-

free lunch period

lb. Health Assistants will work (7) hours exclusive of duty free lunch.

2. The work year for paraprofessional shall be the regular school year (180

student days) and one day prior to the first student day. The Committee may change the

School Day, as deemed appropriate, provided it gives fifteen (15) days prior notice to the

unit members and makes every effort to accommodate those who cannot make personal

arrangements to work under the new hours, by moving them to available positions for
which they are qualified.

3. Effective September 1, 1998, the work year will include three (3) additional
paraprofessional development days, without students in attendance, scheduled during the
regular school year.

3A.. On Professional Development Days, Aides will work the following
schedule and be paid their regular daily rate:

8:00am to 8:30am - Sign-In - Program Begins.

A morning break to be determined by the presenter

-6-



Article V - Workins Conditions - Leneth of Work Dav and Year (continued)

A half hour (1/2) hour lunch as assigned by the presenter

Ia lieu of one half hour (l/zhr.) unpaid lunch, a 12:30pm dismissal.

3B Effective January, 2002, Health Assistants, L.P.N.'s and Assistant Teachers
will work a fuII work day, exclusive of a paid break and unpaid lunctr" on
Professional Development Days.

The three (3) Professional Development days will be school based and will
be developed, implemented and directed by the Principal working in cooperation with the
Director of Professional Development and with the cooperation of the President of the
P araprofessional Union.

These days will be for Eaining of staff in areas appropriate and pertinent to their
assigned tasks within the system. (Nurses should be different.) The Federation will
assist the School Deparfment in developing the curriculum for these days.

4. Health Assistants will work up to five additional days if authorized by the
School Superintendent each year. These 5 additional days will either precede or follow
the nonnal school year.

H. Duty Free Lunch & Break

1. Break

Each member of the bargaining unit will have one fifteen (15) minute, unassigned,
break per work day, at a time determined by the principal. This time may vary from day
to day. If a prep period is provided a paraprofessional under Article V, Section E on a
given day: The Paraprofessional will not receive a break on that day.

2. Elementary school paraprofessionals shall have a duty free lunch period of
one half (%) hour, except in case of emergency.

1- t-



Article V - Workine Conditions - (continued)

3. Secondary school paraprofessionals shall have a duty free lunch period of

one-half (%) hour u.t*r.r, tlr" e"a of one assigned duty and the beginning of another'

except in case of emergencY'

4. This duty free lunch is to be centered around the normal lunch hour and not

at the end of the school day. paraprofessionals substituting for a teacher will be provided

u auty free lunch in addition to their contractual break.

5. Meal Service
Meal Service duties may be assigned to paraprofessionals in this unit under

the terms of this Agreement as part of their regular duties. Paraprofessionals who

perform Meal Servic-e lunch or briakfast supervision under this Agreement during their

i.gofu, hours of work shall be paid either the rate of pay applicable to others, from

oritside the unit, doing meal supe,rnision or their regular rate, whichever is higher. Meal

supervision duties arJ assign"bl. to employees in ttris unit but are not bargaining unit

work. Unit members who perform meal supervision as volunteers, outside their assigned

hours of work, shall receive only the applicable meal supervision rate determined by the

Committee.

If the Committee's agents assign meal supervision to paraprofessionals during

regular hours of work they do so under the following provisions. Volunteers shall be

sought by the Committee's agents prior to making involuntary assignments. Involuntary

assignments shall be made of the least senior available paraprofessional (who is classified

as a paraprofessional in Appendix A) whose assignment will not disrupt the instructional
progam.

I. Emplovment List

The Federation will be supplied with a list of paraprofessional personnel upon
reasonable request. The list will contain date of employrnen! current assignmeng
address and telephone number.

Employment is further defined as the total length of continuous service in the
bargaining unit including all leaves of absence. Resignation, dismissal, abandonment of
a position, expiration of the recall period or refusal to accept on two occasions (having
been offered a comparable position and refused nvice) a offered position within the recall
period, will constitute a break in service. A break in service severs all prior employment

-8-



Article V - Workine Conditions - (continued)

rights and prior time will not be counted when tabulating total length of continuous

seruce.
If in the event of layofl if trro or more members of &e bargaining unit have the

exact same employment date, a lottery shali deterrnine which paraprofessional fills the

available position.

The Federation will be provided with an updated recall list upon reasonable

request.

J. DiaperinelToiletins

The parties recognize that some students must be toileted/diapered or toilet tained
dgring the ichool day. The parties agree that meeting these students needs is not a job

function exclusive to the paraprofessionals and expect that other employees withjn the

system may continue to provide these services.

While the employer will make reasonable effon to accommodate
paraprofessionals who (except for LPN's and Health Assistants who have diapering as

part of their regular duties) do not wish to provide these services by transfer to another
available position, the need to perforrn these services is considered a special qualification
for a given position. To this end the parties firther agree:

Employees hired puq to April 16, 1998 have rtrst prelerence for all paid
diapering/tioleting assifnments in acsordance with J. 2-L B and E.
Paraprofessionals performing these services on a regular basis will be paid a
monthly stipend of $100.00 for up to ten months per regular school year to a
yearly maximum of $1,000.00

Employees hired afrer April 16,1998 are hired with these services as part of
theirjob requirement. These Paraprofessionals may be assigned by the Principal,
following approval from the Executive Director of Human Resources, to provide
these services on a regular basis and will be paid a monttrly stipend of $1OO.OO for
up to ten months per regular school year to ayearly maximum of $I,000.00

-9-



Article V - Workine ggnditions - Diaperine-ToiletiEe (Continued)

With the exception of Health Assistants and Licensed Practical Nurses who
perforrn these services as a regular part of their employment duties

volunteers will be the primary source for providing these services and to that

end the following is agreed to:

Persons curent$ providing those services and volunteering to continue

them will be given priority opportunity, by building, to do so.

1

a.

b. In the event that the person currently providing those services leaves the

employ of the Springfield Public Schools or tansfers, the position will
be offered to the most senior person presently working in that building
whose name is on the system-wide master list of volunteers and who
meets the criteria of Article Vl-Section 4.

c. In the event that there are no volunteers working in the building, the
position will be offered to persons who are on the system-widb
volunteer list r'egardless of building locations and who meet the criteria
contained in Article VI - Section 4. In some cases ttris transfer may
result in the least senior paraprofessional in that building being
transferred to another school if there are available openings or being
subject to the Reduction-In-Force procedure in accordance with Article
V-Section L.

d. ln the unlikely event that a paraprofessional volunteers and is assigned
by the Principal to provide these services on an emergency basis as a
substitute when other paid paraprofessionals who regularly provide
these services are unavailable, that paraprofessional will b; paid an
additional $5.00 per day.

e. This Master List will be posted each May/June (more often if required).

f. Under Education Reform, Principals have the responsibility of hiring.

-10-
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In implementing the above agreement, the parties fi.rrther agree:

No Health Assistant or LPN will be laid off solely as a result of this

agreement.

The Springlield Public Schools agrees to provide training for

paraprofessionals assigned to ttrese duties.

That atl parapiofessionals with these duty assignments will be offered

Hepatitis-B thott free of charge. There shall be a separate posting

rp"iifi.uly for Paraprofessionals informing them of the Hepatitis-B

shot schedule.

That effort will be continued to provide adequate areas as well as

supplies to perform these services.

5. Within the course of their emplolment paraprofessionals will continue

to receive indernnification as provided by the City of Springfield.

6. That if faced with a layofi a p,mprofessional hired prior to April 16,

1998 may choose to volunteer to diaper/toilet/toilet tain to avoid a

layoff.

That if a reduction in force rmder Article V- Section K occurs, a
paraprofessional hired prior to April 16, 1998, except Health Assistants
and Licensed Practical Nurses's who have medical problems which
prevents himlher from performing diapering/toileting/toilet training
duties may be excused from said duties upon presentation of acceptable
medical documentation. Said documentation of his/her disability will
be presented to the Superintendent or hisrher designee. The Springfield
Public schools has the right to independently verify, through the use of
its designated physician, said disability. Failure of the employee to
fully cooperate with the Superintendent or his designee could result in
layoff.

1

2

J

4

7
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Article V - Workine Conditions - (Continued)

K. program Termination Due to Cut-off or Reduction of Federal FEndinE

l. An effort will be made to lessen the impact of program termination due to a

cut-off or reduction of Federal funding through transfer of Federal funded aides to

positions firnded by the City to the extent that such positions are at that time open and in

th. upp.or.d budget and said filling of these open positions is approved by the School

Committee.

2. There will be no indiscriminate transfers of personnel from City funded
programs to Federal firnded programs in contemplation of a reduction in Federal funded
programs, for the sole purpose of discriminating against any employee.

L. Reduction in Force Procedure

1. In the event of a cut-back in personnel within ttre unit, employees shall be
reduced in order of length of continuous seryice defined in Article V, Section I,
(emplo5rment list) as applied in the following categories:

a- Aides, teacher 
-rq:r, library aides, reading aides, instructional aides, all

other aides excluding volunteers.

b" Assistant teachers

* Also see Page 9 Article V-J.

c. Licensed practicar m*ses and hearth assistants (LpN)

d' In the event that the springfield Public Schools determines that the. level of medical services to ue provided to stud.ents in a particularschool requires ttrat a School Ny-r. (RN) be 
-issigned 

to reprace aHealth Assistant (LpN), the Health Assisianr wir be assigned to avacant LpN-speciar Education position and w,l work six (6) hours eachday exclusive of a half hour (l/2fu.)Outy t . f*rf,
In the event that no vacant position is available as a LpN - specialEducafion, the employee's .*ploy..nt status will be determined in

-12-



Article V - Working Conditions - Reduction in Force Procedure (continued)

accordance with Article 5 - Working Conditions, L. Reduction In Force
No's 1,2,5.

2. If there is a reduction in category b,c, the employee(s) with the least total
length of continuous service in that particular category shall either be laid ofl or if ttrat
employee(s) had previous experience (in the City of Springfield) in any other category,
helshe shall be measured by total length of service in the other category(s) and the

employee(s) wittr the least total length of service shall be laid-off; except as outlined in
Item 5.

3. If there is a reduction in category (a), the employee(s) with the least total
length of continuous service shall be laid otr; except as outlined in Item 5.

4. In implementing layofl members of the unit with sufficient total length of
continuous service will be tansferred to available positions. Efforts will be made to
retain employees in their curent assignment.

5. An employee with a more recent (current) employment date may be retained
over an employee with more total length of continuous service if the senior employee
does not have special qualifications required to perforrr the duties of a certain position(s).
Special qualifications include bilingual ability and/or the ability to type.* The
Superintendent or his designee will notiff the Federation when this subsection is utilized
by providing the names(s) of the least senior employees and the special qualifications
possessed.

6. The School Department reserves the right not to recall any employees with a
below average annual rating in the area of promptness and/or dependability in trvo out of
the last three school years in which the employee was evaluated.

7. Personnel shall be recalled consistent with the layoff language. Thus a
qualified paraprofessional will be recalled based on total length of continuous service and
previous experience within the unit. Persormel with &e most continuous service will be
recalled first.

8. Recall rights shall continue for twenty-four (24) calendar months following
layoff. Layoff shall not break continuous service. Notwithstanding the prior sentences, a

-i3-



Article V - Working Conditions - (continued)

paraprofessional who refuses to accept on two occasions (having been offered a

iomparable position with the recall period) will terminate re-employment rights and

constitute a break in service at the time of the second refusal.

9. Time spent on layoff will not count for advancement on the salary scale or
make the employee eligible for disabitity and emergency leave in addition to that
accumulated prior to ttre layoff. Personnel returning to work during the school year will
receive pro-rata disability and emergency leave for that school year.

10. Employees recalled during the recall period shall receive credit for their
prior accumulated sick leave as well as appropriate placement on the salary scale.

M. Employment

Any employee who has completed a 120 working day probationary period ashereinafter defined shall not be discharged, suspended, dem-ot.a, o, Ar.ipt*.d withoutgood cause, (hereinafter defined). such good cause shall be glven io'tt. employee in*itiog.

1. Probation period
The first 120 working days of s.enrice by a newry hired emproyee shailconstitute such employee's probati-onary period. wort ing auv, ,rruil ir&ua. fully paid

iT#J:J#Jlfl^f,?:l'i:*#',:l'J,1";d;;puvinhuainsil;.*tr,ouffi

At any time during &eprobuf,-oru.y periof a newry hired emproyee may be
;:ffiffij.at 

the sole discretioi ortr,. .,oprov"i ffiirhour r..o*re to the grievance

) Good Cause
A reason put forth in good faith which is not arbirary and/or capricious.

3. Apneaj
An emproyee covered under trris Arficr.. yho berieves he/she has been
#:l?fl:t *lillTa* ru'"ff .*Xl_y*i, so oa cause may

l.

-14-



Article V - Workine Conditions - (continued)

N. Advancement on Salarv Scale (Step Increases)

Forthepurposeofadvancementonthesalaryscale,TltjP'
paraprofessionals rcfu'g oqtry (90) working days or more of a school year will advance

; rt"p on the salary scale each September'

O. Asencv Fees

Effective September 1, 1985, except for those employees who are certified

as mernbers of the Federation to the School Committee by the Federation, the School

a;-"ril"e, in accordance with Massachusetts General Laws 150E, Section 12 shall

require as a condition of employment the payment of, on or after the thirtieth (30) day

foUo*irg the begiuning of iuch employment or the effective date of this provision,

whichever is later, an agency senrice fee to the Springfield Federation of
Paraprofes sionals Local 4098, M. F. T-lA- F- T., AFL-CIO.

The arnount of the agency service fee shall be equal to the amount required to
becomE a member and remain a member in good standing of the Springfield Federation

of Paraprofessionals Local 4089 M.F.T., A.F.L.-C.LO. Employees may have access to
payroll deductions for purposes of paying the agency service fee.

Upon the request of the Federation, the Superintendent shall suspend for five
school days without gross pay any member of the bargaining unit who, after proper
Annual Notice and Annual Final Demand, has refused to pay the agency service fee.
Wiftin fifteen school days of receipt of such reques( accompanied by proof of Annual
Notice and Annual Final Demand, the Superintendent shall notify the Federation and the
individual bargaining unit members whose names appear on such request wheq
specifically during the thirty (30) school days following receipt of such request that the
five school day suspension without gross pay shall occur. The five school.days gross
salary shall first be used to pay the cost of a substitute, if one is provided, and the
remainder shall be given over to a scholarship firnd to be determined.

The Federation will indemnifu, defend, and hold the School Commiftee harrnless
against any and all claims made, and against any suit instituted against the School
Commiuee on account of this agency service fee provision. Failure of the Schoo}
Committee or its agent to cooperate with the Federation shall relieve the Federation of
any obligation to indemni& and/or hold the School Commi6ee harrnless.

The terms of &is provision are enforceable on an annual basis.
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Article V - Working Conditions (continued)

P. w rkW

The regular work week for all paraprofessionals includes time for working with

teachers, in-sewice "i 
ra*i"istratire nieetings and assisting in the various general duties

i, trr. sc-hool under the direction of the principal.

a.

Notwithstanding any language oI past practice to the contrary the parties haye

ageed that a paraprofessioaal *"] U. assigned supervision of children without the

presence of u *roriter of the professional tirf U.iog present. h t9 agreeing to this

provision the School Commi6ee recognizes its oUiigations to insure that such

assignments must be reasonable under theiircumstances and that paraprofessionals

should not be placed in a situation in which other adult assistance is not available to assist

in emergency situations.

The parties further have agreed that the subject maffer of reasonableness for

different assignments is a legitimate subject matter for discussion with the Superintendent

during.$. ,:r- of this agreement. The parties also recognize that a broad range of
superuslon rs contemplated, from supervising a few special needs students to many

children at recess on a playground.

R. School Centered Decision Meking Team

Should a Paraprofessional assigned to a given school wish to serve on the
S.C.D.M. Team a single slot will be made available for a paraprofessional to serve on
that team. The paraprofessional selected will be decided on by the Union; among the
paraprofessionals at that school willing to serve. The Paraprofessional will receive the
same dollar amount as other members of the Team.

S. Joint Labor Manaeement Committee

A Joint Labor Management Committee will be formed to investigate and to make
recommendations to the School Commiuee and Union negotiating teami concerning the
job responsibilities and other issues related to paraprofessionals. -

I
l

\

\
\

I

I
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ARTICLE VI

TRANSFERS OR RE-ASSIGNMENT

A. Transfers

I Paraprofessionals who desire a change in assignment or who desire to

transfer to another building for the next school year shall file a written

statement of such desire wi*r tfre Office of ttre Suplrintendent preferably by
March 1. Such statement shall include assignments which the

paraprofessional desires and./or the school or schools (in order of preference,

if the paraprofessional has a preference) to which they desire to be

transferred.

If the transfer is one that normally would not become effective until the
beginning of the school yrtr, the request must be filed prior to June 1$.

Notice of transfer shall be given to a paraprofessional as soon as possible
following ttre granting of the paraprofessional's request.

In determining re-assignments and transfers, the convenience and wishes of
the individual paraprofessional will be considered. The relationship of the
paraprofessional with teachers and children as well as the impact of any
change on the education program will also be considered.

Written acknowledgernents by the Superintendent of Schools, or his
designee, shall be forwarded to the paraprofessional upon receipt of the
request for re-assignment and/or transfer.

Notice of tansfer shall be grven to the paraprofessional as soon as possible
following the granting of the paraprofessional's request.

In cases of conflict concerning transfers or reassignments of
paraprofessionals with;n the school system, seniority as definid in Articte
v-I, will be considered prior to the actual transfer or reassignment.

2.

3

4

5

6.

?

-17-



Article VII-Leaves With Pay (continued)

negligence on the part of the employee. For emergency leave, a statement of the
circumstances shall be submitted by the employee, endorsed by the principal or other
supervisory officer, to the Superintendent of Schools or his designee.

5. Any paraprofessional in the Springfield School Departrnent excluded or
removed from employment on account of tuberculosis in a communicable state shall be
carried on sick leave with pay for the entire period of such exclusion or removal, but in
no case more than two (2) years and for such firther additional period as he may be

entitled under the terurs of this Agreement.

6. Employees are covered under Workman's Compensation for all work related
*j"ry. While on Workmen's Compensation a paraprofessional upon request can use

accumulated sick leave benefits to make up the difference befween 'W'orkmen's

Compensation and hislher regular weekly wages.

The School Committee shall reimburse a paraprofessional for:

Any clothing or other personal property damaged or destroyed as the
result of an assault suffered in the course of his&er employment.

b. The cost of any medical or hospital services (over and above the amount

of any insuraace reimbursemetrt and Workman's Compensation
received by said paraprofessional incurred as the result of any assault

suffered in the course of hislher employment.

7. A Sick Leave Banh for the purpose of providing additional coverage after

the exhaustion of individual annual and/or accumulated sick leave, only in &e event of
serious iltness as evidenced by medical certification, is hereby established as of
September l, Lgg3, exclusively for the use of the members of this bargaining unit.
Participation by members in the Unit shall be mandatory. New members of the

bargaining unit shall be assessed one day of their annual and/or accumulated sick leave as

of &e date they enter the Unit. Said days are to be "deposited" in the Bank. Unused

days in the Bank shall carry over from year to year. Should the mrmber of days in the

Bank reach the level of one hundred (100) days or less, then each paraprofessional in the

bargaiaing unit shall be assessed one day of his or her annual and./or accumulated sick
leave as of the first day of the next calender month. Said days are to be "deposited" in the

BaI*. In the event a paraprofessional has no accumulated and/or annual sick leave at the

a.
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Article VII-Leaves With Pav (continued)

time of said assessment that paraprofessional shall be assessed the amount of days owing
to the Bank the following September 1.

Subject to the provisions of this Article each paraprofessional may, following a

maximum of a ten (10) school day waiting period, be granted by the Bank Commiuee a

maximum of thirty (30) school days per school year from the Bank. If days are granted,

they shall cover reffoactively the waiting period.

The Sick Leave Bank shall be administered by the Bank Committee made up of
two (2) appointees of the Federation and two (2) appointees of the School Committee.
The Federation and the School Committee shall also each appoint one alternate member
to the Bank Committee. Said alternate may attend all meetings of the Bank Committee,
but shall vote only in the absence of one or both of his or her respective appointees. The
Bank Committee shall have the power to establish procedural and functional guidelines
for the operation of the Bank consistent with the Article. All decisions by the Bank
Commiuee sha1l be by three (3) affirmative votes and all decisions by the Bank
Committee shall be final and binding and not subject to grievance and/or arbitation.

The Chair of the Bank Committee shall, on an annual basis, alternate
between the Federation and the School Committee. During the year commencing
September 1, t993, the Federation shall appoint the Chair; commencing September 1,

1994, the School Committee shall appoint the Chair, and so on.

8. The Springfield Public Schools will provide each Paraprofessional with a
written statement indicating the number of accrued but unused Disability and Emergency
Days. This written statement will be given to each Paraprofessional covered by this
Agreement on or before October l$ of each school year and will be an accounting of
accrued but unused Disability and Emergency Days effective on the fust Paraprofessional
work day of that school year.

B. Reserve Duty

Any paraprofessional in the service of the City sha[ be entitled during the time of
his service in the Armed Forces of the Commonwealth, under section thirry-eight (38),
forty (40), forly-one (41), forg-two (42), or sixty (60), or during his annual tour of duty
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Article VII. Leayes With Pav- Bese{:'e Dutv (Continued)

of not exceeding seventeen (17) days as a member of a reserye component of the
Armed Forces of the United States, to receive pay therefor, without loss of his ordinary
remuneration as an employee and shall also be entitled to the same levels of absence or

vacation with pay glven to other like employees.

C

Each paraprofessional shall be granted time off without loss of pay or without
charge to disability and emergency leave when required to be in attendance for a physical

examination or other test required by Selective Service.

D. Pargprofessional fmorovement

One paraprofessional visitation day per year may be requested through the
principal to the appropriate designee of the Superintendent to visit in other classrooms in
the Springfield Fublic Schools or to attend an educational convention or conference.

Such leave shall be subject to prior approval by the principal and the designee of the
Superintendent and may be extended upon the recommendation of the principal and the
Superintendent or designee of Superintendent.

E, Gradu?tion

1. A paraprofessional covered by this Agreement shall be granted leave of
absence with pay for one (1) day to attend commencement exercises at which he/she will
be awarded a degree or diploma. This leave shall not be charged against the
paraprofe s sional's disatility and emergency leave.

2. A paraprofessional covered by this Agreement shall be granted leave of
absence for one (1) day to attend cornmencement exercises at which a member of his
immediate family will be awarded a degree, or a diploma which represents the
completion of at least two (2) years of post high school study. For the pu{pose of this
section, immediate family is defined as father, mother, husban4 wife, son or daughter.
Such leave shall be charged to disability and emergency leave.

F" Earlv Dismissal for Summer School

At the option of the Supe'rintendent or hislher designee, a paraprofessional may be
allowed time ofl not to exceed one week, without loss of pay to report for summer

Selective Service Examination
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Article VII. Leaves With Pav (Continued)

schoor. H a paraprofessionar receives renumeration for attendance during any of ttrose

five (5) days, his compensation fi'"*lht S;;tfield Public Schools shall be reduced by

that amount.

G. Relisious Leave

1. Jewish paraprofessionals shall be excused for a total of three (3) days of

class session withouifor. of pay on Rosh Hashanah and Yom Kippur'

2. Greek orthodox paraprofessionals shall be excused from class session

without loss of pay on Orthodox Good Friday'

3. Russian Orthodox paraprofessionals shall be excused from class sessions

without loss of pay on Orttrodox Good Friday'

H. Bereavement Leave

1. Each paraprofessional covered by this Agreement shall be granted

bereavement leave under the following conditions:

a. The paraprofessional shall submit proof of relationship and death
satisfactory to hislher principal or supervisor, whereupon he/she shall be
granted bereavement leave with full pay not to exceed five (5) regularly
scheduled consecutive school days, such leave not to extend more than
five (5) calendar days after the firneral.

b. For the purposes of this section (a) leave with pay shall be granted on
the death of (1) husband, wife, mother, father, sorl daughter, brother,
sister, grandchild, grandfather, or grandrnother, of either the
paraprofessional or hislher spouse; or Q) any individual or relative of
the paraprofessional or hislher spouse who was actually living in the
immediate household of the paraprofessional at the time of death or at
the commencement of the final illness or accident.

In the instance of the death of a brother-in-law or sister-in-law of an
employee or hislher spouse, not covered in Section b above, the day of

c
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Article VII. - Leaves with Pav - Bereavement Leave (continued)

the firneral will be offered to the employee as a bereavement day wi&
pay.

d. Paraprofessionals shall, upon reques! be granted leave of absence of not
more ttran one (1) working day when such absence is occasioned by the
death of a son-in-law, daughter-in'law, uncle, aunt, nepherv, or niece of
either the paraprofessional or his/her spouse whose place of residence is
elsewhere than in ttre home of the employee.

2. The present method of providing release time to attend the funeral services
of a coworker shall be continued during the term of this Agreement.

3. The leave provided for in Paragraph a, b, and c, above shall not be charged
against the paraprofessionals disability and emergency leave (sick leave).

The leave provided for in Paragraph 1-d, shall be charged against the
paraprofessional's disability and emergency leave (sick leave).

I. Sick Leave Conversion Uoon Retirement or Peath (Effective September 1.
1982)

Effective retroactively to. September l, 1991 upon retirement from ttre Springfield
School Departrnenq City of Springfield or death, an employee irrespective of the position
held, shall be paid at the rate of $15.00 per day for all sick leave accrued by said
employee at the time of the employee's death while in the service of the City, or
retirement from municipal service. Such payment will be made in one lump sum,
provided firrther that in the event of deattq such sum would otherwise have been made
payable to the employees shall be paid to that person whom such employee has
designated as his beneficiary on his municipal life insurance policy, an4 if none, then to
his estate.

Employees who do not work a six hour daily schedule will have their sick leave
conversion benefit pro-rated based on hours actually worked.

J. Lesal or Business Day

Each paraprofessional Dsy, upon written request and with the advance approval of
the Superintendent or his designee, except in case of emergency in which event the
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Article VII. - Leaves with Pav - Lesal or Business DaY (continued)

approval of he Superintendent or his designee may be given orally, be granted traro (2)

days leave of absence with pay each school year for legal or business matters which
cannot possibly be taken care of other than during school hours. This time shall be

charged against the paraprofessional's disability and emergency leave.

K, Holidavs

Salary shall be based on the work year as defined in Article V,G, plus the

following fourteen (la) paid holidays, namely; Labor Day, Columbus Day, Veterans
Day, Thanksgiving (2) days Pay), Christmas Day (3 days PaY), New Year's Day,

Martin Luther Kirg Dry, Washington's Birthday, Patriot's Day, Good Friday, and

Memorial Day, plus any day when schools are closed due to an emergency.

L. Vacation

A. Employees in this unit who meet the eligibility provisions of this agreement

shall receive vacation as follows:

Years of Service
1-5
5-10
10-19
20 or more

Amount of Vacation
Ten (10) days
Fifteen (15) days
Twenty (20) days
Twenty-five (25) days

B. Employees with less than one fulI year of service shall receive vacation as

follows: After six (6) months of service, and provided that employee will not otherwise
be eligible for vacation on June lst, for each aggregate week that employee has worked
for the City that employee shall accrue one third (1/3) of a vacation day per week
commencing with the beginning of that employee's seventh month of service.

C. Vacation shall be made available under the following resrictions: To be

entitled to a paid annual vacation, in the amounts provided above and subject to these

conditions, an employee must have completed one hundred trventy (120) work days

between June lst of the previous year and June Ist of the current year. Actual time on
Worker's Compensation and/or paid leave shall count as time worked for purposes of
computing the one hundred twenty (120) days necessary for paid amual
vacation.
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Article VIL - Leaves with Pav - Vacation (continued)

The anniversary date of a person's employment will be used to determine length of
service. An employee who has "worked continuously" as hereinafter defined for less than

five years but more than one year for the School Committee shall be entitled to two (2)
weeks of vacation. An employee who has "worked continuously' as hereinafter defined

for less than ten years but more than five for the School Committee shall be entitled to
tfuree (3) weeks of vacation. An employee who has "worked continuously" as hereinafter

defined for less than rwenty years but more than ten for the School Committee shall be

entitled to four (4) weeks of vacation. An empioyee who has "worked continuously' as

hereinafter defined for more than twenty years shall be entitled to five (5) weeks of
vacation.

In intelpreting the term "worked continuouslyu

the time an employee spends on sick leave shall be computed as time
worked.

b. An employee on sick leave without pay or an employee on leave of absence

without pay, if said leave or absence is approved by the Committee's agent shall not
break continuity of service within the meaning of "worked continuously" but may
connect such service before the leave with senrice after the leave in computing
continuous time.

Discharge or resignation will break the chain of continuous service.

a.

c

Full vacation allowance must be taken each year and unused vacation time may
not accumulate and be carried over into another school year. Where possible employees
with fifteen (15) or more years of service may take one (1) week of their vacation in
December notwithstanding the forgoing restrictions. Employees with ten (10) or more
years service shall be eligible to take one (l) weeks vacation in February notud&standing
tlre foregoing restrictions. Employees with more than fifteen years of service may take a
second week of vacation in February, not withstanding the restrictions contained
hereinabove. Employees with ten (10) or more years of service may take a second week
of vacation in April, not withstanding the restrictions contained hereinabove. Employees
with fifteen or more years of service may take a third week of vacation in April
notrvithstanding the restrictions contained hereinabove. Vacations shall be taken only
during school vacations and &e amount of vacation taken shall be the number of days in
such vacation period, exclusive of paid holidays. Employees with service of less than ten
(10) years shall take vacation in.the suillmer break between ""hool years.
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ARTICLE VIII

LEAVES OF ABSENCE WITHOUT PAY

A. Maternitv Leave

1. Prior to the expected birth of a child a female paraprofessional will notiff
the Superintendent of Schools, in writing , except in case of emergency, whether or not
the paraprofessional will be returning to work, after the period of medical disability; or
witl be requesting a leave of absence without pay commencing at the expiration of the

medical disability and measured from the date of termination of pregnancy.

A paraprofessional who wishes childbearing leave shall be granted leave
without pay up to one (1) year from the date of termination of pregnancy.

A paraprofessional on childbearing leave shall only be entifled to return on
September lst or February lst during the school year witbjn the leave period.

2. A paraprofessional on maternity leave shall noti& the Superintendent of
Schools of her intent to return at any time during the one year period after the birth of the
child and shall be reinstated as soon as a vacancy for which she is qualified oecurs as
determined by the Superintendent.

3. If a paraprofessional does not notify the Superintenden! or his designee
within the aforesaid one year period, of her intent to retun to duty to a vacancy, her
employment will be terminated.

B. Militarv Leave

Military Leave without pay shall be granted to any paraprofessional who is
inducted or enlists in any branch of the Armed Forces of the United States. Upon return
from such leave, a paraprofessional shall be placed on the salary schedule ai the level
which she would have achieved had she remained actively employed in the system during
the period of his/her absence up to a maximum of four (4) years.
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Article WIf. Leave of Absence Without Pav (continued)

C. Personal Need

Members of the bargaining unit who have completed three years of service may be
granted an unpaid leave for the following reasons: prolonged illness, needed res!
necessities of the home, and professional improvement or for any activity, in the
judgement of the Superintendenq which would benefit the Springfield School System.
Leaves of absence granted when an employee is hired into a position within the system or
outside the system will be limited to one (l) year.

D. Federation Leave

1. A member of the bargaining unit who is elected a full-time paid officer of
the Massachusetts Federation of the American Federation of Teachers shall upou proper
application, be granted an unpaid leave of absence for one (1) school year.

2. A member of the bargaining unit who is employed to assist the Federation in
discharging its duties as the exclusive bargaining representative of the paraprofessionals
covered by this Agreement shall, upon proper application, be granted an unpaid leave of
absence for one (1) school year.

E. Maintenance of Riehts

AII benefits to which a paraprofessional was entitled to at the time their leave of
absence under this Article corlmenced, including unused accumulated disability and
emergency leave, shall be restored to him/her upon return, and he/she will be assigned to
the sasre position which helshe held at the t'me said leave cornmenced if available; or, if
not, to the next available substantially equivalent position-

F. Requests for,Leave

All requests for leave under this Article, shall be made throug! a person's principat
or immediate supervisor to the Superintendent of Schools or his designee.
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ARTICLE IX
FRJNGE BENEFITS

A. Group Insurance a d Ilealth fnsurance

1 The School Cornmittee agrees that whatever group insurance is adopted by
the City of Springfield for all its municipal employees shall be available to
members of the bargaining unit and the City will pay 60 percent of the cost
of Master Health Plus offered by Massachusetts Blue CrosslBlue Shield
effective July 1, 1985.

2 Health Insurance payments shall be deducted from the 21 fulI pay periods
each year. (They shall not be deducted from the lst pay period).

B. Pension and Retirement

The parties agree that all provisions of the Municipal Employees Pension Plan of
the City of Springfield shall be made apart of this Agreement.

Deductions shall be made in accordance with the School Committee vote of
November 30, 1995. "Regular compensation for paraprofessionals should include
vacation time. workinLlunch/breakfast dutv. working as a substitute teacher. working
extra days and other direct financial (monetary) compensation not explicitly excluded by
Chanfer ?? Seetion I Fxe.hrded c.afesoriec rrrorrld inc.lrrde bonuses owerfime ePvPrrncrr

pay- compensation for unused sick leave and any retirement incentives or payrnents."

The School Committee and/or City will provide free of charge to every bargaining
unit member a booklet explaining the retirement system.

C. Tax Sheltered Annuitv

Members of the bargaining unit are allowed to avail themselves of the tax
sheltered annuity program.

D. Workers Conopentation

Paraprofessionals shall be included under the provisions of the Workers
Compensation Law.
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ARTICLE X

ACADEMIC FREEDOM

The private and personal life of any paraprofessional is not within the appropriate
concern or attention of the School Committee except as it may reflect adversely on the
paraprofessional's responsibilities and relationships with the students, parents and the
community. Adverse actions of the School Committee on this issue shall be subject to the
Grievance Procedure.

ARTICLE XI
IN-SERVICE TRAINING

A. The Springfield Public Schools will provide a fwenty (20) horu, after regular
school hours, orientation and training program to eligible Paraprofessionals.
Paraprofessionals who are eligible to participate will be paid at their regular contract
hourly rate for their participation in this program.

Paraprofessionals eligible to participate are as follows:

1. Paraprofessionals hired prior to April 76, 1998 may be eligible to
participate in the program if funds are available.

2. Paraprofes5ionals hired between April 16, 1998 and March 28, 2AAA
may voluntarily participate in the program.

3. Paraprofessionals hired after March 28,2000 mus! as a condition of
employmen! parficipate in the twenty, (20) hor:r, training program.

Coordination and scheduling of the fi:sining program will be the responsibility of
the Director of Professional Development working in consultation with the
President of the Paraprofessioaal Union and the Executive Director of Human
Services.
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Article XI. In-Service Trainine (continued)

B. The School Committee of ttre City of Springfield shall as the School Committee
requires, continue to provide in'service ffaining programs necessitated by classroom
changes or the changing needs of the City of Springfield.

"There will be only one person assigned by the Superintendent to work and to
coordinate with the Federation President or her designee concerning professional
development days. Any paraprofessional per{orming additional duties related to
paraprofessional workshops, when said duties are approved in advance, should receive
additional pay, at the persons hourly rate."

The paraprofessionals through their Union representative shall have input into
place, time within the workday, and topics for in-service training.

To the extent room is available within the specific courses offered, any member of
the bargaining unit will be allowed to avail themselves of the offered program, Notices
of the available programs will be sent to the Federation.

Unit members who serve in the Licensed Practical Nurse classification shall be
entitled to reimbursement of up to $150.00 of continuing education credit each year,
provided such courses are approved in advance by an appropriate adminisfrator. License
renewals shall not be reimbursed under the provisions of this agreement.

At negotiations the Superintendent and Union Committee discussed the need to
provide C.P.R. and nonviolent restraint training to members of the unit.

A.

ARTICLE XII

EVALUATION OF PERSONNEL AND PBRSOI..{NEL FILES

Evaluation

l. Each paraprofessional will be evaluated by the principal or his designee who
may be a teacher. The paraprofessional will be rated on such items as:

a. Promptness and good attendance
b. Cooperation with teachers
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Article Xfi. Evaluation of Personnel and Personnel Files (continued)

c. Ability to work with children
d. Dependability in carrying out tasks
e. Quatity of work
f. Discretion

2. Following the evaluation of any paraprofessional, the evaluator shall meet

with the paraprofessional to discuss the evaluation report. The meeting shall be at the

muhral convenience of the paraprofessional and the evaluator within ten (10) days

following the evaluation.

3. After the discussiog the paraprofessional shall sign the reporf but the
paraprofessional's signahrre does not necessarily indicate agreement with the contents.

The paraprofessional shall also have the right to make a written reply which shall be

attached to *re rePort.

4. A copy of each evaluation report shall be filed in the paraprofessional's

personnel file and a copy provided to the employee upon request.

5. An unsatisfactory evaluation may be grieved, but only on the grouads of bad

faith or discrimination.

6. Upon request of a paraprofessional, all material of a derogatory nature shall
be removed &om the paraprofessional's personnel folder after a period of three years.

7. After ten (10) years of continuous service a paraprofessional will be

evaluated otrce every two years. Such aides who were hired in an odd year shall be

evaluated in odd years, norrnally in March of such year. Thosei hired in even years will
be evaluated in even years, normally in March. Effective March of 1994 even year

employees shall be evaluated and the system outlined above shall be in force from there

on.

B. Ratine and Discriminatorv Action

The paraprofessional will be notified in advance in writing of &e purpose of a
meeting with an administrator in cases where an evaluation and./or disciplinary action is
contemplated, and shall be entitled to have Federation representation.
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Article XII. Evaluation of Personnel and Personnel Files (continued)

C. Personnel Files

1. Personnel files shall be maintained under the following circumstances:

a. No material derogatory or commendatory to a paraprofessional's
conduct, service, character or personality shall be placed in the files
unless the paraprofessional is sent a dated copy at the same time.

b. The paraprofessional shall have the right to submit a response to the
statement. The paraprofessional's answer shall also be included in the
file.

c. Upon written request, a paraprofessional shall be given access to his file
without delay.

d. Upon receipt'of a written request the paraprofessional shall be
furnished a reproduction of any material in his fi.le.

Facilities shall be made available for the paraprofessional to make
photocopies of such contents and records, except in circumstances
beyond the contol of administration.

2. Official grievances frled by a paraprofessional, or the Federation under the
Grievance procedure, Article XVIII of this Agreemen! shall not be placed in the
personnel file of the paraprofessionals; nor shall such grievance become a part of any
other file or record which is utilized in the promotion process; nor shall it be used in any
recornmendation for job placement.

ARTICLE XIII

PARAPROFESSIONAL PROTECTION

A. Assistance in Assault Cases

1. The Principal shall report all cases of assault suffered by paraprofessionals
in connection with their employment, to the Superintendent of Schools or his designee.
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Article XfV, Pa rarrofessional Protection (continued)

2. Whenever it is alleged that a paraprofessional has assaulted a person or that
a person has assaulted a paraprofessional, the Principal and the Superintendent shall
conduct an investigation of the incident. The Superintendent shall comply with any
reasonable request from the paraprofessional for relevant inforrration in the Committee's
possession not privileged under the law concerning the person or persons involved.

B. Damage or Loss of Property

1. No paraprofessional shall be held responsible for loss, damage or destruction
of school property or childreu's prope4y, when such loss, damage or destruction is oot
the fault of the paraprofessional.

2. A paraprofessional shall report in writing to the principal any loss, damage

or destruction immediately upon becoming arryare of such loss, darnage or deshrction of
school properly.

3. The School Committee shall reimburse a paraprofessional for:

a. Any clothing or other personal properly darnaged or destroyed as the
result of an assault suf[ered in the course of his employment; and

b. The cost of any medical, surgical or hospital services (over and above
the arnount of any insurance reimbursement and Workers Compensation
received by said paraprofessional) incurred as the result of any assault
suffered in the course of his employnent.

C. fndemnilicationofParaprofessionals

The School Committee, shall, out of any frurds appropriated for the purpose of this
section, which appropriates for general school puqposes, indemnify any paraprofessional
in the employ of its school deparfinent for expenses or damages sustained by himlher by
reason of an action or claim against them arising out of their negligence or other act of
theirs resulting in accidental bodily injury to or death of any such person or in accidental
damage to or destruction of proper{y, while acting in such capacity, and may indemni$r
such person in its employ for expenses or damages sustained by them by reason of an
action or claim against them arising out of any other acts done by him/trer while in such
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Article XIV. Paraprofessional Protection (continued)

capacity; provided, in either case, that such person was not at the time the cause of action

or.fui*'*ising while acting within the scopi of their gmployment; and.provide4 frrther,

that the defense or settlemeit of any action or claim for which indemnification is sought

,nder this section shall have been made by the City Solicitor, town counsel or legal

counsel for the district upon request of the School Committee or if the town has no town

counsel or the district has no legal counsel, by an attorney employed for the purpose by

the School Committee or if sucli solicitor or counsel upon such request or such attorney

upon such employment fails or refuses to defend such action or clairn, by an attorney

employed by such person.

ARTICLE XIV

FEDERATION RIGIITS AND RESPON STBILITIES

A. Federation Representatiol,Negotjation,Buqiaesrandl,[eetingt

1. Meetineryith the Superintendent or his designee

A committee of not more than five Federation representatives shall meet
once every two months (five (5) times a school year) with the Superintendent of Schools
or his designee to discuss issues of mutual concern. One of ttrese issues shall be the
paraprofessional in-service taining program. By these meetings, the paraprofessionals
shall have input into the place, time within the work day, and topics ior tir. in-service
training program. The parties have agreed to furlfier discuss proiessional development
days commencing January 2002, and if mutually agreed to by September, 2002, *i *iU
reopen negotiations to discuss the contract language on Professional Development days
for 2002-2003.

2.

The President of the Local or his/her designee(s) may be granted time offwitf ray for the plrpolg of representing the paraprofessi6nals u.ro.. local, state andnational organiz'ations i{ in the opinion of thi Superintendent, such attendance would be
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Article XfV. Federation Riehts and Responsibilities (continued)

beneficial to the Springfield Public Schools. The total number of days used for this
purpose shall not exceed fifteen (15) days,

The Committee agrees that it shall release the President of the Local with full pay for up to two
days per week to conduct union business as needed. The Superintendent, or his designee, may
gant additional days to the President at hislher sole discretion.

3. Information

a. The Committee shall make available to the Federation, upon its
reasonable request, all records relevant to negotiations, or necessary for
the proper enforcement of this Agreement.

b. Names and addresses of newly employed paraprofessionals shall be
provided to the Federation following their election by the School
Committee.

c. A copy of ttre Rules and Regulations of the Springfield School
Com:niuee.shall be provided to the Federation.

d. A copy of the agenda for all regular School Committee meetings shall
be sent to the official Federation Representative to the Committee
meetings at least twenty-four hours prior to the meeting. The
Federation Representative shall be advised as soon as possible of all
special meetings of the School Committee open to the public.

e. A copy of the official minutes of all public School Committee meetings,
and all other . non-confidential materials which are relevant to this
Agreemen! shall be made available to the official Federation
Representative after approval by the School Committee.

f. I{eqklv Beps{!

The Federation shall be notified by being sent a copy of &e weekly
report of all actions on Paraprofessionals which includes: recalls via
new assignments, transfers, resignation and retirements-
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continued)

Existing Laws and Reeulations Preserued

a. The rights and benefits of persons provided herein are in addition to those

prtriala by City, Statg or Fideral Law' Rule or Regulations'

b. This Agreement constitutes School committee policy for the term of said

Agreement, uni the School Committee shall carry out the commitments

contained herein and find them in full force and effect as School committee

policy. The Committee shall amend its regulations a-nd take such other action

as may be necessary in order to give full force and effect to the provisions of
this Agreement.

Prolection of Individual and Group Rishts

da

4.

t.

a. Nothing contained herein shall be construed to prevent any person from
informally discussing any dispute with his immediate superior or
processing a grievance on his own behalf in accordance with the
Grievance Procedure.

b. Nothing contained herein shall be construed to permit any organization.
other than the Federation to participate in the processing of a grievance.

6. Dunlication of Asreement

The Committee agrees to continue duplicating (copying) the paraprofessional
Contract during the life of this Agreement and to provide an adequate number
of copies to the Federation for the distribution to the bargaining unit's
membership.

B. Federation Activity at the School Level (Buildins tives)

1. Recosnition bv the Principal @uilding Representatives)

The Principal shall recognize the Federation Buitding Representative as the
official representative of the Federation in the school.
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Artlcle XfV, Federation Rights and Responsibilities (continued)

2. Distribution of Materials

The Federation shall have the right to place Federation related materials in
the mail boxes of paraprofessional employees.

3. Bulletin Boards

The Federation shall be provided a clearly designated Federation
bulletin board of no less than nine (9) square feet for the purpose of
posting Federation related notices and other materials. Such space shall
be provided in each building and the School Deparunent ofEce for the
exclusive use ofthe Federation.

b. All bulletins pertaining to paraprofessionals and all bulletins pertaining
to all personnel in the School system shall be posted on the Federation
Bulletin board.

4. School rneetings

Before the opening of, during lunch trme and after the close of school
on school days, the Federation shall have the right to use designated
areas in the school building for meetings of paraprofessionals, provided
there is no interference with any activities. The use of such designated
areas shall be a:ranged with the Principal in advance. All requests for
building use shall conform to School Com:nittee Rules and Regulations
provided, however, that there shall be no cost to the Federation for such
meetings if no overtime custodial cost is involved. Any overtime cost
for custodial services shall be the responsibility of the Federation.

5. School Visitation by Authorized Federqtion Representative

For the necessary purpose of investigatiag one or more grievances during
the school day, the Superintendent shall authorize a Federation
representative to be absent &om his duties, without pay, to visit the involved
schools.

a.
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ARTICLE XV

DEDUCTION

RIZATION L DEDUCTI

To:

(Name of Enrylayee)

SPRINGFIELD SCEOOL COMMITTEE

Effective r l hereby request and authorize
youtodeducttwenty-oneQ\equaIinstaIlments.
This amount shall be paid to the Treasurer of the Springfield Federation of
Paraprofessionals, Local 4098 and represents payment of my union dues.

These deductions may be terminated at any time by me, by giving you sixty (60)
days written notice in advance or upon termination of my employment.

(Employee's Name)

@mployee's Address)

2. The amount of dues will be cetified to the School Committee from time to time
by the Treasurer of Local 4098 or by his duly authorized agen! the amo,nt of dues being
uniforrn by category for all members of Local409g.

3' An authorization. by an employee for deduction of Federation dues is revocable
lPon sixty (60) days written notice to the Springfield Federatio, oirruprofessionals andthe Springfield school Committee or upon iermination of employient. when anemployee is hired a dues deduction card will be provided to'them in their initialemployment package.
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Article XV. Deductions - (continued)

B. Other Deductions

The School Committee shall provide tha! whenever, duly authorized by any
rnember of the bargaining unit on a form or fonns approved by the Committee, payroll
deductions on behalf of such paraprofessional shall be made every pay day and
transmitted in accordance with such fonn or forms for any or all of the following
pu{poses:

1. Purchase of United States Savings Bonds
2. Donations to Pioneer Valley Uaited Way
3. Premiums under goup income protection, life insurance and loss of senses

insurance for the benefit of the employees in &e bargaining unit.
4. Premiums under City of Springfield Employees'Group Insurance Program
5. Payment to Springfield Teachers' Credit Union and

6. Premiums under any ta:r-sheltered annuity contract pwchased for the
paraprofessional by the Comrniuee.

ARfiCLE XYI

SUMMERSCHOOL

The School Committee and the Federation recognizes that the surruner school
programs, including any projects financed by Federal or State fimds, may vary
substantially from year to year, may offer &e opportunity for experimentation, and may
call for flexibitity in approach.

A. Appointments

1. Following the determination by the School Committee of &e summer
programs for the yetr, the positions to be filled for each program" including any Federal
program in a parochial school, shall be posted in every school including parochial schools
involved not later than April 15th; excepL however, that notices of positions in projects
financed by Federal funds shall be posted as soon as possible. Notices of summer
positions shall be posted in every school for fifteen (15) calendar days exclusive of
vacation.
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Article X\rI. Summer School (continued)

Z. No paraprofessional position in the sunmer school program shall be filled

by a person not coveied by this Agreement if there is an equally qualified applicant for

such a position who is so covered.

3. In assigning summer school paraprofessional positions, preference shall be

given to qualified applicants fo1 the position which coresponds to the applicants regular

day school assignment.

B. Applicatioru

1. Each paraprofessional desiring a position in a summer school program shall
file her application in writing with the Superintendent of Schools or his designee on or
before the closing date of the posting.

2. The Superintendent of Schools or his designee shall noti$, each applicant as
to the reception and disposition of his application.

ARTICLE XVII

ADULT EDUCATION

A. Applications

Any paraprofessional who wishes to work as a paraprofessional in evening school
the following school y.-, will submit his request on the appropriate form uy apfu tsttr.

B. Appointments

In fiuing positions for Adult Education Programs, each applicant,s competence
and experience will be considered. No paraprofessioiat position in tire Adult Educationprograms shall be filled by * applicant ,rot .orered by tt is as.el.", if there is anequally qualified applicant for such a position who is so covered.
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ARTICLE XV'm

The prompt informal and confidential adjusffirent and settlement of prievances is

enco,raged and trril;;" th" rouo*iig p*""a*. t" ,;;;*plish these po'poitt is hereby

established.

A. Definitions

1. A grievance is a claim by an employee that there has been a violation'

misinterpretation, or misapptirution-'of Ae t..ro, of this Agfeement ol violation of the

Handbook for Teachers Aides, Early Childhood tt"ougf Grade 12' of the School

Committee.

2. As used in this Article, the term "employee' means (1) an individual

employee, (2) a group of employees having &e seme grievance, or (3) the Federation'

B. General Provisions

1. Members of the bargaining unit as defined in Article I of this Agreement
shall not serve as employer representatives in any forrral steps of the Grievance
Procedure.

- 2- Any grievance as defined in A above must be presented for disposition
through the Grievance Procedure within fifteen (15) days of the occlrrrence of the
grievance or the first knowledge of its occrurence, whichever is later.

3- Failure at any step of the Grievance Procedure to appeal within the specified
time limits shall be considered acceptance by the employee ortn. aerision rendered.

4' Failure I *y step of the Crrievance Procedure to communic ate adecisionwithin the specified time limits-shall permit th.;ilI"yee to proceed to the next step.

5. Time limits at any step may be extended by mutual agreement.

6' AII written communications, documents and records relating to anygrievance will not become apartof the 
"*ir"v..,. p;;"""er file.

-41-



Arti cle XVII[-Gri eva nce Proced u re - (continued)

7. Conferences with emplovees' necessary

scheduled ,o thut'lii.v" 
j" 

"., 
io,"rrrtt with the

for proce s:*? 
fi;riliT; Jil' *ll

duties .and resPot

emPloYee'

g. The Federation-shall have the right to initiate a grievance at any appropriate

,r.p oi*h. Grievance Procedure'

g. whenever a grievance is prese*ed at-any step by q. employee personally'

the Federatioo r.ii.r.otutir., ,h.il;J;;"n the tpd;J'io be present and state tne

views of the Federation'

Procedures

STEP 1 - InformalDiscussion

C.

An employee and Federation representative (if the employee so desires) shall fust

discuss the probtem *i f, m, ,"froJi ofntiaf tt*i"g *- q: emp-loyees immediate

administratir. .,rp..ior. Such ioror-ur discussion shafl be held within two (2) days of

the request of the emPloYee'

STEP 2 - Principal or Immediate Superior

If the matter is not satisfactorily adjusted by an informal discussion,

the employ.. *"y r"U*it the grievan.. io wri-trng to the principal or his immediate

,up.rioi. rn. ua-i"istrative ropirior shall meet with the employee within five (5) school

aJy, of ,..eipt of the written complaint. At ttre conference, the employee may be

,fr..r.rrt.d iV the appropriate Federation representative. The principal or immediate

sulerior shall commrilcaie the decision in writing with copies to the employee and the

Federation within frve (5) school days of the aforesaid conference'
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Article XVIII-Grievance Procedure - Sjeps (continued)

SteP 3 SuPerintendent of Schools

If &e grievance is not resolved at STEP 2, the emp-loye9-.*uy appeal from the

decision at STEp 2 to the Superintendent of Schools within fivi (5) school days after the

decision of the dr"fi;" ,.rp.rio, has been delivered' The appeal shall be in uriting

shall set forth specifically the reasons for the appeal, and shall be accompanied by a copy

of the decision at STEP 2.

The Superintendent of Schools or his designee shall meet and confer with the

aggrieved employee with a view to arriving at a mutually satisfactory resolution of the

complaint. The aggrieved employee and thl appropriate Federation representative shall

be given at least fi-r tzl schoil days notice of the ionference and an oppornrnity to be

heard.

Notice of the conference shall also be given to the administrators involved at

STEP 2, who may be present at the conference and state their views.

The Superintendent shall communicate his decision in writing together with the

supporting reasons, to t$e employee and the Federation udthin ten (10)

school days after receiving the appeal.

The adrninistrators present at the conference shall also receive.a copy of any
decision at this level.

STEP 4 Arbitration

If &e grievance is not satisfactorily resolved at STEP 3, the Federation may
request that the grievance be. referred to the American Arbitration Association for
arbitration in accordance with its administrative procedures, practices and
rules.

Notice of intention to request arbitration must be in writing, addressed to the
School Committee, and submission to the Americau Arbiration Association must be
made not later than thirty (30) days following the Superintendent's written decision in
STEP 3 ABOVE

The Arbirabr shall issue his award not later than thirty (30) days from the date of the
close of the hearings or, if oral hearings have been waived, iU.o ao* tl. O"te oi- --
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Article XVIIf,Grievance Procedure - stens (continued)

transmitting the final statements and proofs to the arbitrator. The arbirator's award shall

Ue in wri#g and shall set forttr the arbitrator's opinion and conclusion on the issues

submitted.

The Arbitrator shall have no power or authority to make any award which requires

the commission of an act prohibited by law or which is inconsistent with the provisions

of this Agreement-

The decision of the Arbitrator shall be binding upon the School Committee, the

Fe deration and the aggrieve d p araprofe s sional.

Fees and expenses of the arbitrator shall be shared equally by the School
Committee and the Federation.

The Committee agrees that it will apply all substantially similar situations the
decision of an arbitrator sustaining a grievanii, and the Federation agrees that it will not
bri,g or continue, and ttrat it will not represent any employee in *y"gri.r*ce which issubstantially similar to a grievance denied by the decision of * arbi#tl.

ARTICLE XIX

COMPENSATION

A. Basic Salarv Schedulg

which ;H*H? *ffiffTt'# :f,*: l;:ffif, unit are ser forrh in Appendix {
B. Other pavments

Any paraprofessional- required to work duTrg the schoor year, beyond the
;?r::"rnrd 

work dav but r.* ,rr* +0 hours ,hrfi ;;.i*p.orur.d at the hourry

I

Paraprofessionals who serve u: 
^inskuctors to either Teachers orParaprofessionars ro. u rril JuvL irorrrrio;;;;"op* entDayw,r receive
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Artiqle-XDl Compensation (continued)

3

a flat rate of one-h,ndred-and-fiff;y dollars (150.00) plus their regular daily

rate.

Paraprofessionals who serve as imffuctors to other Paras for orientation and

training shall receive a flat rate of twenty-five dollars ($25'00) per hour plus

their regularilourlY rate.

Assignments of this natEe must be approved in advance by the

Superintendent or his designee.

paraprofessionals who serve as instructors to other Paraprofessionals for

orientation and training shalt be compensated for preparation time necessary to

prepare for the ,o*r.I Compensation will not exceed one half (Il2) hour for

each hour of instruction time.

Upon ratification Health Assistants (LPN's will receive training and perform

hearing and vision testing as part of their nornral duties-

5.

4.

6.

C. Salarv PaymeE!

Itinerant paraprofessionals may designate a school to which their checks will be

delivered or they may have their checks held at the City Treasurer's Office.

D. Retirgment Allowance

If an employee notifies the Committee in o*iting twelve (12) months prior to his
retiremen! of his intention to retire at a date at least twelve (12) months &om the date of
such notification, and if such paraprofessional will have been an employee for twenty
(20) years at the time of his retiremen! such employee shall, during the last twelve (12)
months of his employment be compensated at the morimum rate established with his
wage classification bracket in effect at the time of such notification; provided that such
paraprofessional has been, at the time of such notification, within his current
classification for at least two {2) years immgdlalsly preceding the date of such
notification.
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Article XIX. Compensation (continued)

'lE.

Any paraprofessional required to work before and /or following the school year

shall be compensated at the same ,u,. u, received during the-school year' In the event

that the work day, under this section is less than six (6) h6urs the paraprofessional will be

compensated on a computation of their hourly rate'

F. Mileage Allowance
Members of this unit whose use of a personal car for school business is approved

by the School Committee shall be reimbursed for the use of said car at the rate of 22.5

cints per mile. Plus if a gteater amount is given the majority of School Department

employees - automatic increase to that per mile rate. Record of mileage shall be

submitted monthly on form provided by the School Departrnent.

G. Pupil Transport

No member of the paraprofessional unit shall be required to transport pupils in
private vehicles.

H. Longevity

Effective September 1, 1988, a unit member who has completed 5 years ofcontinuous service with the city of springlield will be entitled io a lo/o wee6yadjustrnent to his/her weekly gross salary.

Effective september 1, 1988, a unit member.who has completed 10 years ofcontinuous service with the city of springfiei;- *il ue errtiuJto a 2%o weeklyadjustnent to hislher weekly gross salary. 
e ---- ')

under no circumstances is the payment of the weekly a-djustrnent to exceed,2%o.

Hereinafter the anniversary date of the unit member will be used to determinewhich of the above clauses *. upprirabre to *y u;;..*brr.
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ARTICLE XX

AMENDMENT

This Agreement may be amend.ed only by ttre mutual and voluntary written

consent of the parties and by no'other rnanner whatsoever

No amendment shall be binding upon the parties until it has been duly executed in

miting by the Committee and the Federation.

ARTICLE XXI

SAWNG CLAUSE

If any provision of this Agreement is or shall at any time be confiary to law, then
such provision shall not be applied or performed or enforced except to the extent
perrriued by law and substitute action shall be subject to appropriate consultation and
negotiation between the School Committee and the Federation.

In the event that any provision of the Agreement is or shall be confiary to law, all
other provisions of this Agreement shall continue in effect.

ARTICLE XXII

RESOLUTION OF DIFFENTNCES OF PEACEFUL PTEANS

During the term of this Agreemen! the Federation shall not cause or sponsor, and
no paraprofessional employee shall cause or participate in any stike o, *ori stoppage.
Employees who participate in lany sueh act may be disciplined or discharged *iino'rt
recourse to arbitratiorq provided however, that the question of their particilation shall
itself be subject to the grievance and arbitration procedure.
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In the event that any provision of the Agfeemern is or shall be confrafY tO law' all

other provisions J"#i#J*""* shall continue in effect'

ARTICLE XXII

ARTICLE XXIII

DURATION

The provisions of this Contract are effective as mentioned and are in full force and

effect until August 31, 2003.

It is understood and agreed by the parties that Chapter 656 of the Acts of 1989,

commonly known as the City of Springfield Financial Stmcture-Reorganization, is
incolporated and made part of this agreement and that this agreement is subject to its
provisions.

Dated this 7th dayo@
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SIGNED:

The SCHOOL COMMITTEE of
The

SPRINGFIELD FEDERATION Of

panarnorrssroxlrs. r'ocll.,

tttfr

AUD

\

MAYOR

IN PROPER FORM AND

By

AI.{ OFFICER

OR

(More)
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On Step 4 are individuals with three years
of continuous full-time experience or the
equivalent.

01 Step 5 are individuals with four years
of continous full-time experience oithe
equivalent.

x In accordance with New Article )([X _ Longevity

On STEP I are individuals with no
experience

On STEP 2 are individuals with one year
of continuous full time experience orthe
equivalent.

On Step 3 are individuals with two years
of continuous full-time experience or the
equivalent

APPENDD( A

SALARY SCHEDULE

APPENDX B

On STEP 1 are individuals without experi-
ence as an Assistant Teachers.

On STEP 2 are individuals who have one
full year as an Assistant Teacher.

On STEP 3 are individuals who have had
two full years of experience as an Assistant
Teacher or who have a Master's
Degree.

On STEP 4 are individuals who have had
three full years of experience as an Assistant
Teacher.

On STEP 5 are individuals who have had
four full years of experience as an Assistant
Teacher.

A' For the School-Year beginning.in September of 2002, th_ose paraprofessionals thathave sixty (60) credit hours or-.ar.,Ionur t uirirg at an accredited'*Ir.gr, in a specific
ff ill'if tffi?nf', j[H:ffiH:;,];1ffi ffi r,..,iu.-*-;oaiio,uro,.p.,..,t

B. Effective the School y
paraproressionars wit u"uurilio.J;Io.3:ffiflr.#,."i.'J,i:;;'fi 

r:i;rrri;rr,f;ff:;:[iJl"*:X*',f.'f?:1,'.?y"nt *in ...,i,. * laaitioo.r t,o p.... nt enon their

[ ". d'ffi:f"ll][? :f ff ', $#:].:H.["#fT:* g *ar traimn g un der A or BDepartrnent. v'r qrw rsvct or eoucational training u.r.ptuuL to the School
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Unit D Salary Schedule: August 11 200L to July 3Lr2002
Aooendix A - Houflv Rates

20-Nov-01

SteP

I 2 3

TEACHER AIDE $9.49 $9.88 $10.27 $r0.82 $l1.29 $u.40 $11.52

$r6.04 $16.82 $16.99 $17.16

y'e/' r

4 5

LongevitY

l7o 21o

LPN/ASST TCTYHLTH ASST $14.75 $r5.37

I(,
I



,
I

rft/o z-
llnit D;Salary Sehedulel August lr2007. to Jtrly 31, 2003
A opendit A - Ilaar.lv Rsra's
#

l.Jat-02

$tep

TBACIIEhAIDF.

[,ongwltY

l 2 3 { 5 lo/s t%

$9,79 tto.t8 $lo.s7 $11,22 $ll'6e $l1,BI sllg2

LPMASST'rC*UHLTU eSSr $ls.ts El s.fi 516.,14 $t7.32 $l?,49 $17'6',7

I
(,.l
N
I



unit D $alary sehsdulu Aqgurt 1,20fr2to Juty $1,200r - 60 crpdits
AoncudixA" Ha$lvRslds
ffi

3Jon-02

Step

t234
TEACEERATDE B9.Bo $10.28 $to.6s $rt.B3 $t.t.Bl $tl.e3 st2.$

LIN/AllsT TCI{IHLTII ASs'r $tJ.30 $15.93 $l'r.60 $17.*9 sr7,66 st7s4

o

y'rl--

Longevity

l'/o 2o/,

I
(l1
(4)
I



Unit O Salary Schedulu Autust l, 2002 toJuly 31, 2003 - Brchelq,rs
ApoendkA - Ha/,/'lv Ratas

j-Jor-02

$tep

11,34

'/r/'-
LongevitY

t% 7%

$9,9e $t0.38 $r0.?8 $il,{4 stl.gl $12,04 st2,l6

LPIVASSTT(IiUI{LTHASST $Is.45 SL6.sl s16.7? !t17.67 $ t?.85 $1S.fi2

5

TT,ACHERAIDB

I
lrr5
I
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A.

SIDE LETTERS OF AGREEMENT

During the 2000-2001 school year the School Committee will sponsor one (1) pilot under
graduate level course at a local college or university for up to twenty-five (25)

Paraprofessionals interested in attending the course.

This course will be selected by the Superintendent, after conzultation with the Director of
Professional Development, working in cooperation with the President of the

Paraprofessional Union and the Executive Director of Human Resources.

Selection of Paraprofessionals to participate in the program will be at the sole discretion

ofthe Superintendent or his/her designee.

The course given will be worth two or three college level credits. The participating
Paraprofessionals will be required to pay for the cost of books andTor related application

fees. Ttre awarding of credit for participation in the course will be the sole responsibility

of the college or university and may require the Paraprofessional to pay required college

fees.

I. Paraprofessionals who serve as instructors to either Teachers or Paraprofessionals

for a full day on Professional Development Days will receive a flat rate of one-hundred-

and fifty dollars (150.00) plus their regular daily rate.

2. Paraprofessionals who serve as instructors to other Paras for orientation and

training shall receive a flat rate of twenty-frve dollars ($25.00) per hour plus their
regular/hourly rate.

3. All assignments ofthis nature must be approved in advance by the Superintendent
or his designee.

These side letters of agreement are by and between the Springfield School Committee
(hereinafter called'The Committee") and the Springfield Federation ofParaprofessionals,
Local 4098, American Federation of Teachers, AFL-CIO (hereinafter called "The
Union") and contains the following understandings andfor agreements relative to a
Collective Bargaining Agr'eement recently agreed to and due to expire on August 31,
1992.

At negotiations the Superintendent and the Union discussed ways to assure that where
possible L.P.N.'s should be able to perform their health related duties as their primary
responsibility. It was the Superintendent's intention, working with and through the
various school principals, to administratively review the usage of L.P.N.'s and their
assignments to maximize the efiiciency of their health related duties. The parties
understood this in no way restricted the Committee from assigning duties to L.P.N.'s as it
and its agents deemed appropriate.

B

C
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