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ARTICLIi I

FEDERATION RECOGNITIOI.I AND DEFINITIONS

A federation Recogni tion

The Sprirrgfield School Cotnmittee recognizes the Springfietd Federation of
Paraprofessiottals, Local 4098, American Federation of Teachers, AFL-CIO, ds the
exclusive [.rargaining agetrt and representative of Paraprofessional employees of the
Sprirrglielcl Public Schools Ior the ptrrpose oI col]ective bargaining with respect to
Irours, liages, and conditions of enrployment. Such unit shall include teacher aldes
(City and Federal), library aides, reading aides, assistant teachers, L.P.N.aldes,
llorne Liaison ilorkers and o ther ca tegorie-. of aides excluding volunteers, and all
o llrer Springf ield Publ-ic Sclrool ernployees.

B Defini tions

'l'lre t erm
Colnmi t tee.

"Cotnnri t Iee'r as used in this Agreement means tlre Sprlngf leld Schoo]

Tlre term I'par t i es " as rrsed j.n this Agreemen t ref ers to the Comml t tee and the
Federatior.l as participatrts in tlris Agreement.

'flre ternrrtschool" a.s used in this Agreement means any vork location or
f urrctional division maintained by the School Department.

The term "principal" as used in this Agreement means the responslble
adrninistrative heads of their respective schools.

I.ihenever a personal noun is used, it is understood to indicate both male and
f ernale.

Tlre term I'paraprofessionalrrand tlre term rrpersontr as used ln this Agreement
rneans a person employed by the Committee j.n the bargaining unlt as described ln
Section A of Article I.

The term ilFederation Representat.ive't as used in this Agreement means any duly
arrthor:ized designee of the Federatior:.

ARTICLE II

COHHIT'TEE RIGIITS

The Committee is a public body eslablished under, and vith povers provlded
by, the statutes of the Comtnonvealth of l'l;rssachusetts, and nothing in thls Agreement
shall derogate from the povers and responsibilities of the Committee under the
statues of the Commonvealth or tlre Rules and Regulations of the agencles of the
Conrmonveal th.

Except as otltervrise provicled in tlris Agreement, the Commi t tee retalns all
povers, rigltts, duties attd authority vhich it had prior to entering into thls
Agreement. The exercise of said povers, rights, duties and authority shall not be
subject to tlre Grievance Proeedure and/or Arbitration.
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ARTICLB III

EXIS'TING CONDITIONS OF EMPLOYMENT

[xcept as this Agreenrer)t shal1 hereinafter othervise provide, aI1 conditions
of employment applicable to enrployees covered by this Agreement on the effective date
oI tlris Agreenrerrt, as establislred by the l]chool Committee's Ilandbook for
['ar aprof essionals, l(indergarten throrrgh (irade 12, revised 1985, shall continue to be
so applicable during tlre Life of this Agreement. Nothing in this Agreemeut vhlch
r:lrange,s pre-existing Schoril. ComnriLtee policy slrall operate retroactively.

'i'he joirrt Commi ttee established between the Committee and Union to discuss
arrtl establislr job descriptiorrs Ior positions in this bargairring unit shalI continue
to function until such job descriptions are completed. At the completion of Job
descriptions the respective parties will discuss adoption and implementation by the
Comrni t tee.

ARTICLE IV

FAIR PRACTICES

As sole collective l;ar5laining alTent, the Federation vill accept into
voluntary nrembership all paraprofessionals covered by this Agreement vithout regard
Lo l:ace, color, creecl, national origin, sex, marital status, or previous affiliation
r,ri th other organizations.

The Comrnittee ancl the [ederation agree that there vi11 be no discrlmination
in the hiring of employees or iu their training, assignment, promotion, transfer, or
discipline because of race, creed, color, religion, national origin, political
activities, sex, marital status, or participation in any organizational activities
except lrhere compliance with 1aw or legal directives require speclf1c actlon by the
School- Commi t tee.

Notvithstanding any Article or Articles to the contrary, the parties agree to
tlre f ollowiug:

A11 personnel currently employed as of February 13, 1978 in posltlons
covered by the recognition clause of thls Contract (Article I) may
reside in any community or move from community to community vithout
restriction.

AII personnel covered by tlre recognition clause of the Contract
(ArticIe (I) enrployed after February 13, 1978 by the Springfield Public
Schools shall be residents of the City of Springfield. A11 personnel so
employed shall remaiu residents of the City of Springfield as a
condition of continued employment.

Should the Springfield Ci ty Council repeal the residency ordinance for
City employee's during the term of this agreement; the Springfield
School Comrnittee, effective on the date of repeal, lriII cease enforcement
of residency for employee's of this unit for the duration of thls
agreement or extension their-of.

A
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ARTICLE V

I{ORKING CONDITIONS

1)

1. AII official circulars pertaining to paraprofessionals sha}l be posted
on tlre scltool bulletirr boarcls, atrd a copy f urnished to tlre Federation Representat j.ve
itr eaclr bui1ding.

2. Iiaclr paraprofessional shal1 have access to an up-to-date copy of the
Iiules and Regulations of tlre Springfield Sclrool Committee and aII anrendments thereto.

ll. 1. Every sclrool building shal1 have at least one (1) furnished lounge for
trse by teachers and paraprofessionals.

2. To the extent l)ossib]e eaclr paraprofessional shall be provided vith a
.sl)ace for lris exclusive use in vlrich lre mery securely store her irrstructional
rrraterials and supplies. Space as used abc,ve is intended to mean a locker, closet or
l i le cabine t .

3. Any phone available for tear:hers in the lounge may be used by para-
p r. o Ie.ss i orrals .

4. Adeqtrate parking facilities for paraprofessionals shall be furnished to
tlre extent possible. School parking faciiities shall be plowed and/or sanded.

5. l'lailboxes for paraprofessionals shall be provided at all sehools.

6. Paraprofessionals shall be allor.,ed to use existlng vorkrooms in each
building.

7. School drrplicating maclrines and typewriters are available to parapro-
fessionals to use in preparing instructional nraterials.

C. School Supplies

Supplies viII be available to paraprofessionals from the teachers r^rith whom
tlrey vork or from persons to vhom they are direetly resporrsible,

I'Jo t ices and Anuouncenlerlts

Substitutes

1. Assignments for duty coverage in emergeney situations vill be shared as
etluitably as possible by the qualified paraprofessional staff.

2. A paraprofessional shal1 not be used for regularly assigned teachers
except as may be required in an emergency or temporary relief.

3. Effective September 1-, t9BB vhen a paraprofessional is used in an
energency situatiotr as a substittrte teaclrer for a vrhole perlod (continuous) or more,
tlre paraprofessional shall be paid $1r.70 per hour more tfian their regu]ar rate; and
effective September 1, 1989 shall be paid 54.95 per hour more than their regular
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ARTICLE V (Continued)

\IORI(ING CONDITIONS

rate. For pr-rrposes of this section, a paraprofessional sha1l be consiflered to
srrbstitute if the paraprofessional vorks Ior one period or more at thq secondary
l eve.L or f or one lrour or nrore a t tlte elemen tary leve1 on a given day.

Each paraprofessior-ra1 shal1 be notified of his assignment (or any subsequent
clranges ) f or the etrsu j ng year vhetr i t has been de termined .

I

r

(;

Parap ro fess i onal Assignnren t

Leng t h of llorh Day and llorlc Year

Dqty r4ee Lqnqll

Elementary school paraprofessionals shall have a
(l/2) hour except in case of emergency.

1. 'Ihe r,uorlc day Ior Paraprofess: iorrals shaIl be six hours exclusive of a
rlrrty-free lunch period; except ilorne Liaison Vorkers. Ilome Liaison !/orkers w11l vork
a 3/.5 hour veelt irrclr.rding some evening vorlc as assigned.

2. The vork year for paraprofessionals shall be the regular school year and
llre Tuesday before the opening of school; except Home Liaison Vorkers. The Committee
rray change the School Day, as deerned appropriate, provided it gives fifteen (15) days
prior notice to the uni t tnenrbers and malces every ef f ort to accommodate those vho
callnot nrake personal arrangement to work rrnder the nev hours, by moving them to
available positions for whicli they are qualified.

1.
of one-half

duty free lunch perlod

2, Secondary school paraprofessionals sha1I have a duty free lunch period
of one-halt (L/2) hour betveen the end of one assigned duty and the beginning of
another except in case of emergency.

lt Ernploymen t Li.s t

The Federation wilI be supplied rvith a list of paraprofessional personnel
upon reasonable request. The list lri1l contain date of employment, current
assignnrent, address and telephone number"

[mployment is further defined as l-he total length of contlnuous service in
the bargaining unit incltrding all leaves of absence. Resignation, dismlssal,
abandonment of a position, expiration of the recall period or refusal to accept on
tl/o occasion.s (having been of f ered a cornparable posi tion and ref used tvlce) a of fered
position vrithin the recall period, vill constitute a break in service. A break ln
service severs all prior employnrent rights and prior time will not be counted when
tal;ulation total length oI continuous service.

-4-



ARTICLE V (Continued)

IJORI(ING CONDITIONS

If in the event of
exact same employment date,
t-lre available position.

layoff tvo or more members of the bargainiqg unit have the
a lottery shaLl determine which paraprofespional fills

Tlte Federation r,ri,l 1 be provi<led wi t lr a updated recaIl list upop reasonable
r. etlrrcs L.

1 Progrant Ternritration llue to Cut-off or Reduction of Federal- Funding

1. An effort vi11 be rnade to lessen the impact of program termination due
to a cut-off or reduction of federal funding through transfer of Federal funded aides
l.o I)ositiotrs funded by tlre City to tlre exterrt that such positions are at that tlme
opctt attd itr tlre approvcd br.rrlget arrrl said filling of lhese operr positlqns 1s approved
l,y tlre School Cornmi t tee.

2. 'l'here rvill be no indiscrimirlate transfers of personnel from City funded
progranrs to [ederal funded programs in cc,ntemplation of a reduction ln Federal funded
progranrs, for the sole purpose of discriminating against any employee.

J Reduction In [orce Procedure

1. In the event of a cut-baclt in personnel vithin
be reduced in order of length of continuous servlce defined
(enrploynrent list) as applied in the tollowing eategories:

the unlt, employees shall
in Artlcle V, Section H,

Aides, teacher aides, J.ibrary aides, reading aides, instructional
aides, all other aides excluding volunteers,

Assis tant teachers

Licensed practical nurses

d. Ilome liaison vorkers and community coordinator(s)

2. If there is a reduction in r:ategory b, c, or d, the employee(s) vith the
least total lelrgth of continuous service in that particular category sha1l either be
)aid-off, or if that ernployee(s) had previous experience (in the City of Sprlngfield)
in any other category, he/she slrall be measured by total length of servlce in the
otlrer category(s) and the ernployee(s) with the least total length of service shall he
laid-off; except as outlined in Itern 5.

3. If there is a reduction in category (a), the employee(s) vith the least
total length of eontitrttorts serviee shall tie laid-off; except as outllned in Item 5.

4, In implementing a layoff, rnembers of the unit with sufficient total
lerrgth of continuous service r+i11 be transferred to available positions. Efforts
will be rnade to retain employees in their current assignment.

a

b

C
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AR'IICLE \, (Continued)

I,IORKING CONDITIONS

5. An ernployee.^rith a ntore recont (current) employment date may be retained
over an enployee vith more total length of continuous service if the qenlor employee
does not have special qrralifications required to perform the duties of a certain
posi tion(s). Special qualifications include bilingual abili ty and/or abili ty to type.

6. The SchooI I)epar:tnrer)t reserves tlre rlght not to recall any enrployee wlth
a belov average antrual rating in the area of promptness and/or dependabllity ln tvo
otr t of l as t three school yeaLs in vlrich tlie employee !,/as evaluated.

7. Personrtel slrall be recalled consistent vith the layoff language. Thus a
rlual"ified paraprofessional viIl be recalled based on total length of contlnuous
service and previous experience vithin the unit. Personnel vith the most continuous
serv i ce wi 11 lle recallerl f i rs t .

B. Reca1l rigltts slrall contit.rue for tventy-four (24) calendar months
fo,Llowing layoff. Layoff shall not brealc continuous service. Notvithstanding the
ltrior setrteltces, a paraproIessional who refuses to accept on two occasions (having
been offered a comparable position with the recall period) will terminate
re-enployment rights aud constitutes a breal< in service at the time of the second
ref u.sa1.

9. Time spet)t on layoff vill not count for advancement on the salary scale
or malte the employee eligible for disabilJty and emergency leave in addltlon to that
accttntttlated prior to the layof f . Personnel returning to worl< during the school year
rvjII receive pro-rata disability and emergency leave for that school year.

tlreir
scale.

I0.
prior

Enrployees recalled during tlte recall period sha11 receive credit for
accumulated sick leave as lrell as appropriate placement on the salary

t/ B r ealc

Each nrember of the bargaining unit will have one fifteen (15)
rrnassigned brealc per worlt day, at a time determined by the principal.
var:y fronr day to day.

L. Veekly Reports

minute
Thls time may

The Federation shall be trotified Lry being sent a copy of the veekly report qf
all actions on Paraprofessionals which includes recalls via new assignments,
transIers, resignation and retirements.

M lmploymen t

Any enrployee vlro lras conrple ted a 120
Irereinaf rer def ined slrall not be discharged,
without good cause, (hereinafter defined).
enrployee in vri ting.

vorking day probationary period as
suspended, demoted, or dlsclpllned

Such good cause shall be given to the

-6-
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ARTICLD V (Continued)

UORI(ING CONDITIONS

1. Probation Period

'Ilre first 120 working days of services by a newly hired employee shalL
constitLrte such ernployee's probationary period. lJorking days shall include fully
paid siclt leave but sltall exclude (not include) days vithout pay ineludlng leave
,ai tlrottt pay alrd tirne spetrt orr worlcnlan's conlpensation.

At arry time durirrg the probationary period a nevly hired employee may be
lernrinated at Ilre sole discretion of the employer. (Hithout recourse to the
grievance procedure).

2. Good Cause

A reason put forth in good laith whlch is not arbitrary arrd/or
capricious.

3. Appeal

An enrployee covered uuder this Article vho believes he/she has been sus-
pended, discharged, demoted cr disciplined vithout good cause may grieve
that action ullder the grievance procedure.

N 4Sq!qy leer
Effeclive September 1,1985, except for those employees vho are certlfied as

nrembers of the Federation to the Sclrool tjommittee by the Federation, the School
Conrrni t tee, i.n aecordance vi tlr Massachuset ts General Lavs Chapter 1508, Sectlon 12
slrall require as a condition of employment the payment of, on or after the thirtieth
(3Oth) day folloving the beginning of such employment or tlre effective date of thls
provi.sion, whiehever is later, an agency servlce fee to the Springfield Federation of
Parapro f ess ionals Local 4098 l'l . F. T . /A. F. T . AFL-CIO.

The amount of the agency service fee shall be equal to the amount required.to
become a member and remain a ntetnber in good standing of the Springfleld Federatlon of
Paraprofessionals Local 4089 M.f.T. A.F.L.-C.I.0. Employees may have aecess to
payroll- deductlons for ptrrposes of paying the agency service fee.

Upon the request of the Federationr the Superintendent shal} suspend for flve
sclrool days vithout gross pay any member of tlre bargalning unit vho, after proper
Annual Notlce and Annual Final Dernand, has refused to p"y-the agency servic; fle.
I.lithin fifteen school days of receipt of such request, accompanied by proof of Annual
Notice and Annual Fina1 Demand, the Superintendent shall notify the Federatlon and
tlre individual bargaining unit members vlrose names appear on such request vhen,
.specifieally, during the thirty (30) school days folloving reeeipt of such request
that the five sehool day suspension vithout gross pay shall oecur. The flve school
day's gross salary shall first be used to pay the cost of a substitute, lf one is
provided, and the remainder shalL be giverr over to a schoLarship fund to be
rle ternrined.

-7-



ARTICLE V (Continued)

1,/ORI(ING CONDITIONS

'[he Federation will indenrnify, defend, and ]roId the School Comnittee harmless
against any and all clainrs rnade, and against any suit instituted against the School
Cornmittee on account of this agency service fee provision. Failure of the School
Cournrittee or its agent to cooperate with the Federation shall relieve the Federatlon
oI any obligation to inclemnify and,/or hoJ,d tlre School Committee harmless.

I'he ternrs of tlris provision are enforceable on an annual basis

The regular vork i+eelt for all paraiprofessionals includes time for working
r,ri th teachers, in-service or adnrinistrative meetings, and assisting in the various
1lenera1 dr,rties in the sclrool under the rl i rection of the principal. In elementary
sclrools, on the early release riays, paral;r:of essionals may have the option of leaving
early, r,ri th loss of pay, lri th the prior approval of the principal and School
Departnent Adnrinistration. 'I'lre denial of such approval shalI not be subject to
gl ievatrce or arbitratiolt.

o

P

llorlc l/eelr

Retirement

'Ihe School Comrnittee and/or City will provide free of charge to every
bargainir"rg unit nrember a booltLet explaitrirrg the retirement system.

0. All llargaining unit mernbers will have a reasonable time to travel to
rl if f erent assigrrments wi thin the l>uildirrg and betveen buildings.

11. Meal Service duties rnay be assigned to Paraprofessionals in this unlt under
tlre ternrs of this agreenrent as part of their regular duties. Paraprofessionals vho
perform l,leal Service lunch or brealcfast supervislon under this agreement during their
r:egular hours of vorlt shall be paid either the rate of pay appllcable to others, from
or.rtside the unit, doirrg meal supervision or their regular rate whichever 1s higher.

n\*_. F"teal supervision dtrties are assignable to employees in thls unit but are nott llargaining unit vorh. Unit rnembers who perform meal supervision as volunteers,

supervision rate deternrined by the Commi t tee.

If the Committee's agents assigtr meal supervision to Paraprofessionals during
r.egular lrours of vorlc they shall do so under the folloving provisions. Volunteers
slrall be sought by the Committee's agents prior to making involuntary assignments.
Involtrntary assignments shall be made of the least senior available paraprofesslonal
(r,rho is classified as a paraprofessional in Appendix A) vhose assignment vill not
<lisrupt the instructional program.

-B-



ARTICLE VI

I'RANSFERS OR RE_ASSIGNHENT

A '[ransfers

1. Paraprofessionals vho de.sire a t:hange in assignment or viro desire to
t.rat.rsfer to atrotlrer br.rilding for the next school year shall ftle a vritten statement
oI such riesire wi th the 0f f ice of tlre Supr:rintendent pref erably by llareh 1. Such
statertent shal1 itrclude tlre assigttntettls vlriclr the paraprofessional deslres and/or the
sclrool or schools (in order of prefererrce, if the paraprofessional has preference) to
rvhiclr he desires to be transIerred.

2. If tlre transIer is ot]e tlrat rrortnal].y would not
the beginning of the school year, the request must be flled

become effective untl1
prior to June 1st.

as soon as

poss i ble
3. Notice of transfer slrall be given to a paraprofessional as soon as
follovi.ng the grar-rLing of tlre paraprof.essional's request.

ls. In determinirrg re-assigt.rnrents and transf ers, the convenience and uishes
of. the indivicltral paraprofessional r,ri11 be considered. The relationship of the
paraprofessional with teachers atrd children as well as tlre impact of any change on
Lhe education program silI also be considered.

5. f,iri t ten acknowledgnrent by the Superintendent of Schools or his designee
sha1l be forvarded to the paraprofessional upon receipt of the request for re-asslgn-
nrent and/or transfer.

6. Notice of transfer slrall be given to the paraprofesslonal
possible folloving tlre granting of tlre paraprofessional's request.

7. In cases of conflict concerning transfers or re-assignment
pr:of essionals wi thin the school sys tem, l;eniori ty as def ined ln Article
considered prior to tl're actual transfer or re-assignment.

of para-
V-H, vl1l be

B Pos t i trg:

0n or bef ore Jr.rne 1, the adminis tration vilI
shoving location and assignmerrl.. A copy shall

1 post a
sen t

list of known
to the Federation byvacatl c 1es be

mail.

Afl jobs of bargaitrin
[he schoo] year shall be posted an
llargaining uni t members rnay apply
bargaining unit nrembers give two (
retire. The date of closing vi}}

g unit members vlro have resigned or retired during
d sent to Federation representatives so that seniqr
for said vacant positions, provided that said
2) months notice of their'intention to reslgn or
be lis ted.

2, Applications slrall be filed in vriting vith tlre office of the Superin-
Ierrderr t on or bef ore Jr-rne 15.

3. A1l positiorrs filled during lhe school year vil1 be filled on a
temporary basis and reposted on or before tlre following June 1.

-9-



ARTICLE VII

LEAVES IIITH PAY

Diqabl!!ty and Enrer-g,ency

rela ted
a use

Any clothing or other personal property damaged or destroyed as the
of result of an assault suffered in the course of hls/her
employment ' 

_10--

1. [ach paraprofessiona]- is entitled to leave of absence for disabllity and
emerger)cy with fu1l pay up to fifteen (15) vorking days in each school year 1n whlch
lre is serving in the Springfield Public Schools as of the first day oI said school
year whether he reports for duty or not. Unused leave of absence for disability and
enrergency shall be accunrtrlated Irorn year to year as long as the paraprofessional
rernains contir.ruously irr Ihe set.vice of tlie SchooI Committee.

The parties agree that disabilities caused by and related to the pregnancy
arrd childbearing of fenrale aides are cornpensible under the provisions of this
arti.cle.

Each paraprofessional .shall be crerl ited for such unused disabllity and
etnergency leave as he has accurntrlated since the ini tial date of hls present
enrploynrent under the poJ-icies of tlre School Committee in effect during the years of
con t inuous employmen t .

2, Upon absence of more than five(5) consecutive days, the Superintendent
or his designee may require a certificate by a physician in order to qualify for
continued disabiljty and emergency benefits.

3. Each paraprofessional upon request shall receive notice of his
disability and enrergerlcy 1eave.

4, For the ptrrpose of this Agreenrent, rremergency'r may be interpreted to
include such cases as horne exigencies, quarantlne by order of the tlealth Depart-
nrent, serious illness of a member of the employee's immediate family or permanent
household requiring the personal care of that member by the employee or for court
cases due to no negligence on the part of the employee. For emergency leave, a
statement of the circumstances shall be submitted by the employee, endorsed by the
principal or other supervisory officer, to the Superintendent of Schools or hls
designee.

5. Any paraprofessional in the Springfield School Department excluded or
removecl fronr employment on account of tuberculosis in a communlcable state shall be
carried on siclc leave with pay for the entire period of such exclusion or removal,
but in no case for more than tvo(2) years and for such further additional perlod as
he maybe entitled under the terms of this Agreement.

6. Bmployees are covered under l.Iorkman's Compensation for all vork
injury. llhile on llorltman's Compensation a paraprofessional upon request can
accunufated sich leave benefits to malte up the difference between Vorkman's
Compensation and his/her regttlar weeltly wages.

The School Conrnrittee shall reimburse a paraprofessional for:

a
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ARTICLE VII (Continued)

LEAVIS TIITII PAY

'[he cost of any medical or hospita1 services (over apd above the
amount of any insurance reinbursement and l*Iorkman's pompensation
received by said paraprofessional incurred as the ragult of any
assault suffered in the course of his/her employment,

,] Reserve Du [y

Arry 1:araprofessiotral irr tlre service of the City shall be entltled durlng the
tjnte of hls service in Lhe Arnred Iorces of the Commonvealth, under seetlon
ttrirty-eight (38), forty (40), forty-one (41), forty-tvo (42), or sixty (60), or
<lttrirtg ltis atrnual tottr of duty of not exceeding seventeen (L7) days as a member of a
reserve contponent of the Armed Forces of the United States, to receive pay therefor,
wi tlrottt loss of lris ordinary renruneratiorr as an employee and shall also be entl tled
to the sanre levels of al-rsence or vacation wi tlr pay given to other llke employees.

C Seleclive Service Examination

Eaclr paraprof essional- slrall be granted time of f vi thout loss of pay or
r,ri lhout charge to disabili ty and ernergenc,' leave vhen rerluired to be in attendanee
for a physical examination or other test required by Selective Service.

D Paraprofessional Leave

One paraprofessional visitation day per year may be requested through the
principal to tlre appropriate Assistant Srrperintendent to visit in other elassrooms
in the Springfield Public Sclrools or to attend an educational conventlon or
cotrference. Suclt leave shall be subject to prior approval by the principal and the
Assis tant Superintendetrt and nray be exterrded upon the recornmendation of the prlncipal
and the Assistant Superintendetrt.

I Graduatiorr

1. A paraprofessional covered by this Agreement slrall be grarlted leave of
absence rrrith pay for otre (1)day to attencl commencement exercises at vhich he/she vlIl
be awarded a degree or diplorna. This leave shall not be charged against the parapro-
fessional's disability and emergency ]eave.

2. A paraprofessional covered by this Agreement shall be granted leave of
trbsetrce f or one( l, ) day to at tend conrmencement exercises at which a member of his
inrrnediate f amily r,ri 11 be at+arded a degree, or a diploma vhich represents the
completion of at least two (2) years of post high school study. For the purpose of
tlris section, immediate family is definetl as father, mother, husband, vife, son or
rlaugltter. Suclr leave shal1 be clrarged to disability and emergency leave.

I; larly Dj.smissal for Stttnrner Sclrooi

At the option of the Strperintendent, a paraprofessional may be allowed ti
off, ttot to exceed otre uleelc, uithout loss of pay to report for summer school. It
pal:aprofessional receives renruneration for. attendance during any of those five (5

_ 1.1_
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ARTICLE VII (Continued)

LEAVES UITII PAY

rlays, his cornpensation from the Springfield Public Schools shall be reduced by that
amoun t .

G Religious Leave

1. Jewi.slr par-aprof ess j onal.s shall be excused f or a total of three (3) days
session without loss of pay on Rosh Hashanah and Yom Kippur.oI class

2. Greelc 0rthodox paraproIessionals
vithor-rt 1o-ss of pay on 0rthodo.x tiood I?riday.

3.
without loss

shall be excused from class sessions

II

I{ussian 0rthodox paraprofessionals shall be excused from class sessions
of pay ou 0rthoclox Good Friday.

Bereavement Leave

L
l;ereavement

Ila c lr
leave

paraprofessional coverr:d by this Agreenlent shall be granted
under the following cond i t ions :

The paraprofessional shall submlt proof of relationship and death
satisfactory to his/her principal or supervisor, vhereupon he/she
shall be granted bereavement leave vith full pay not to exceed
five (5) regularly sch,:duled consecutive school days, such leave
not to extend rnore than five (5) calendar days after the funeral.

For tlre purposes of thirs section (a) leave vith pay shall be
granted on the death of (1) husband, vife, mother, father' son,
dauglrter, brother, sister, grandchild, grandfather, or grandmother,
of either the paraprofessional or his/her spouse; or (2) any
individual or relative of the paraprofessional or his/her spouse
who vas actually living in the immediate household of the parapro-
fessional at the time of death or at the commencement of the final
illness or accident.

In the instance of the death of a brother-in-Iaw or slster-in-lav
of an employee or his/her spouse not covered in Sectlon b above,
tlre rlay of tlre funeral will be offered to the employee as a
bereavement day vith pay.

Paraprofessionals sha11, upon request, be granted leave of absencl
of not more than one (1-) vorking day vhen such absence is occaslon-
ed by the death of a son-in-Iaw, daughter-in-lav, unc1e, aunt,
neplrew, or niece of either the paraprofessional or his/her spouse
whose place of residence is elsevhere than in the home of the
employee.

a

b

c

d

2. The present method of providing release time to attend the funeral
services of a co-vorl(er shall be continued during the term of thls Agreement.

-1.2.-
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ARTICLE VII (Continued)

LEAVES }IITI] PAY

3. The leave provided for in Paragraph a, b, and c, above shqll not be
clrargerl against the paraprofessional's disability and emergency leave (siclt leave).

The leave provided for in Paragraph I-d, shall be charged against the
paraproIessiona]'s disabi-Li ty an<l ernergerlcy leave (sick leave) .

Iiffective retroactively to September 1, 1991 upon retirement from the
Sprirrgfield School Departnrert (City of Springfield or death, an ernployee lrrespectlve
<;f the position held, sha1l be paid at the rate of $15.00 per day for all sick leave
ac.crued by said employee at tlre time of tlre employee's death vhile in the service of
the City, or retirement from nrrrnicipal service. Such payment uill be made in one
Iurnp sunr, provided f r.rr tlrer lha t itr tlre evetr t of dea th, such sum as vould o theruise
lrave been rnade payable to tlre employees slrall be paid to that person vhom sueh
enrpl.oyee has designated as his beneficiary on his municipal life insurance policyt
antl , if notre, then to his estate.

Employees r,rho do not vorlc a six hour daily selredule vill have their sick
leave conversion benefit pro-rated basecl on hours actually vorked.

T

J

Siclt Leave Conversion Upo,n Retirenrent: or Death (Effective September I, 1982

Legal or Business Day

Eaclr paraprof essiorral nay, upon wri t ten reques t and vi th the advance approval
of the Superintendent or lris <lesignee, excepL in case of emergency in vhich event the
a1>proval of tlre Superinteudent or his designee may be given oraIly, be granted tvo
(2) days leave of abserrce r+itlr pay eaclr school year for lega1 or business
matters vhich carlnot possibly be taken care of other than during school hours. This
time slrall be charged against the paraprofessional's disability and emergency leave.

Vaca L ion

a. Eligibility to be conputed on tlre vork year commencing Septernber 1,
1991. Those unit members vho have received the vacatlon benefit for the 1991-L992
sclrool year from the 1:rior corltract language vould have that benefit previously paid
rleducted from the eligibility established by this clause. The intent of the parties
is to have tlris increased benelit paid al.ter June 30, 1992 based on eligibility for
tlte 1991*1992 school year.

b. Employees irr this uni t wlro mcet tlre eligibility provisions of thl.s
agL-eernerlt shall receive vacation as folLous:

YEARS OF SERVICE
1-5
5-10
10- 19
?,0 or more

AHOUNT OF VACATION,T
Ten (10) days
Flfteen (15) days
Tverity (20) days
Tventy-Five (25) days

_ 13_



ARTICLE VII (Continued)

c. Ernployees r,ri tlr l-ess than one f trlI year of service shal1 reeeive vacation
as follows: After six (6) months of service, and provided that employee !/i1I not
othervise be eligible for vacation on June 1st, for each aggregate weelc that employee
Itas vrorhed f or the Ci ty that enrployee shal1 accrue one third (1,/3) of g vacation day
lrer tveelt commencing wi th the Lreginning oI that employees seventh month of service.

d. Vacation shalI be made available under the folloving restrictions:
'l'o I>e elrtitfed to a pairl annual vacation, irr the amounts provided above and subject
to tlrese conditions, atr enrployee nrust have completed thirty (30) veeks of vork
lretween Jtrtre 1st of thc pt-evious year arrd June 1st of the current year. ActuaI time
on iy'orker's Compensatiott and/or paid leave such time shall count as tlme worked for
ptlrposes of computing the thirty (30) weeks of vork necessary for paid annual
vacation.

The anniversary date of a person's employment ordinarily vilI be used to
deternrine length of service. An employee who has "worlced continuously'r as
lrereiltafter defined for less than five years but more than one year for the School
Commi t tee shall be en ti tled to t\,/o (2) r,reeks of vacation. An employee vho has
"trorlted continuouslyil as hereinafter defined for less than ten years but more than
[ive for the Scltool Committee sha1l be errtitled to three (3) weeks of vacation. An
ernployee who has 'rvorlted con t iuuously" as hereinaf ter def ined f or less than twenty
.years but more than ten for the School Committee shall be entitled to four (4) veeks
of vacatiotr. An employee vho has "vorhed contlnuouslyttas hereinafter defined for
rnore thatr tventy years shall be enti tled to f ive (5) weeks of vacation.

In interpreting the ternr rrworked continuouslytt:

a the time an enrployee spends on sicl< leave shall be computed as time
uorlced.

b. An employee on siclc leave vittrout pay
r,ri thou t pay, i f said Ieave or absence is ;rpproved
break continuity of service within the meaning of
connect such service before the leave with service
continuous time.

or an employee on leave of absence
by the Committee's agent shall not
"worked continuouslytr but may
after the leave in computlng

C Discharge or resignation will break the chain of continuous service.

Full vacation allowance nrust be talcen each year and unused vacation tlme may
ttot accumulate and be carried over into another school year. In 1993 any additional
vacation earned as a result of amendment to this article may not be used or paid
prior to July 1, ),993, In addition such ner.'or additional vacation provlsions shall
trot be retroactive beyond Septenrber 1, 1992, Vhere possible employees vith fifteen
(15) or more years of service may talce one (1) veek of their vacation in December
rrotvithstanditrg tlre foregoing restrictions. Employees r,rith ten (10) or more years
service sl'ral1 be eligible to talte one (L) veeks vacation in February notvlthstandlng
the foregoittg restrictions. I}nployees with more than fifteen years of service may
talce a second veelc of vacation irr [ebruary, not vithstanding the restrictions
cotr[ained hereinabove. Ernployees with ten (10) or more years of service may take a

-14-
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AR'IICLE VII (ConIinued)

LIAVES I.IITI{ PAY

s;e,c.ond r,ieelt of vacation irr l'larcli, rrot withstanding the restrictlons coptained
lrere inabove. Llmployees vi th f i I teen or more years of service may takq a third veek
qf vacatiorr irr llarq]1, )trot ni thstanrlirrg the restrictions contained herof nabove.
Vacatious shall-ffial<en only drrrirrg school vacations and the amount of vacation
tahen slrall be tlre nunrber of days in sttch vacation period exclusive of paid holidays-
IlrnpJ.oyees vi th service of less than ten ( L0) years slrall take vacation in the summer

breal< between sclrool years. Vacation earned in FY 93, hovever, shall not be paid
trntil a[ter July 1, 1993' Also vacation Ior FY 92 shall be earned pursuant to the
pew ta'rble of eligibili ty provi<led f or 1n this agreenrent irrespective of the language
oI the prior Collective I]argaining Agreentettt.

In addition, enrpj-oyees who have less than tuenty years service but fifteen
(15) or rrore years shall receive as soon as possible, aftet: JuIy 1, 1992, a one time
piryrnerrt., a Iurnp sLun l)rlylncnt, erltral. lo tivc: rtormal days pay. ('I'his one tlnre payrnent,
to a lirnited group of employees, is based on the 199L-1992 school year eligibility).

ARTICLE VIII

LEAVIS 0F ABSEI'ICE VITIIOUT PAY

A llaterni ty Leave

L. Prior to tlre expected l.rirth of a child a female paraprofesslonal wlll
potify the Srrperintendent of Schools, in vriting, except in case of emergency,
r,ihether or not the paraprofessioual r,ii11 be returning to vork, after the perlod of
nretlical disability; or wiIl be requesting a leave of absence vlthout pay commencing
at the expiration of the nredical disability and measured from the date of termination
of pregnancy.

A paraprofessional who wislres childbearing ]eave shall be granted leave
rii tlrout pay up to one ( 1)year f rorn the date of termination of pregnaney.

A paraprofessional on childbearing leave shall only be entitled to
r.eturl'l on Septenrber lst or February lst during a school year within the leave perlod.

7-. A paraprolessional on matern-i.ty leave shall notify the Superlntendent of
Schools of her intent to return at any tir're during the one year perlod after the
l;irth of the child arrd shal] be reinstate<l as soon as a vacancy for vhich she is
rlrraliIied occurs as deterrnined by the Strperintendent.

3. Unless a paraprofessional notifies the Superintendent vithin
aforesaid one year period,of lter itrtent to return and does ln fact return
ulren a vacancy occurs , her ernployrnen t slrall be terninated .

B. l{i}itary Leave

the
to duty

Military leave '^rithout pay shall be granted to any paraprofessional vho ls
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ARTICLE VIII ( ()on t inued )

LEAVES OtI ABSENCE VITHOUT PAY

inducted or enlists in any branch of the Armed Forces of the United Stqtes. Upon
retuutr frorn such leave, a paraprofessional shall be placed on the salagy schedule at
the 1evel r,rhich he vould have achieved had he remained actively employed in the
system during the period of his absence up to a maximum of four (4) years.

l'lembers of the bargaining uni t who have completed three years of service
be granted an unpaid leave for the folloving reasons: prolonged illness, needed
l.'est, necessities of the home, and professional lmprovement or for any activlty,
the judgment of the Superintendent, vhich vould benefit the Springfield School
Systen.

(;

l)

I

I

Persoual Need

Irederatiorr Leave

Haintenance of Rights

Requests for Leave

may

1. A member of tlre bargaining unit vho is elected a fu11-time paid officer
of the l'lassachusetts Federatior.r or the Arnerican Federation of Teachers shalI, upon
proper application, be granted an unpaid leave of absence for one (1) school year.

2, A member of the bargainirrg unit vho is employed to assist the Federatlon
in discharging its duties as the exclusive bargaining representative of the parapro-
fessionals covered by this Agreement sha]I, upon proper application, be granted an
runpaid leave of absence f or one ( 1- ) schoc,l year.

A1I requests for leave under
principal or irnmediate sr-rpervisor to

1n

this Article, shall be nrade through a person's
the Superlntendent of Schools or hls deslgnee.

ARTICLE IX

AII benefits to which a paraprofessional vas entitled at the time his leave
of absence under this Article conrnrenced, including unused accumulated disability and
()nrergency leave, sha1l be restored to him trpon his return, and he will be assigned to
the sanre position wlticlr he held at the time said leave commenced if avallable; or, 1f
not, to the next available substantially equivalent position.

FRINGE BENEFITS

A Groqp ryqulgq!"

The School Cornmittee agrees that vhatever group insurance is adopted by the
Ci ty of Springfleld for all i ts municipal employees shall be available to members of
tl're bargaining unit and the City wiJ-l pay 60 percent of the cost of Master Health
Pl-us offered by Massachusetts Blue Cross/Illue Shield effective July 1, 1985.

: -..:f i:, il y:?:;'}:.,Ii,:i
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ARTICLB IX

IRINGE BENEFITS

B Pens i ot-r

Tlre parties agree that all provisions of the Hunicipat Employees Pension Plan

of the city or springfield sha1l be rnade a part of thls Agreement'

(: '[ax She 1 tered Annui tY

the bargainilrg uni t are allowed to avail tlremselves of the tax
program.

Compensation

I'lernbers o f
shel tered annui tY

t) llorkntan' s

paraprof essionals shall be irrcl u<]ed r"tuder the provisions of the Horkman's
Cornpensation Lalt.

AR'I'ICLE X

ACADEHIC FREEDOM

T[e private and personal li.fe of any paraprofessional is not I*,ithin the
appropriate coneerr) or attention of the School Committee except as it may reflect
a6versely on the paraprofessional's responsibillties and relationships vith studentst
parents and the cornmunity vithin the judgment of the School Committee in this regard
shal. I be subj ec t to tlte Grievance Procedlrre '

ARTICLE XI

IN-SERVICE TRA]NING

The School Cornmittee of the City of Spingfield shall as the Sehool Commlttee
requires continue to provide in-service training programs necessltated by classroom
changes or the changing needs of the City of Springfield.

Tlre paraprofessional through tlreir Union representatives shall have input
into place, time wi thin the worltday, and topics f or in-servj.ee training.

To tlre extellt room is availabLe uithin the speeific courses offered, any
nrember of the bargaining unit vill be alloved to avail themselves of the offered
program. Notices of [he available programs will be sent to the Federation.

Unit menbers vho serve itt the Licensed Pratical Nurse classificatlon shal} be
entitled to reimbursemellt of up to $150.00 of continuing education credlt each year,
provided such courses are approved in advance by an approprlate administrator.
Licetrse renevals shall not be reimbursed under the provisions of this agreement.
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AR'[ICLE XII (Con tinued )

EVAI.UATION OT PERSONNIL AND PERSONNEL FILES

No rnaterial derogatory or c.ornmendatory to
conduc t , service, cltara t ter or personali ty
files trr:less the paraprofessional is sent
tinre.

a paraprofpssional's
shall be ulaced in

Ia dated copy at the
the
same

'l'lre g:ar.-apr:oIe.s.sjorral sha]. I have the right to submit a response to
t}'re .s ta tenrerr t . The paraprof essional's ansver shall also be
irrclrrded in tlre f i 1e.

Upon r^rr-i t terr rerlues t , a pat.aprof essional slrall be given access to
his f i le i^,i thout delay.

Upon receipt of a r,,rritten reqrrest, the paraprofessional shal1 be
furnlshed a reprodtrction of any material in lris file.

Facilities slrall be made available for the paraprofessional to make
photocopies oI suclr contents and records, except in clrcumstances
beyond the control of administration.

2. Official grievances filed by an paraprofessional, or the Federatlon
ttnder the Grievance Procetlure, Article XVIII of this Agreernent , shall not be placed
in the personnel file of the paraprofessionalsl nor shal1 sueh grievance become a
part of any other file or record which is utilized in the promotlon processl nor
shal1 i t be used in ally reconrmendation for job placement.

ARTICLI XIII

PARAPROFESSIONAL PROTECTION

a

Assistance in Assault Cases

paraprofessioual shalI be held responsible for 1oss, damage or
school property or childrerrrs property, wlren such loss, damage or
not tlre fault of the paraprofessional.

lr

C

d

e

A

1. Principal shall report all cases of assault suffered by paraprofes-
siottals in connection vith their employment, to the Superintendent of Schools or his
<ies ignee .

?-. Uhenever it is alleged that a paraprofessional lras assaulted a person or
that a person lras assaulted a paraprofessionalr the principal and the Superlntendent
.shalI conduct an investigati.on of the incident. The Superintendent shall comply vlth
ally reasonable request from tlte paraprofessional for relevant lnformation in the
Comrnittee's possession not privileged under the lav coneerning the person o" p"r"orri
involved.

e

B. Qemqei_lr lqss o! Property

1. No
<.les Lrtrc tion of
destruction is
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ARTICLE XIII (Continued)

PARAPROFES SI OI'IAI, PROTECTION

2, A paraprofessiorral shall report in vriting to tl're principal any loss,
clanrage or destrllction inrmediately upon becoming aware of suclt loss, dagrage or
rlestruction of school property.,

3 I',he

a.

School Conrrni t tee

Any clotl.ring or:
as the resrrlt of
etrtlrJ-oytrretr t I attrl

shall reimburse a paraprofessional for:

other personal property damaged or destroyed
an assault suffered in the course of his

The cost of any medical, surglcal or hospital services (over
and allove the amount oI any insurance reimbursement and
Vorknran's Compensation received by said paraprofessional)
incurred as the result of any assault suffered in the course
of his employnretrt.

o Indemnif ication of Paraprofessionals

The School Conrnrittee, shal1, out of any funds appropriated for the purpose of
tlris section vhich approl>riations for general school purposes, indemnify any parapro-
fessional in the employ of its school department for expenses or damages sustalned by
him by reason of an action or claim against him arising out of his rregligence or
other act of his resulting in accidental bodily injury to or death of any such person
or in accidental damage to or destruction of property, vhile acting in such capaclty,
and may indemnify such person in its emp).oy for expenses or damages sustained by hlm
by reason of an action or claim against him arising out of any other acts done by hlm
r'rhile in such capaci ty; provided , iu ei ther case, that such person vas not at the
time the cause of action or claim arose acting vithin the scope of hls employment;
and provided, further, that the defense or settlement of any action or claim for
vhich indemnification is sought under this section shall have been made by the Clty
Solicitor, tovn counsel or lega1 counsel for the district upon request of the School
Committee, orr if the town has no town counsel or the district has no legal counsel,.
lry an attorney employed for the purpose by the School Committee, orr if such
solicitor or counsel upon suctr reqLrest or such attorney upon such employment falls or
refr.rses to clefend such action or claim, by an attorney employed by such person.

ARTICLE XIV

FEDERATION RIGIITS AND RESPONSIBILITIES

b

A Federation Representation and Negotiatlons

I. Meeting with the Superintendent or his designee

A cornmi t tee of rlot rnore than f lve Federation representatlves shall meet
once every [\,/o months (five (5) times a school year) with the Superintendent of
Schools or his designee to discuss issues of mutual concern. One of these issues
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ARTICLB XIV (Continued)

shall be the parafirofessional in-servjce training program, Dy these meetings, the
para[)rolessionals shall have irrput inIo the place, time vit]rin the worlc day, and
lopics for the in-service training program.

?-. fnformatiorr

The cornmittee shall malte available to the Federation, upon its
reasonable request, all records relevant to negotiatlonsror
necessary for the proper enforcement of this Agreement.

Narnes arrrl atl<l L-esses of neuly ernployed paraprof essionals shall be
provided to Lhe Federation following thelr electlon by the School
Commi t tee.

A copy of tlre Rules and Regulations of the Springfield School
Committee shall be provided to the Federation.

A co1>y of the agenda for al1 regular School Committee meetlngs
shalI l;e sent to the official Federation Representatlve to the
Committee meetings at least threnty-four (24) hours prior to the
meetir;g. The Federatlcrr Representative shall be advised as soon as
possible of all special meetings of the School Committee open to
the ptrblic.

Each starf nrember will be provided with a manual givlng the names
and addresses of all nrembers of the staff .

A copy of tlre official minutes of all public School Commlttee
nreetings, and all other non-confidential materials which are
relevant to this Agreenrent, shall be made available to the
official Federation Representative after approvar by the school
Comrni t tee.

3. Existing Lavs and Regulatiorrs Preserved

Tlre rights and benefits of persons provided hereln are in addltlon
to those provlded by City, State, or Federal Lav, Rule or
Regula t ious .

This Agreement consIitutes school committee poricy for the term of
said Agreement, and the School committee stra1l carry out the
commitnreilts contained herein and tind them full force and effect '
as Setrool Committee policy. The Committee shall amend lts
regulations and take such other aetion as may be necessary in order
to give full force and effect to the provisions of this Agreement.

4. Protection of Individual an<l Group Rights

I'lothing contained lrerein slra11 be construed to prevent any
person f rom inforrrrally discussing any dlspute with his

-21- .

a

1r

C

tl

e

f

a

b

a



ARTICLI XIV (Continued)

immediate superior or processing a grievance on his own
lleha1f in accordatrce vi th the Grievance Procedure.

Nothing contairred herein shall be construed to permit any
organization other than the Federation to partigipate in the
[)rocessing of a grievance.

5. Repre.sentation at l'leetirrgs: Iecleratlon Business

'l'he Presiderrt of tlre LocaI or his/l'rer designee(s) may be granted time
oIf vith pay for the purpose oI representirrg the paraprofessionals before local,
r;tate and natiorral organlzations if, in tlie opinion of the Superintetrdent, such
attendance vould be beneficial to the Springfield Public Schools. The total number
of days used for this purpose shall not exceed fifteen (1"5) days.

6. Duplication of Agreenrent

The Cornmittee agrees to continue duplicating the paraprofessional
ConLract during the life of this Agreement and to provide an adequate number of
copies to the Federation for the distribution of the bargaining unit's membership.
'Ihe size of the boolclet shall be B l/Z"x 5 1/7t1 .

B lederation Activity at the School LeveI

1. Recognition by the Principal

The Principal slrall recognize
as the official representative of

2. School meetings

the Federation Building Representative
the Federation in the school.

Before the opening of, during lunch time and after the close of school
on school days, the Federation slrall lrave the right to use designated areas
in the school building for nreetings of paraprofessionals, provided there is
no interference r,rith any scheduled school activlties. The use of such desig-
nated areas shal1 be arranged vilh the Principal in advance. A11 requests
for building use shall conform to School Committee Rules and Regulatlons
provided, however, that there shall be no cost to the Federation for such
meetings if no overtime custodial cost is involved. Any overtime cost for
custodial services sha1l be the responsibility of the Federatlon.

3. Distribution of Materials

b

'Ihe Federa t ion shalI have
materials in tlre mail boxes of

thr: right to place Federation related
pir.raprof essional employees.

4 . Bulle t in Boards

The [ederation sha1l be provided a clearly designated Federatlon
bulletin board of no less than nine (9) square feet for the purpose of

11_LL-.

' 
,. .,: .'t 

',i,^,..i 
:,;.|'i, r



ARTICLE XIV (Contintred)

posting Fderatjon related trotiees and other materials. Such space shal1 be
provided in eaclr building and the School Department 0ffiee for the
exelusive trse of tlre Federation.

5. Schoo1 Visitation by Authorized Federation Representative

For the necessary purpose of investigating one or more grlevance
tluring the school tlay, the Superintendent sha1l authorlze a Federation
representative to be absent from his dutles vithout pay to vislt the
involved schools.

AR'I'iCLB XV

DEDUCTION

AUTIIORIZAT]ON TOR IAYROLL DEDUCTIONS

I).v :

To:

(Nanre of Enrployee)

SPRINGTIELD SCIIOOL COMI.IITTIiI

Effective , I hereby request and authorlze
you to deduct Federation dues frorn my earnings in twenty-one (21) equal install-
ments. 'this amount shal1 be paid to the Treasurer of the Springfield Federation of
Paraprofessionals, Loeal 4098 an<l represellts payment of my Union dues.

These deductior-rs may be terminated at any time by me, by giving you slxty
(60) days wrirten notj.ce in advance or upon termination of my employment.

(Employee's Name)

(Employee's Address)

2. The amount of dtres wil.I be certified to the School Committee from tlme
to time by the Treasttrer of Local 4098 or by his duly authorized agent, the arnount of
drres being uniform for all member of Locat 4098.

3. An autltorization by an employee for deduction of Federation dues is \

revocable upon sixty (60) days written notice to the Springfield Federation of
Paraprofessionals and the Springfield SchooI Committee or upon terminatlon of
empl.oyment. I,lhen an ernployee is hired a dues deduction card vill be provided to them
in their initial employment Jrackage.

.)1



ARTICLB XV (Continued)

B 0ther Deductions

The School Comnrittee slra1l provide that, whenever, duly authorfzed by any
rnember of the bargaining unit on a form or forms approved by the CommlItee, payroll
dedr,rctions on behalf of suclr paraprofessional sha1l be made every pay day and
transmitted in accordance vith such form cr forms for any or all of the folloving
[)urposes:

Purchase of Unitecl States Savings Bonds
Donations to I')iol)eer ValIey Uni ted Fund
Prenriunrs trrrrJer: grouJ) irrcome protection, Iife insurance and loss of
senses insurance for the berrefit of the ernployees 1n the bargaining unlt
Premiums under City of Springfield Employees' Group Insurance Program
Paymen t to Sprirrgf ield Teaclrers' Credi t Union and
Premiums under any tax--sheltered annuity contract purchased for the
paraprofess ional by the Commi t tee.

ARTICLE XVI

SUMMER SCTIOOL

The School Committee and the Federation recognizes that the summer school
programs, including any projects financed by Federal or State funds, may vary
substantially from year to year,may offer the opportunity for experlmentation, and
nray call for flexibility in approach.

A Appoin turen ts

1. Folloving the determination by the School Committee of the summer
programs for tlre year, the positions to be filled for each program, includlng any
Federal program in a parochial school, shal1 be posted ln every school lncludlng
parochial schools involved not later than April L5th; except, hovever, that notices
of positiotrs in projects financed by Federal funds shall be posted as soon as
possible. Notiees of summer positions shal1 be posted in every school for fifteen
(15) calendar days exclusive of vacation.

2. All posi tiotrs f or regional .summer school programs slrall be posted ln
every Sprlngfield Public School and in the schools in the participating clties and
tovns. Notices of positions shall be posted in every school for fifteen (15)
calendar days exclusive of vacation. A11 appllcations for positions must be flled on
or before the closing date for applications.

Vacancies for regional -summer school programs may be ftlled from the
list of applicants frorn all the participating cities and tovns.

3. No parprofessional position i.n the local summer school program, except
in a Federally funded program in a parochial. sclrool, shall be fi1led by a person not
covered by this Agreement if there is an eqr.rally qualified applicant for such a
position who is so covered.

I
2

3

4

5
6

-.- .. ,,.r-.,... t [r:\:iIrr,.1 ' Bii't ; I
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ARTICLE XVI (Continued)

4. In assigning local or regional summer school paraprofessional positions,
preference shalI be given to qualified applicants for the position vhich correspond
to the applicants regular day school assignment.

B Applicat ions

1. Each paraprofessional desiring a position in a sumrner sc[ool program
sha1l file his application in vriting vith the Superintendent of Schools or hls
desLgnee on or before the closing date of application.

2. The Superintendent of Schools or his designee shall notlfy eaeh
applicant as to the reception and disposi tion of hls application.

ARTICLE XVII

ADULT EDUCATION

A APPLICATIONS

Any paraprofessional r+ho wishes to vork as a paraprofessional in evening
school the folloving school year, will submit his request on the appropriate form by
ApriI 15th.

B Appointments

In filling positions for Adult Education Programs, each applicant's
eompetence and experience r.'i11 be considered. No paraprofessional position in the
Adult Education programs shall be filled by an applicant not covered by this
Agreement if there is an equally qualified applicant for such a position vho is so
covered.

ARTICI,E XVIII

GRIEVAN(:E PROCEDURE

The prompt, lnformal and confidential adjustment and settlement of
grievances is encouraged and therefore the folloving procedure to accompllsh these
purposes is hereby established:

A Defini tions

1. A grievanee is a elaim by an employee that there has been a violation,
mlsinterpretation, or misapplieation of the terms of thls Agreement or violation of
the Handbook for Teachers Aides, Kindergarten through Grade 12, of the School
Commi t tee.

2. As used in this Article, the term rtemployeeil means (1) an indlvidual
employee, (2) a group of employees having the same grievance, or (3) the Federation.
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ARTICLE XVIII (Continued)

General Provisions

Members of the bargainj.ng unit as defined in Article I of this Agreement
serve as employer representatives j.n any formal steps of the Grievance

I
shall not
Procedure

2, Any grievance as defined in A above must be presented for disposition
through the Grievance Procedure vithin fifteen (15) days of the occurrence of the
grievance or the first knovledge of its occurrence, vhichever is later,

3. Failure at any step of the Grievance Procedure to appeal vithin the
specified time limits shall be considered acceptance by the employee of the declslon
rendered.

4.
the

Failure at any step of the Grievance Procedure to
specified time limits shall permit the employee to

communicate a decision
proceed to the nextvi thin

step.

5. Time limits at any step may be extended by mutual agreement

6. AII vritten communications, documents and records relating to any
grievance vill not become a part of the employee's personnel file.

7. Conferences vith employees, necessary for processing grievances, shall
be scheduled so that they do not interfere vith the duties and responsibillties of
the employee.

B. The Federation shal1 have the right to initiate a grievance at any
appropriate step of the Grievance Procedur.e.

9. llhenever a grievance is presented at any step by the employee
personally, the Federation representatives shal] be given the opportunity to be
present and state the vievs of the Federation.

C Procedures

STEP 1 - fnformal Discussion

An employee and a Federation representative (if the employee so
desires) shall first discuss the problem vith the school official serving as the
employee's immediate administrative superior. Such informal discussion shall be held
vithin tvro (2) days of the request of the employee.

STEP 2 - Principal or Immediate Superior

If the matter is not satisfactorily adjusted by an informal
discussion, the employee may submit the grievance in vriting to the principal or his
immediate superior. The administrative superior shall meet vith the employee \,rithin
five (5) school days of receipt of the vrritten complaint. At the conference, the
employee may be represented by the appropriate Federatlon representatlve.
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ARTICLE XVIII (Continued)

The principal or inmediate'superior slrall communjcate the decision
jtr writing with copies to the employee and the Federation vithin fi.ve (5) school days
oI the aforesaid conference.

STEP ] Sriperitrtelrderrt of Sclrools

It the grievance is not resolved at STEP 2, the emplgyee may appeal
fron llre decisiorr al STEP 2 to tlre Superintendent of Schools vi thln f lve (5) school
days after tlre decision of the appropriate superior has been delivered, The appeal
shal1 be in writing, slra11 set forth specitically the reasons for the appeal, and
.slral l l;e accorrrparried by a copy of the declsion at STEP 2.

The Superintendent of Schools or his designee shall meet and confer
vith the aggrieved employee vith a view to arriving at a mutually satisfactory
resolutjon of the complairrt. The aggrieved employee and the appropriate Federatlon
representative shal1 be given at least tvo (2) school days notice of the conference
and an oppgrtunity to be heard.

Notice of tlte conference slrall also be given to the administrators
irrvolved at STEP 2, vho nray be present at the conference and state their views.

The Superintendent shall communicate lris declsion in writing
together vith the supporting reasons, to tlle employee and the Federation uithin ten
(10) school days after receiving the appeal.

copy of any

S'TEP

The adnrinistrators presenE at the conference shall also recelve a
decision at this 1eve1.

satisfactorily resolved at STEP 3, the
be referred to the Ameriean Arbltratlon
vith its adminiEtrative procedures,

4 Arbi tra t ion

If the grievance is not
Federation may request tlrat the grievance
Associaiion for arbitration in accordance
practices and ruLes.

acldressed to the
Association must
Srrperintendent's

days from the dat
vaived, then from
arbitrator. The
arbi trator's opin

Notice of intention to request arbitration
School Committee, and submission to the limer
[.le nrade trot later than thirty (30) days 4o11
vritten decision in STEP 3 above. 

i

i

The arbitrator sliall issue his avard no{ ta
e of tlre close of the hearings or, if oriil h
r the date of transmitting the final stat4men
arbi trator's award slrall be in vri tlng arfd s
ion and conclusion on the issues submittdd.

I

Tlre arbitrator shal} lrave no power or alirtlro
ie commission of an act prohibited by ]avior
,ns of this Agreement. 

i

rnust be in vriting,
lcan Arbl tratior
owing the

ter than thirty (30)
earings have been
ts and proofs to the
ha1l set forth the

rity to malce any award
vhich ls inconsistentwhich

vi th
requires th

the provisio
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AR'IICLE XVIII (Continued)

The decision of tlre al:bitrator sha11 be binding upon the School
(lornmi ttee, the Iederation and tlre aggrieved paraprof essional.

Iees and exper.rses of the arbitrator shall be shared equally by tlie
School Cornmittee and the Federation.

The Conrrni t tee agrees that i t vi11 apply to aIl substaptially
sirnilar. si tuatiorrs the decisiorr of an arbi.trator sustaining a grievance, and the
Iiederation agrees tlrat it will r'rot bring or continue, and that it vi11 not represent
any enrployee in any grievance vhich is substantially similar to a grlevance denied by
l.lre rlccisiorr oI arr arbitrator..

ARTICLE XIX

COMPENSATION

Basic Sa1ary Schedule

'Ihe salaries oI the menrbers of the
n, which is attached to and made a part ol

bargaining unit are set forth in Appendix
this Agreement.

0ther Payments

Any paraprofessiorral required to vork during the school year, beyond the
established vorlt day but less than 40 hours shall be compensated at the hourly rate.
Ilorne Liaison Uorlcers will receive vacation benef i ts as outlined ln the Clerical Unl t
1596 in the School Department.

B. Salary sha11 be based on the worlc year as defined in Artiele V, F, plus
the folloving thirteen (13) paid holidays, namely: Labor Day, Columbus Day, Veterans
Day, Teachers' Convention,Thanlcsgiving (2 days), Christmas Day, Nev Year's Day,
I'lartin Luther I(ing Day, !/ashitrgton's Birthday, Patriot'.s Day, Good Friday, and
l'lemorial Day, plus any day vhen schools are closed due to an emergency.

(, Salary Paymen t

Itinerant paraprofessionals nray designate a school to vhich their ehecks r,ri11
be delivered or they may their checks held at the City Treasurer's 0ffice.

D Retirement Allowatrce

If an employee notifies the Commjttee in vriting tvelve (1-2) months prior to'
his retirement, of his intention to retire at a date at least tvelve (1-2) months from
the date of such notification, and if suclr paraprofessional vi11 have been an
enrployee for twenty (20) years at tlre time of his retirement, such employee shal1,
rluring tlre last tvelve (12) months of his employment be compensated at tlre maxlmum
r:ate established vith his wage classification bracket in effect at the tlme of such
rrotification; provided that such paraprofessional has been, at the tlme of such
notification, vithin his current classification for at least tlro (2) years
inrmediately preceding the date of such notification.
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Any paraprofessional required to vork before and/or following llre school year
slrall be compensated at the same rare as received during the school yepr. In the
event that the r,rork day, under tlris section j s less than six (6) hours the parapro-
fessional r+ill be cornpensated baserl on a cr)mputation of their hourly rate.

E

r

ARTICLI XIX (Continued)

Required Activi ties Bef ore arrd,/or Af ter the Resular School Year

Anniversary Dates

iror 1>urpose of arlvatrcentetr t otr
servirrg ninety (90) days or nrore of a
scale eaclr Septenrber.

tlre salary sca1e, full time paraprofesslonals
school year viII advance a step on the salary

l'li1eage Allovance

it.
in

l'lembers of this uni t whose use of a l)ersonal car f or school business is
approved by tlre School Cornnri t tee shal1 be reinrbursed f or the use of sald car at the
r:ate of 22.5 cents per nrile plus if greater arnount is given the majority of Schoo}
Department employees - arrtonratic increase to that per mile rate. Record of mlleage
sha1l be submitted monthly on forrn provided by the School Department.

No rnember of the paraprofessional unit shall be required to transport pupils
private vehicles.

I Longevi ty

Effective Septenrber 1, 1988, a Unit member who has completed 5 years of
continuous service vith the City of Sprirrgfield vill be entitled to a LZ veekly
arljrrstment to his/her veehly gross salary

Effective SeptemLrer 1, 19BB, a Unit nember vho has completed 10 years of
corrtintrous service with the City of Springfield vill be entitled to a 27. weekly
adjustrnent to his/her weelcly gross salary.

U

Ilereinafter the anniversary date of the Unit member vlIl be used to determine
vhich of the above clauses are applicable to any Unit member.

ARTICLE XX

AI.IBNDI,IENT

This Agreement rra
consent o[ the parties an

yl)
db

,e ameuded only by the mutual and voluntary vritten
,J/ rlo other manner vhatsoever.

No amendmen t slrall l-re binding uporl the parties untiL i t has been duly
execu ted in r,rri ting by the Cornnri t tee and the Federation.
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ARTICT,E XXI

SAVII.IG CLAUSE

If any provision o[ this Agreemenl is or sha]l at any time be cpntrary to
lavr, therr sr.tch provision shalI not be applied or performed or enIorced, except to
extent permitted by l"av and substitute acl.ion sha1l be subject to apprqpriate
colrsultation aud negotiation between the Iichool Committee and the Fedetation.

the

In the event that ar.ry provision oI tlre Agreement is or shall be contrary to
Jaw, all other provisions of this Agreement shall continue in effect.

AIIT'ICL,E XXII

RiISOLU'TION OF DITTERI]TICES OF PEACEFUL MEANS

Dr-rring the term of this Agreement, the Federation sha1l not caUse or sponsor,
arrcl no paraprofessional enrployee shall cause or participate in any strlke or vork
stoppage. Employees vho participate in any such act may be disciplined or discharged
without recourse to arbitration, provided, hovever, that the question qf thelr
participation shalL itself be strbject to the grievance and arbitration procedure.

ARTICLE XXIII

UIIFAIR LAI]OR PRACTICE

The Union will talce all steps necessary to vithdrav or dismiss Unfair Labor
Practice Complaitrts, no!/ pending on appeal before the Massachusetts Labor Relations
Comnrission, concerning assignment of Paraprofessionals to supervise breakfast during
their regular hours. 'Ihis is llUP lt7843. In return for thls dismissal and vithdraval
tlre Committee agrees to colnpensate tlrose employees vho were assigned, during thelr
regular vorlc Irottrs, to such brealtf as t supervision during the pendency of this Unfair
Labor Practice cornplaint lump sum payment r;hal1 be made as hereinafter provided.
Employees who worked one school year or l,',:ss as supervisors of breakfast, durlng
their regular wot'l( hours, shall receive a paymer:t of S50,00, Employees who vorked
more than one school year as supervisors of breakfast, during their regular vork
hours, sha1l receive a payment of Si00.00. T'hese payments shall be made within
thirty (30) days of signing this nrenrorandunr. The Committee's agents and the Unlon's
representatives shall rneet within tvo weelcs of signing this agreement to establlsh an
eligible list for the above settlement Iump sum. The Union and Committee agree this
corrsti tr.rtes a f u11 and conrplete settlement of these matters and that future
assignnrents shall be pursuant to Article V as; amended above and that the matter is no
lorrger in controversy between them.
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APPEI\IDIX A t,i,ff - ')/"r/- q,2. ttlc iilcREfis€

SALARY SCHEDULE

The folloving wage rates, including tlreir effective date of imglementation
are listed for the categories of paraprofessionals

L'qfgl.qlgqsi_oryls Assistant Teachers (No degree)

9/t/89

r ) $s.78

?.) $6 .2 3

3) $6.73

-f 1-1t-
'7, *r

7,Ji
Y,7 d

'd:K-
7)l
7rr

9/L/89

$10.21

s10. 46

$10.90

f 0 *

9/t/89

$2s8. 9s

$272.80

*287.46

$303.03
*-0--
$306.06

,/J- f y
!__-",-

/ /. 6-t

i / tt:f

rJ,$
/"t, tJ

?/"ff
/ /.'J3

i/, ?0

/J,J-I
t3,G

1)

2)

3)dt)
/t\ st.26 r,tc h'lr
t) *tJ- @ ,f,ro i'7b
*()ver 5 years ( Lorrgevi ty )

97.33 .J.,,J $ - JW $,fl*
er1

$z
0vL 0 years (Longevity)

.47 ,f l7- tnY trrr

Assistant Teachers (vith degree)

9/L/89

$11.01 /;',!r? - /3'26

g11.12 li'ca' 13'J7

Home Liaison - 37 L/2 Hours er Veek

i)

2)

3)

1)

z')

3)

4',)

*Over 5 years (Longevity)
$11.64

years (Lorrgevi ty)
75

9io tdd JA to€'*ltdt&4

-9cl cJe tltaoc'Ttt€it
0**€

$309.12 3 1o 4' /3 3 7l:3I

$10.82

$11.15

$11.s2

!!:U
,? q'{" t-d

-q 
ga',63

J;t3 'sf

JY'2'/ 3
J5-'/. r"*'

Jb c' rJ-

?!-'{
JoJ'{';
3 t3'etl

J JJ. tt-i

3 sZ 'JJ-

3 C'/.,Pt

J 7/,63&
er 10

$rr
Ov*,
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'
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APPENDIX A (Continued)

I-. P. N. s - 30 Hours er l/eelc

s/L/Bs ,iJ-.1/. ,_r_?": ,; u-'i / - i7-tf
'-1 ,-t3 1 S, i;J

,'r -')9---7w
I ) $8. 38 i /, t-!.' / i' 3i

$8.78 //' 1-J- / t" I t
2)

1),1-t' /.)..-r I

h . 52-1/-. ..
*4"

---r,r!r-&#'
*Over 5 years

!)9.?6
( Longev i ty )

,li.-

*Over 10 years
$e.3s

(Longevi ty)
/-,',1'tt /-?,!f

0n STIP I are individuals vi th no
expe r i ence

()n S'IEP 2 are individuals wi th one year
of continuous fr.r11 time

experience or the equivalent

0n STEP 1 are individuals without
experience as an

Assistant Teacher

0n STEP 2 are individuals vho have one
full year as an Assistant

Teacher

0n STEP 3 are individuals lrho have had
t\-,o fuf-tears of experienee

as an Asslstant Teacher or
vho have a Master's Degree

0n STEP 3 are individuals wi th tuo years
of continuous fu11 tinre

experience or the equivalent

* In accordance vith Nev Article XIX - Longevity

'. :,. i*.i i.,,. 1
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APPENDIX A

A11 raises subject to chapter 656 of Acts of 1989.
A

B

For the 1992-L993 school year, dISeptenber 15, 1992, will ieceivepayable after July I, 1993. Unit
September 15, L992, will receivepayable after July 1, 1"993 .

Paraorofessionals

aI 'll-t
um a nt of 500

ers red a er
a $r5O lunp-sun pawne

1(:0"-100a 1993-19e4 L994-t99.5

1 unit 6Fe

S'ut t/o
Eired before

7 .27
7 .57
7.93
8.34
8.76
8.85
I .94

l/2 hours)

1994-1995

8. 08
8.48
8.88
9.34
9.81
9 .91

10. o1

11.33
11. 90
12.51
13. s2
13.65
L3.79

J I i{ nr

1
2
3
4
5

after 5 yrs
after 10 yrs

5. 78
5. 23
6.73
7 .26

7 .33
7 .41

7.7A
8 .10
8.50
8.58
8. 57

c. Home Liaison Workers (Currently weekly at 37

1992-1993 1993_l_994

L
2
3
4
5
fa ter 5 yrs

after 10 yrs

D. LPN's

1
2
3
4

after 5 yrs
after 1O yrs

306.06
309.12

(8.16)
(8.24i

258. 95
272 .80
28?.46
303. 03

(6.e1)
t7 .271
(7 .67 )
(8.08)

7 .84
8.23
8.62
9.O7
9.52
9.62
9.7t

L1. 00
11. 55
12. L5
13. 13
13.26
13.39

l qOr-1oo? 1993-1994 1 qq4 -'l aa <

8.38
8. 78
, 
-!,

9.26
O ,:E

.00
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TITLE:

!$ORK YEAR:

STATEJIETT OF
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SPRINGFIEI,D PTIBTJC Sff{OOIs
Springf ield, ttassactnrsetts

July 1, 1996

School Nurse (R.lt. ) - (Transferred from the City of Springfield
R:blic Health Departrnent ) .

The t'trk year will be 195 days and will consist of the following:

180 - Student School Days
3 - In-Service Days when schools are open during

school year
6 - Days before start of student school year

to be scheduled bV the school Princi.pal
5 - [nys after the end of ttre student school

year to b,e schedr:Ied by the school Principal

1. aduinistratively supervised ard evaluated by the principal
of the school to wtrich assigned and clinical supervised and
e?aluated by the SprirryfieJ,d Sctrool DeSnrtlrent ttursing
$.rgrrvisor.

2. IniLiate Promote, maintain and inplenent prograrns for the
recognition, prevention ard control of disease, including
giving inuulri zations .

3. Ferforn state mandated screenings in vision, hearing,
scoliosis, TB testing and other health related activities as
deemed appropriate by state and city departrnents of prrblic
health.

4

5

6

A.ssess and evaluate students! health, pertinent fas:ly
history, and home factors; cor:nsel students, parents and
school personnel about health problens and issues, including
hrt not linited to neglect, abuse, sr:bstance abuse and
pregnancY

Fssride ernergency care f,or all irdividuals on school premises
in the event of injury or sr.rdden illness.

Adui.nister prescribed and approred rnedication to students with
parents/gnrdian and $rysician consent.

l{aintain all healt}r records, condr:ct reguired research and
araluate school health programs.

lbtlfy appropriate individr:als of irunediate and potential
health related problens.

Provide information abouL hearttr and disease prevention in
ooperation w'ith health education prograrns as requested by
adrdnistrators and teachers.

7

I

9

i

.



15.

15.

10. --.".''"71.::,? :ei€r:ei :",:*l:h services for school lrrsonnel.

lL. Coordinate health resqrrces of school, hom ersrunity and
allied health agecciesftospitals by naking uce{isary
arrangerrents, naintaining records, notifying and courseling
students, parentslgnrdians and health perffiI.

L2. Evaluate school facililies for health and s&ty require:rrent.s
and recoruend to school adninistrators nodi$cattons to
obtain and maintain a safe and healthy schml enviroruaent.

13. Participate in 766 Corc tsraiuation tean by ordinating
medical evaluation, providing nedical data d appropriate
interpretations; provide soc,iological aSsessrit and early
childhood screerlings as requested.

14. Particilnte in school staff and adninistratiue activities as
deemed appropriate for a faculty member by Se Pri.ncipal.

L7.

Collaborate with staff in school health ce&rs.

llay be required to conduct home visits to iritiate and/or
follow up on t}te health status of students.

Performs other bealth related dtrties as repsted bry ttre
P rincilnltursisg Sulnrvi sor

Bachelor's of Science Degree in l.Iurrsing frcr an accredited
college or university.

A valid and current Registered Nurse License b1r ttre
Corrnornvealth of !,Iassachusetts .

3 orrrent certification in cpR and First Aide fron a recognized
provider, €.9,, Anerican Red Cross, America&art
Association. ft*-certification annually.

Meet the certification requirements for schel lft.rrse by the
ll,assachusetts Ihpartsrent of Education. Arl sctrool Nr.rriers are
required to aply for and obtain a provisicpr certificate
with Advanced standing frm the ltas@f
@errent for this certifieate area is as
folloqrc:

Provisional Certificate wi th Advanced Star6nc

A

QUALIFTCATfOSIS: 1

2

4

B.

c

D

A valid liense to practice as a Registered tfurse in
l,tassachusetts i
Completion of a Bachelorrs in lihrrsing r a Haster,s intilursing degree from an accredited initi&tion;
A mininum cf two yelrs of chird healttr, coamnity hearth,or other'relevant clinical nursing exprience; -
Corpletion of an orientation progian ixed on tjre
reguirements for delivery of school hed.t}t services as
defined by the Detrnrtrent of public He*}th;
current certification in cardiogruIrpnary resuscitalion andfirst aid from a recognized provider.


