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ARTICLE I
FEER}ffTObI RECOGI{ITIO}I AI{D DEFINITICT{S

A. Federation Eeqognition

The Sprirgfield School Ccmnittee recognizes the Springfield Federation of
Paraprofessionals, tocal 4098, Arnerican Federation of Teachers, AFL{IO, as the
exclusive bargainirq agent and representative of ParaprofessionaL enployees of the
Sprirgfield Rtblie Schools for the tr.rrpose of colleetive bargaining with respect to
tpurs, viages, ard corditions of enplolnent. Such unit shall include teacher aides
(City and Federal), library aides, r'eading aides, assistant teachers, L,P.N.aides,
Itcne Liaison Vdcrkers arxJ other categories of aides excludirg volunte€rs, ard all
other Springfield Ptrblic School arployees.

B. Definitions

the term "Cstmitteeo as used in this Agresnent rreans the Sprirqfield Schrcl
Ccmnittee.

The term "parties" as used in this Agreenent refers to the Ccmnittee arrd the
Pederation as participants in this Agreenent.

The term "school" as used in this Agreenent rrleans any work location or
functional division rnaintaird by the School Department,

The term "princigral" as used in this Agresnent means the responsible
a&ninistrative heads of their restrmct,ive schools.

i{henever a personal noun is used, it is understmd to irdicate both nale arrd
fernale

The tern "paraprofessional"and the term "person" as used in this Agre€rnent
nrearLs a person erployed by the Ccrunittee in the bargainirq uniL as described i.n
Section A of Article I.

The ter:n 'rFederation Representative" as used in this Agreernent Ereans any duly
authorized desigrree of the Federation.

AHTICLE II

CI}&ITTTEE RTG{IS

The Corraittee is a public bodlz established under, and with pohrers provided
by, the statutes of the Ccnnprwealth of tlassachusetts, and rrothirg in this Agreernent
sha1l derogate frcnt the poelers and resprcnsibilities of the Ccmnittee under the
statues of the Cqntonwealth or the R:les ard Regutations of the agencies of the
Cqnncnwealth.

Except as othen*ise provided in this Agresnent, the Ccmrdttee retains all
pcx.,ers, rights, duties and authority which it had prior Co enterirg into this
Agreqent. The exercise of said po\^rers, rights, duties and authority shall not be
subject to the Grievarce Procedure ardlor Arbitration.
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ARTICLE III

EXISTII{G COI{DITIONIS OF EMPIOYI{BVT

Except as this Agreenent sha1l hereinafter othenrise provide, all conditions
of enployment applicable to enployees covered by this Agreerent on the effective date
of this Agreenrent, as established by the School Ccnunittee's Handbook for
Paraprofessionals, Kindergarten through Grade 12, revised 1985, shaIl cont,inue to be
so applicable durirg the life of this furesnent. Nothing in this Agreenent which
charqes pre-existing School Ccmnittee po1iry shall operate retroactively.

AR|ICLE IV

FAIR PRACTICES

As sole collective bargaining agent, the Federation will accept into
voluntary meinlcership all paraprofessionals covered by this Agreenrent without regard
to race, color, creed, national origin, sex, marital status, or previous affiliation
with other organizations.

The Ccnunittee and the Federation agree that there will be no discrimination
in the hiring of enployees or in their training, assigrunent, prd&ction, transfer, or
discipline because of race, creed, color, religion, national origin, political
activities, sex, marital status, or participation in any organizational activities
except where corpliance with 1aw or lega1 directives require specific action by the
School Ccnrnittee.

Notwithstanding any Article or Articles to the c.ontrary, the parties agree to
the folloring:

A A11 personnel currently erployed as of Febn:ary 13, L97B in positions
covered by the recognition clause of this Contract (Article I) may
reside in any ccnnu.rnity or fllove frcrn ccnmunity to ccmnr.lnity without
restriction.

ts. -.,|$ personngl covered by the recogniLion clause of the Contract
(article (I) enployed after .February 13, 1978 bv the Springfield Public
Schools shalt*be-.residgnts of the gi!y-.of Springfield as a condition
of continued enployment.

ARTICLE V

I\IoRKI}{G CONDITIONS

A. Notices and Announcernents

1. All official circulars pertaining to paraprofessionals shall be posted
on the school bulletin boards, and a copy furnished to the Federation Representative
in each buildirq.

2. Each paraprofessional shall have access to an up-to-date copy of the
Rules and Regulations of the Springfield School Ccnrnittee and all amendnents thereto.
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ARIICLE V (Continued)

B. 1. Every school h'tilding shal} have at least one {1) furnished lourqe for
use by teachers ard paraprofessionals.

2. To the extent possible each paraprofessional shall be provided with a
space for his exclusive use in which he may securely store her instn:ctional
rnaterials ard sugplies. Space as used above is interded to mean a locker, closet or
file cabinet.

3. Any phone available for teachers in the lourqe rray be used by para-
professionals.

4. Adequate parkirg facilities for paraprofessionals shall be furnished to
the extent possible. School parking facilities shall be p1ored atrt/or sanded.

5. l,laiLboxes for paraprofessionals shal1 be provided at all schools.

6.
buildinq.

Paraprofessionals sha1I be allowed to use existing workrocnrs in each

7. Schoo1 duplicatirg machines ard typewriters are available to parapro-
fessionals to use in preparirg instmctional maLerials.

Schol Supplies

Sr:pplies will be available to paraprofessionals frcrn the teachers with whcrn
they rrork or fron persons to whcur they are directly responsible.

D. Substitutes

1. Assigrnents for duty coverage in snergency
eq:itably as possible by the qualified paraprofessional

situations will be shared as
staff.

2. A gnraprofessional shall not be used for regiularly asslgned teachers
except as rnay be required in an eilergency or ten{rcrary relief.

3. Effective Septenrber 1, 1986 qrhen a paraprofessional is used in an
snergency situation as a substitute teacher for a wlrole period (continuous). or more,
the paraprofessional sha1l be paid $4.22 per hour npre than their regular rate; and
effective Septenber l, 1987 shall be paid 94.45 per hour rnore than their regrrlar
rate. For purposes of this section, a paraprofessional sha11 be considered to
substitute if the paraprofessional corks for one period or mlre at the secondary
level or for one hotrr or npre at the elefirentary leve1 on a given day.

fr Paraprof ess ional A.ss igrment

Each paraprofessional shall be notified of his assi.gnnent (or any subsequenl
charqes) for the ensuing year when it has been determined.

-3-



ARTiCLE V (Continued)

WORKING CONDITIONS

F Lenqth of Work Day and tlork Day

1. The work Cay for paraprofessionals shall be six hours exclusive of a
duty-free lunch period; except Home Liaison Workers. Home Liaison irlorkers will wonk
a 37.5 hour week including some even"ing work as ass'igned.

2. The work year for paraprofessionals shall be the negular school year and
the Tuesday before the open'ing of school; except Home Liaison Workers.

G Dut Free Lunch

l. Elementary schoo'l paraprofess'ionals shall have a duty free lunch period
of one-half (l 12) houn except in case of emergency.

2. Secondary school paraprofessionals shall have a duty free lunch period
of one-half (l /2) hour between the end of one assigned duty and tfre beginning'of
another except in case of emergency.

3. Effective September l,.l986 - paraprofessionals who are on lunch duty
during their lunch period will receive three dollars and fifteen cents ($3..l5) per
half hour. Effective September 1,.I987 three dollars and twenty-seven cents ($3.27)
per half hour.

H. Empl oyment Li st

The Federat'ion will be supplied with a list of paraprofessional personnel
upon reasonable request. The I'ist w'ill contain date of employment, current
assignment, address and telephone number.

Emp'loyment is further defined as the total length of cont'inuous service in
the bargai ni ng uni t 'incl ud'ing a1 I I eaves of absence. Resi gnat'ion, di smi ssal ,
abandonment of a posit'ion, exp'i rati on of the recal'l peri od or ref usal to accept on
two occasions (having been offered a comparable pos'ition and refused twice) a offened
pos'ition within the recall period, will constitute a break in serv'ice. A break in
service severs all prior emp'loyment rights and prior time will not be counted when
tabulat'ion total length of continuous service.

If in the event of layoff two or more membens of the bargaining unit have the
exact same employment date, a lottery shall determine which paraprofess'ional fills
the available position.

The Federat'i on w'i I I be prov'ided wi th a updated recal I I 'i st upon reasonabl e
nequest.

I Program Terminat'ion Due to Cut-off or Reduction of Federal Fundi ng

1. An effort will be made to lessen the 'impact of pnogram tenminat'ion due
to a cut-off or reduction of Federal fund'ing through transfer of Federal funded aides
to positions funded by the City to the extent that such positions are at that time
open and in the approved budget and sa'id fiI'ling of these open positions'is approved
by the School Cornmittee.
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ARIICLE V (Continued)

VORKT}IG COi{DITIONS

I. 2. Thee r+ill be no indi.scriminate transfers of personnel fran City furxled
prograns to Federal furded prograrc in contenplation of a reduction in Federal furded
programs, for the sole purpose of discriminat,irq against any arployee.

J Redrrction In Porce Procedure

1. In Ehe event of a cut-back in personnel within the unit, enplcyees shall
be reduced in order of lergth of continuous senrice defined in Article V, Section Il,
(erployment list) as applied in the follcmi.ng categiories:

a. Aides, teacher aides, library aides, reading aides' instructional
aides, all other aides excludirg volunteers.

b. Assistant teachers

c. Licensed practical nurses

d. Hcme liaison workers and ccmru..rnity coordinator(s)

2. If ttrere is a reduction in catego{ b, c, or d, the errployee(s) with the
least total lervgth of continuous seryice in that, particular category sha1l either be
laid-off, or if tkrat enployee(s) had previcR-rs experience (in the City of Sprirqfield)
in any other category, he/she shal1 be reasured by total length of sen'ice in the
oLher category(s) and the enployee(s) with the least total length of senrice sha11 be
laid-off; except as outlined in Itqn 5.

3. If there is a reduction in category (a), the erryloyee(s) with the least
total terqth of continuous se:rrice shall be laid-off; except as outlined in ftern 5,

4. In irplenenting a layoff, rrenrbers of the unit with sufficient total
lengtlr of continuotrs senrice will be transferred to available positions. Efforts
will be xrade to retain enployees in their current assigrxrent.

5. An enployee with a rpre recent (crrrrent) enployrnenL date may be retainerl
over an enployee with nrcre total length of continuor:s senrice if the senior enployee
does not have special qr:alifications regr:ired to perform the duties of a certain
position(s). Special gualifications include bilingrual abi.lity arfr/or ability to type.

6. tlre School Deparbrent reseffes the right not to recall any arployee with
a belop average annual ratirq in the area of prfiptness ard,/or deBendability in two
or"rt of last three school years in which the enployee was evaluated.

7. Personnel sha11 be recalled consistent, with the layoff larqruage. Thus a
qualified paraprofessional will be recalled based on total length of continuor,rs
gerrice and previans experience within the unit. Personnel with [he rnost c€ntinuor:s
seryice will be recalled first.
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ARIICLE V (Continued)

}DRKI}G COI{DITIOD{S

8. Recall rights shall continue for twenty-four (24) calendar months
follovrirg layoff. Layoff shall not break continuous senrice. Notwithstanding the
prior sentences, a paraprofessional wtro refuses to accept on two occasions
(having been offered a ccnparable position with the recalI period) will terminate
re-orplolment rights and constitutes a break in senzice at, the tirne of the second
refusal.

9. Time spent on layoff will not count for advancernent on the salary scale
or make the enployee eligible for disability and ernergenry leave in addition to that
acctrnulated prior Lo the layoff. Personnel returnirq to work during the school year
will receive pro-rata disability and energency leave for that school year.

10. Etployees recalled durirq the recaIl period shall receive credit for
their prior accurnulated sick leave as well as appropriate placenrent on the sa1ary
scale.

K. Break

Each mernber of the bargainirq unit will have one fifteen (15) minute
unassigned break per work day, at a tine determined by the principal. This tinre rnay
vary frcm day to day.

L. Weekly Retrrcrts

The Federation shall be notified by being sent a copy of the weekly report of
all actions on Paraprofessionals which includes recalls via new assigrunents,
transfers, resignation and retirernents.

!1. Erplolzment

Any erployee who has ccnpleted a six month probationary period as hereinafter
defined shall not be discharged, suspended, denrctedror disciplined without good
cause, (hereinafter defined). Such good cause shall be given to the erq>loyee in
writing.

I Probation Period

The first six (5) irpnths of continuous service by a newly hired enrployee
shall constitute such enployee's probationary period.

At any time during the probationary period a newly hired ernployee may be
terminated at the sole discretion of the enployer. (Without recourse to
the grievance procedure) .

2 Good Cause

A reason put forth in good faith which is not arbitrary and,/or
capricious.
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ARIICLE .V (Continued)

litCRKIr'lG COlfDITICtqS

3 AppeaI

An erplqlee covered under this Article who believes he,/she has been sus-
penCed, discharged, denrcted or dlsciplined withc*lt good cause may grleve
tlrat action urder the grievance procedure,

N. Ageqcry lgqs

Effective Septanber 111985, except for those enplqyees who are eertified as
nrembers of the Federation to the School Ccnmittee by the Federation, the
School Ccmnittee, in aceordance with !4assachusetts General Iaws Chapter 1508, Section
12 sha1I require as a condition of erployrent the palment of , on or after the
thirtieth t30th) day following ttre @innirg of such urplqrrnent or the effective date
of this provision, whichever is later, an agenqrr service fee to Lhe Sprirgfleld
Federation of Paraprofessionals Local 4098 M.F.T./A.F.T. AFL{Io.

The arcunt. of the agenc!, seilice fee sha1l be equal to the anucunt reqr:ired to
beccnre a member and rsnain a mqrber in good standing of the Sprirgfield Federation of
Paraprofessionals Local 4089 M.E.T. A.F.L.{,I.O. Drployee-s may have access to
payroll deductions for purlrcses of paying the agenry senrice fee.

Upon the request of the I'ederation. the Superinterdent sha[ susperd for five
school days withotrt gross pay any nsnber of the bargainirq unit r*ro, after proper
Annual Notice ard Annual Final Darard, has refused to pay the agency senrice fee.
Within fifteen schml days of receipt of such re,quest, acccngnnied by proof of Annual
Notice ard Annual Final Darand, the Superlnterdent shall rntify the Federation and
the irdividual bargainirg unit menbers whose narres appear on such request, when,
specifically, durirq t}re thirty (30) schml days follorvirq receipt, of such request
that the five school day suspension rritha:t gross pay sha1l occur. The five school
day's gross salarlr shall first, be used to pay the cosL of a substitute, if one is
provided, ard the renrairder shal1 be given over to a scholarship fund to be
determined.

Tlre Federation wi.l1 indernnify, defend, arxJ hold the School Ccnmittee harmless
4ainst any ard all clai"rns made, and against any suit inst,ituted qainst the Schoo1
Ccmnittee on account of this agency senrice fee provision. Failure of the School
Ccnrnittee or its agent to cooperate with the Federation shall relieve the Federation
of any obligation to indernnify and,/or hold the Schoo1 Ccmnittee harmless.

The terns of this provision are enforceable on an annual basis.

l*ork lbek

The regular work week for all paraprofessionals incl-udes tinp for working
with teachers, in-service or a&ninistratlve meetirqs, ard assisting in the variotrs
general duties in the school under the direction of the principal, In elementary
schools, on the early release days, 6xraprofessionals may have the cption of leavirq
early, with loss of pay' with the prior approval of the principa.l and School
Departnent Administration. The denial of such approval shal1 not be subject to
grievance or arbitration.
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ARIICLE V (Continued)

D RetirsRent

Ttre School Ccnmittee and/or City will provide free of charge to every
bargaining unit nember a booklet e:rplaining the retirernent system.

0. A11 bargaining unit menrbers will have a reasonable tire to travel to
different assigrments within the building and between buildings.

ARTICLE \II

TRANSFERS OR RE.A.SSIG{MEbII

A. Trarrsfers

1. Paraprofessionals who desire a change in assignment or who desire to
transfer to another buildirq for the next school year shall file a written statenent
of such desire with the Office of the Superintendent preferably by March 1. Such
staternent shal1 include the assigrments which the paraprofessional desires ard/or the
school or schools (in order of preference, if the paraprofessional has preference) to
which he desires to be transferred.

2. If the transfer is one that normally would not beccrne effective until
the beginning of the school year, the reqr:est must be filed prior to June 1st.

3. Notice of transfer shal1 be given to a paraprofessional as soon as
possible folloring the granting of the paraprofessional's reguest.

4. In determining re-assigrrnents and transfers, the convenience and wishes
of the individual trnraprofessional wi}l be considered. The relationship of the
paraprofessional with teachers and children as well as the i:rpact of any change on
the education program will also be considered.

5. !,lritten acknor*ledgrnent by the Superintendent of Schools or his designee
sha1l be forwarded to the paraprofessional u1rcn receipt of the request for re-assign-
nrent and/or transfer.

6. Notice of transfer shal1 be given to the paraprofessional as soon as
possible follcwing the granting of the paraprofessional's request.

-/. In cases of conflict concerning transfers or re-assigrrnent of para-
professionals within the school systern, seniority as defined in Article V-H, will be
considered prior to the actual transfer or re-assignnrent.

B Postings

I. On or before June I, the a&ninistration will post a list of kncr.rn
vacancies showing locat,ion and assigrrnent. A copy sha1l be sent to the Federation by
mail.

A11 jobs of bargainirg unit members who have resigned or retired during
the school year shalI be posted and sent to Federation represenlatives so that senior

-8-
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ARTICLE \II (Continued)

bargainirq unit nernbers may apply for said vacant positions, provided that said
bargainirq unit rnerbers give two (2) months rptice of their intention to resign or
retire. the date of closing will be }isted.

2. Applications shal1 be filed in writirg with the office of the Superirr
terdent on or before June 15.

3. A11 positions filled during the school year will be filled on a
ternporar/ basis ard reposted on or before ttre follopir"rg Jure l.

ARTICTE \rII

LEA\ES WTTH PAY

A, Disability ard Energencry

1. Each paraprofessional is entitled to leave of absence for disability ard
qrergenry with fu1l pay up to fifteen (15) workirg days in each school year in whrich
he is senrirrg in the Springfield hrblic Schools as of the first day of said school
year wfiether le reports for duty or not. Unused leave of absence for disability and
ernergenqf shal1 be accuurulated fron year to year as lorq as the paraprofessional
rernairrs continucr..rsly in Lhe senrice of the School Ccnmittee.

Tlre parties agree that, disabilities caused by and related to the
pregnanq/ ard childbearing of fenale aides are ccnpensible under the provisions of
this article.

Each paraprofessional shall be credited for such unused disability and
emergenqf leave as he has accr-rrnrlated since the initial date of his present
enploluent under the policies of the Schoo1 Ccnndttee in effect durirg the years of
continuotrs enploynent.

2, Upon absence of npre than five(S) consecutive days, the Superintendent
or his designee may require a certificate by a physician in order to qualify for
continued dlsability and ffErgency benefits.

3. Each paraprofessional upon request sha11 receive notice of his
disability and emergenqg leave.

4. For the pur?ose of this Agreqnent, "emergenqT" may be interpreled to
include such cases as hcne exigencies, quarantine by order of the Health Depart-
nent, serior:s illrress of a mernber of the ernployee's i.nnediate family or lrrmanent
household requiring Ehe personal care of that rrember by the enployee or for ccurt
cases due to no negligence on the part of the enployee. For emergency leave, a
statetrent of the circr.rustances shall be subnitted by the enployee, endorsed by the
principal or other supenzisory officer, to the Superinterdent of Schools or his
designee.

5. Any paraprofessionaL in the Sprirqfiel-d School Departnent excluded or
renrcved fron aployment on acc-ount of tubercrrlosis in a csrrmnicable state sha11 be
carried on sick leave with pay for the entire period of such excluslon or rernoval,
but in no case for mcre than tr*o(2) years and for such further additional period as
he rnaybe entitled under the terms of this Agreenent.

-9-
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ARIICLE VII (Continued)

6. ftrployees are covered under Wcrkman's Ccnpensation for all work related
injury. While on Wbrlgnan's Ccrq>ensation a paraprofessional upon request can a use
accuunulated sick leave benefits to rnake up the difference between lrlorl<rnan's
Ccnrpensation and hislrer regnrlar weekly wages.

The School Ccmnittee shall reimburse a paraprofessional for:

E. Any clothing or other personal property darnaged or destroyed as the
of result of an assault suffered in the course of hisTher
enploynent.

The cost of any rnedical or hospital senzices (over and above the
ana:nt of any insurance reimbursement and lailcrkrnan's Ccnpensation
received by said paraprofessional incurred as the result of any
assault suffered in the course of his/her enplolment.

B Resenze D:ty

Any paraprofessional in the senrice of the City shall be entitled during the
time of his service in the Armed Forces of the Ccnnronwealth, under section
thirty-eight (38), forty (40), forLy-one (41), forty-two (42) r or sixty (60), or
durirg his annual tour of duty of not exceeding seventeen (17) days as a nember of a
reseraze ccnqrcnent of the Armed Forces of the United States, to receive pay therefor,
without loss of his ordinary rem"rneration as an enployee and shall also be entitled
to the sane levels of absence or vacation with pay given to other like eployees.

C. Selective Senzice Examination

Each paraprofessional sha11 be granted tfurre off withor:t loss of pay or
without charge to disability and errergency leave when required to be in attendance
for a physical examination or other test required by Selective Service.

D Paraprofessional Leave

One paraprofessional visitation day per year may be requested thror:gh the
principal to the appropriate Assistant Superintendent to visit in other classrocrns
in the Sprirgfield Public Schools or to attend an educational convention or
conference. Such leave sha11 be subject to prior approval by the principal and the
Assistant Superintendent and may be extended upon the reccnmendation of the principal
and the Assistant Superintendent.

E. Graduation

1. A paraprofessional covered by this Agreement shall be granted leave of
absence wlth pay for one (l)day to attend cqunencement exercises at which he/she will
be awarded a degree or diplcrna. This leave shall not be charged against the parapro-
fessional's disability and emergency leave.

b
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ARIICLE \III {Cont,inued)

2. A paraprofessional covered by ttris Agreenent shall be granted leave of
absence for one(I) day to atterxj crcrxrencement exercises at w{rich a nemhr of his
irnnediate fanily will be awarded a degree, or a diplcrna wtrich represents the
canplet,ion of at least two (2) years of post high school studlr. For the purpose of
this section, furmediate family is defirred as fattrer, rnother, husband, wife, son or
daughter. Such leave sha11 be charged to disabilily and snergenry leave.

F. Early Diguissal for Swrmer Sctrool

At the option of the Superintendent, a paraprofessional nray be allcxred tirne
off, not to exceed ore week, wiUrcut loss of pay lo report for slrmner sclpol. If a
paraprofessional receives rerruneration for atterdance during any of those five (5)
days, his ccrnpensation frcm the Sprin field Eub1ic Schools sha1l be reduced by that
anpN.rnt.

G Religiqq Leave

1. Jehtish paraprofessionals shall be excused for a total of three (3) days
of class sessisr without loss of pay on Rosh Hashanah ard Ycrn Kippur.

2. Greek Orthodox paraprofessionals shall be excused fron class sessions
',rittrant loss of pay ort Orthodox Good Friday.

3. Rrssian Orthodox paraprofessionals shall be excused frcnt class sessions
without. 1es of pay on Orthcdox Good Friday.

H Bereavgnent Leave

1. Each paraprofessional covered by this Agreenent shalI be granted
bereavsrent leave under the follcuing conditions:

a. Tfre paraprofessional shal1 sr.rhnit prmf of relationship and death
satisfactory to his/her principal or supera/isor, rtrereupon he/she
shal1 be grranted bereavenrent leave with fulI pay not to exceed
five (5) regularly scheduled consecutive schml days, such leave
not to extend more than five {5) ca}endar days after the funeral.

b. For the purposes of this section (a) leave with pay shaU be
granted on the death of (1) husband, wife, rnother, father, son,
datrghter, brother, sister, grandchild, grarxlfather, or grarxlrother,
of either the paraprofessional or his/her spousei or (2) any
individual or relative of the paraprofessional or his/her spo{Jse
who was actually living in the irrnediate household of the parErpro-
fessional at the lirre of deatjr or at the ccmnencsrent of the final
illness or accident.

In the instance of the death of a brother-in-law or sister-in-Iaw
of an erployee or his/her spo{-rse not eovered in Section b above,
tlre day of the funeral will be offered to the anployee as a
bereavernent day with pay.

c
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ARTICLE VII (Continued)

d. Paraprofess'ionals sha11, upon nequest, be granted leave of absence
of not more than one (1) work'ing day when such absence'is occasjon-
ed by the death of a son-in-1aw, daughter-'in-1aw, unc1e, aunt,
nephew, or niece of either the paraprofessiona'l or his/her spouse
whose place of nesidence is elsewhere than in the home of the
empl oyee.

2. The present method of prov'iding release time to attend the funeral
services of a co-worker shall be continued during the term of this Agreement.

3. The leave provided fon in Paragraph a, b, and c, above sha1l not be
charged aga'inst the paraprofessional's disab'i1ity and emergency '!eave (sick leave).

The 'leave provided folin Paragraph 1-d, shal'l be changed against the
paraprofessional's disability and emergency leave (sick leave).

I . Si ck Leave Conversi on Upon Ret'i rement or Death (Ef f ecti ve September I , 'l 982

Upon retirement from the Springfield School Department (City of Springfield
or death, an employee irrespective of the position held, shall be pa'id at the rate of
$.l.l.25 per day for all sick leave accrued by sa'id employee at the time of the
employee's death whi'le in the service of the City, or retirement fnom municipal
service. Such payment w'il I be made in one lump sum, provided further that 'in the
event of death, such sum as would otherwjse have been made payable to the employees
shall be pa'id to that person whom such employee has designated as his beneficiary on
h'is municipal life insurance po'licy, and, if none, then to his estate.

Shou'ld during the term of this Agreement the Cjty Council increase the
effective rate per day for sick leave conversion upon retirement or death under
Section 2-388 of the City Ordinance whjch is currently set at fifteen ($.l5.00) per
day then the School Committee will increase the rate per day under Article VII
Secti on I to 75% of the rate i n Sect'ion 3-20.100D of the Ci ty 0rd'i nance ef f ecti ve on
the same date. Example: Currently Section 3-20.100D sets the nate of fifteen
dollars ($15.00) pen day. Section I of Article VII of this Contract sets the dai'ly
rate at $11.25 per day or 75% of the $15.00 set by the Council.

Employees who do not work a six hour daily schedule wil'l have their sick
leave convers'ion benefit pro-rated based on hours actually worked.

J. Legal or Business Day

Each
of the Superi
approval of t
(2) days leav
matters wh'ich
time shall be

Vacat i on

paraprofess'iona'l frdy, upon written request and with the advance approval
ntenclent or his des'ignee, except in case of emergency in which event the
he Superintendent or his designee may be given ora11y, be granted two
e of absence with pay each school year for 1ega1 or bus'iness
cannot possib'ly be taken care of othen than during school hours. Th'is
charged against the paraprofessional's disability and emergency leave.

In order to be eligible for this benefit under B or C, the employee rnust
have received pay for more than 100 days during each school year at the
end of which the benefit is paid.

-12'
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ARTICLE VII (Continued)

b. Unless othenrise provided with a vacation benefit, all
paraprofessionals with ten (10) fuIl years of continuans experience in
the Sprirgfield h:blic Schools at the er:d of a sctrool year wilL receive
five (5) paid days of vacation effective ccnnrencirq in June of 1987. If
part-tirne they will receive five (5) paid days at their part-tine rate.

Unless othenrise provided with a vacation benefitr all paraprofessionals
with fifteen (15) full years of continucx.rs experience in the Sprirgfield
Rrblic Schools at tjre erd of each school year will receive ten (10) paid
days of vacation effective ccnnencing i.n June of 1987 at their daily
rate. If part-ti:na they will receive ten (10) paid days at their
part-t,irne rate.

c. Continuotts rlence -
or

rlot break seniority or

IICIIE: Receivirq pay includes sick leave pay arxl Worlcman's Ccnpensation
Pay.

ARTTCLE VIII

LEAVES OF ABSMrcE WITtIOtlT PAY

A. Maternity leave

1. Prior to the expected birth of a child a fsnale paraprofessional will
notify the Superinterdenl of Schools, in writingr except in case of emergenry,
r+hether or rlct bhe paraprofessional will be returning to wqrk, after the period of
redical disability; or will be requestirg a leave of absence r*ithout pay comencirq
at the expiration of the nredj.cal- disability ard measured frcrn the date of termination
of pregnancy.

A paraprofessional who wishes childbearirq leave sha11 be granted leave
without pay up to one (l)year frcxn the date of termination of pregnancy.

A paraprofessional on childbearing leave shal1 only be entitled to
return on Septenber Ist or Febn:ary lst during a school year within the leave period.

2. A paraprofessional on materni.ty leave shall notify the Superi.ntendent of
Schools of her intent to return at any time during lhe one year period after the
birth of the child and shall be reinstated as soon as a vacancy for which she is
quallfied occurs as determined by the Superintendent.

3. Unless a paraprofessional notifies the Superinterdent r*ithin the
aforesaid one year periodrof her intent to return ard does in fact return to duty
shen a vacancy occurs, her anrploynent sha1l be terminated.

defined as a full year seniority in the unit not
resignation. Ieave of absence without l>ay does
continucn:s experience .

-13-



ARTICLE VIII

B. Military Leave

Military leave without pay sha11 be granted to any paraprofessional who is
inducted or enlists in any branch of the Arrrred Forces of the United States. Upon
return frcrn such leave, a paraprofessional sha11 be placed on the salary schedule at
the level which he would have achieved had he remained actively eunployed in the
systqn during the period of his absence up to a maximurn of four (4) years.

C. Personal |bed

Members of the bargaining unit who have ccnpleted three years of service may
be granted an unpaid leave for the follorring reasons: prolonged i11ness, needed
rest, necessities of the hcrne, and professional inprovernent or for any activity, in
the judgrnent of the Superintendent, which would benefit the Springfield School
Systen.

D. Federation leave

1. A mernber of the bargaining unit who is elected a full-time paid officer
of the l4assachusetts Federation or the American Federation of Teachers shaI}, upon
proper application, be granted an ury>aid leave of absence for one (1) school year.

2. A menrber of the bargainirrg unit who is arployed to assist the Federation
in discharging its duties as the exclusi'ze bargaining-relresentative of the parapro-
fessionals covered by this Agreement shall, upon proper application, be granted an
unpaid leave of absence for one (1) school year.

El Maj.ntenance of Rights

All benefits to which a paraprofessional was entitled at the time his leave
of absence under this Article ccnmenced, including unused accr".unulated disability and
energency leave, sha11 be restored to him upon his returnr and he will be assigned to
the same position which he held at the tjme said leave ccnrnenced if available; or, if
not, to the nexl available substantially equivalent position.

F Reguests for Leave

A11 requests for leave under this Article, shal1 be nrade through a person's
principal or furmediate supervisor to the Superintendent of Schools or his designee.

ARTICLE IX

FRINGE BENEFITS

A Group Insurance

The School Csrmittee agrees that whatever group insurance is adopted by the
City of Springfield for a1l its municipal anployees shall be available to members of
the bargaining unit and the City will pay 50 percent of the cost of Master Health
Plus offered by Massachusetts Blue Cross/B1ue Shield effective July 1, 1985.

-14-
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ARIICLE IX (Continued)

B Ension

Tte parties &gree that all provisions of the trtunicipal Enployees Pension Plan
of the City of Sprirgfield shall be made a part of this Agreanent.

C. Tax Sheltered Anrruity

Mernbers of the bargai.nirg unit are allorred to avail thsnselves of the tax
sheltered annuity progran.

D Vfrcrknan's ion

Paraprofessionals shal1 be included under the provisj.ons of the Worlsnan's
Conpensation Law.

ARIICLE X

ACADEI'IIC FREEMM

The private and personal life of any ;Eraprofessional is not within the
appropriate concern or attention of the School Ccnmittee except as it may reflect
adversely om the paraprofessional's responsibilities and relationships with students,
parents ard the ccnnrunity within'the judgrnenE of the School Ccrnnittee in this regard
shall be subject to Ehe Grievance Procedure.

ARTICLE XI

IN-SERI/ICE TRAINI}re

The School Ccnrnittee of the City of Spirgfield sha1l as the School Cqrrnittee
requires conlinue to provide in-service training prograrns recessitated by classrocnr
charges or the charqing needs of the City of Springfield.

The paraprofessional through their Union represenLatives shall have in6xrt
into place, ttre within the workday, and topics for irrservice training,

To the extent rocrn is available within the specific courses offered, &y
raenrber of the bargainirg unit will be allooed to avail thernselves oi the offered
program. Notj.ces of the available prograrns will be senE Lo the Federation.

ARTICLE XII

EVALUATIOI{ OF PERSOI.INEL AI{D PERSONNEL FII"ES

A. Evaluation

1. Each paraprofessional will be evaluated by the principal or his designee
who rnay be a teacher. The paraprofessional will be rated on such itsns as:

a Prcmptness ard good attendance
Cocrperation with teachersb
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ARTICLE XII (Continued)

Ability to work with children
Dependability in car4ring out tasks
Quality of work
Discretion

2. Following the evaluation of any paraprofessional, the evaluator shal1
meet with the paraprofessional to discuss the evaluation report. The meeting sha1l
be at the mutual convenience of the paraprofessional and the evaluator within ten
(10) days followirE the evaluation.

3. After the discr:ssion, the paraprofessional sha11 sign the regrcrt, but
the paraprofessional's signature does not necessarily indicate agreernent with the
contents. The paraprofessional shall also have the right to rnake a written reply
which shal1 be attached to the report.

4. A copy of each evaluation report shall be filed in the paraprofession-
a}'s personnel file and a copy provided to the employee upon reguest.

5. An unsatisfactory evaluation may be grieved, but only on the grounds of
bad faith or discrimination.

6. Upon request of a paraprofessional, all material of a derogatory nature
shall be renpved fron the paraprofessional's personnel folder after a period of three
years.

B Ratinq and Discriminatory Action

The paraprofessional will be notified in advance in writing of the purpose of
a meeting with an a&ninistrator in cases where an evaluation and/or disciplinary
action is contenplated, and shall be entitled to have Federation representation.

C. Personnel Files

1. Personnel fi.les sha11 be maintained under the following circr:rnstances:

a No material derogatory or ccnmendatory to a paraprofessional's
conduct, service, character or personality shall be placed in the
files unless the paraprofessional is sent a dated copy at the sane
ti_me.

The paraprofessional shall have the right to suhrnit a response to
the statsnent. The paraprofessional's answer sha1l also be
included in the file.

c
d

6

f

b

c

d.

Upon written reqr:est, a paraprofessional shall be given access to
his file wi.thout delay,

Upon receipt of a written request, the paraprofessicnal sha11 be
furnished a reproduction of any material in his fi1e.

Facilities shal] be made available for the paraprofessional to make
photocopies of such contents and records, except in circumstances
beyond the control of adninistration.
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ARTICLE XII (Continued)

2. Official grievances Eiled by an paraprofessiona-1, or the Federation
urder the Grievance Procedure, Article x\ruIr of this Agre€rnent r sha}l not be placed
in the personnel file of the paraprofessionals; nor sha1l such grievance beccne a
part of any other file or record which is utilized in the prorotion process; nor
shall it be used in any reccrm€ndation for job placenent.

ARTICLE XI]I

PARAPROFESSIOI{AL PRCIECTIOI'i

A Assistance in Assault Cases

1. Prlncipal shal1 report all cases of assault suffered by paraprofes-
sionals in connection with their enplolrment, to the Superintendent of Schrools or his
designee.

2. Whenever it is alleged that a paraprofessional has assaulted a person or
that a person has assaulted a paraprofessional, the principal and the SuperinLendent
sha1l conduct an investigation of the incident. The Superintendent sha11 ccnply with
any reasonable regr:est frsn the paraprofessional for relevant information in the
Ccrn'nittee's 6rcssession not privileged under the law concernirg the person or persons
involved.

B Damage or Loss of Proper:ty

]. No paraprofessional sha1l be held responsible for loss, damage
or deslruction of school property or children's property, vrhen such 1oss, damage or
destruction is not the fault of the Sraraprofessional.

2. A paraprofessional sha1l report in writing to the principal any 1oss,
danage or destruction inmediately upon beccrnirg aware of such loss, damage or
destruction of school property.

3. The Schoo1 Connittee sha1l rei:nburse a paraprofessional for:

a. Any clothing or other personal property damaged or iestroyed
as the result of an assault suffered in the course of his
enployment; and

b. The cost of any n'edical, surgical or hospital services (over
and above the anrcunt of any j.nsurance reilnbursement and
llcrknan's Ccrq>ensation received by said paraprofessional)
incurred as the result of any assault suffered in the course
of his er,plolment.

C. Indeinnification of Paraprofessionals

The School Ccnmittee, sha}l, out of any furds appropria[ed for the purpose of
Lhis section which appropriations for general school purposes, irdemnify any parapro-
fessional in the earploy of its school departrnent for expenses or danages sustained by
hinr by reason of an action or clajm against hirn arisj-ng ol.lt of his negligence or
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ARTICLE XIII (Continued)

other act of his resulting in accidental bodily injury to or death of any such person
or in accidental danage to or destr.rction of properLy, wtrile acting in such capacity,
and may indenmify such person in its anploy for expenses or danages sustained by him
by reason of an action or claim against him arlsing out of any other acts done by him
while in such capacity; provided, in either case, that such person was not at the
time the cause of action or claim arose acting within the scope of his enplolment;
and provided, further, that the defense or settlsnent of any action or claim for
which indemnification is sought under this section sha1l have been made by the City
Solicitor, town counsel or lega1 counsel for the district upon request of the Schoo1
Corn-itteer ott if the tcnrn has no tc&rn counsel or the district has no legal counsel,
by an attorney enployed for the purpose by the School Ccmnitteet otr if such
solicitor or counsel upon such request or such attorrrey upon such erq>loyment fails or
refuses to defend such action or claim, by an attorney enployed by such person.

ARTICLE XIV

FEDERATIOI{ RTGIIS AND RESPONSIBILITIES

A Eederation Repqeseqtation and Negotiations

1. Meeting with the Superintendent or his designee

A ccmnittee of nof, nrcre than five Federation representatives shaII meet
once every two months (five (5) times a school year) with the Superintendent of
Schools or his designee to discuss issues of mutual concern. One of these issues
shall be the paraprofessional in-senrice training program. By these meetings, the
paraprofessionals shall have input into the place, time witfrin the work day, and
topics for the in-senrice trainirg progran.

2. Information

a. The Ccrranittee shal1 nake available to the Federation, upon its
reasonable request, all records relevant to negotiationsror
necessary for the proper enforcernent of this Agreement.

b. Names ard addresses of newly erployed paraprofessionals sha11 be
provided to the Federation follorving their election by the School
Ccmnittee.

c. A copy of the R:1es and Regulations of thre Springfield School
Ccmnittee shal1 be provided to the Federation.

d. A copy of the agenda for all regular School Ccnrnittee meetings
shal1 be sent to the official Federation Representative to the
Ccmrdttee meetings at least twenty-four (24) hours prior to the
meeting. The Federation Representative shalI be advised as soon as
possible of all special meeti.ngs of the School Ccnrnittee open to
the public.

Each staff msnber will be provided with a rnanual giving Lhe names
and addresses of all msnbers of the staff.

6

-18-



n *

f

ARfICm XW (Continued)

A copy of the officia] minutes of all public School Ccrnrdttee
rreetings, ard all other ron--confidential rnaterials which are
r.elevant to this Agreementr sha11 be made avai.lable Lo the
official Federatlon Representative after approval by the school
Ccnmittee.

3. Bxistirg taws ard, Regulatiors preselveg

a. ?he rights and benefits of persons provided lrerein are in atrition
to those provided by City, State, or Federal [aw, Rrle or
Regulations.

4

b. this agrreenent constitutes Schoo1 Ccmnittee policy for Ehe term of
said fureernent, and the School Ccmtittee shal1 carry out $re
ccmnl&nts contained herein ard firx, thso fu}l foree ard effect
as School Ccmnittee polic.y, Itre Ccmnittee shal1 anerd its
regulations and take such other action as may be necegsary in order
to give fu1l force and effect to the provisions of this Agreement.

kgtestion o! Individual and Group $.ghts

E. Nothing contairrad herein sha1l be constmed to prevent any
person frcm informally discussirg any disp:te with his
furnediate superior or processirrg a grievance on his crrn
behalf in accordance with the Grievance Procedure.

b. Nothirq contained herein sha11 be construed to permit any
organization other tlran the Eederation to particitrnte in ttre
processirq of a grievance.

5 Representation at : Federation Business

The President of the Local or his,/her designee(s) rnay be granted
time off with pay for the purpo€e of representing tlre paraprofessionals
before loca1, state ard nat,ional organizations if, in ttre opinion of the
Superintendent, such atterdance r.rcttld be beneficial to the Sprirgfield R:blic
Schools. The total nrnber of days used for this Errpose shall not exceed
fifteen (15) days.

6. Dnplication of Agreenent

the Ccmnittee agrees to continue duplicatirg LIre paraprofessional
Contract durirg the life of this Agreqlent and to provide an adequate nrxnber
of copies to the Federation for the distribution of the bargainirrg unit's
cenbership. ltre size of the booklet shall b 8 L/z"x 5 1/2".

Federation Activlty qq the School l"eve1

1 Recognition ry the Principal

The Principal shall recognize the Federation Buildirg Representat,ive
as the official representative of the Federation in the school.-19-
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ARIICLE XfV (Continued)

2. School reetings

Before the opening of, during lunch tjme and after the close of school
on school days, the Federation sha11 have Lhe right to use designated areas
in the school building for meetings of paraprofessionals, provided there is
no interference wittr any scheduled school activities. The use of such desig-
nated areas sha1l be arranged with the Principal in advance. AI1 requests
for buildirg use shal1 conform to Schoo1 Ccmnittee R:les and Regnrlations
provided, houever, that there shal1 be no cost to the Federation for such
meetirgs if no overtine custodial cost is involved. Any overtime cost for
custodial senzices shall be the reslrcnsibility of the Federation.

3. Distribution of l4aterials

The Federation sha1l have the right to place Federation related
materials in the mail boxes of paraprofessional enployees.

4. Bulletin Boards

Ttre Federation shall be provided a clearly designated Federation
bulletin board of no less than nine (9) square feet for the purpose of post-
ing Ederation related notices and other materials. Such sfnce shall be
provided in each buildirq ard the School Departrnent Office for the
exclusive use of the Eederation.

5. Sctrool Visitation by Ar:thorized Federation Representative

Eor tlrc necessary purpose of investigating one or more grievance
during thre school day, the Superintendent shall authorize a Federation
representative to be absent frcm his duties withcut pay to visit the
involved schools.
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By:

ARUCLE )ff

DEDT.'CTIOT{S

AIff{ORTZATION FOR PAYROLL DEU.ETIOT{S

(Nane of Erployee)

TO: SPRTiGFIEI.,D SCHML CCIE{ITTEE

yq, rouSIE ili" i,'.1:[y-":fl;ii #-t"ffixi-
ments. This ancunt shall be paid to the Treasurer of the Springfield Federation of
Paraprofessionals, f.ocal 4098 and represents paynent of rV Union dues.

These deductions rray be terminated at any tfu&e by rne, bv givirq yor: sixty
(60) days written rrotice in advancre or upon tenninat,ion of rV anploluent.

(Erployee's Nane)

2. The ano.nt of dues will be certified to the Sctrool Ccrmittee frsro eirne
to tine by the lreasurer of l-oca1 4098 or b,y his duly authorized agent' the anctrnt, of
dues beirq uniform for all rn€$rber of Iocal 4098.

3. An autlrorization by an enployee for deduction of Federation dues is
revrcable upon sixty (50) days written rotice to the Sprirqfield Federation of
Paraprofessionals ard the Springfield School Ccmnittee or upon terminatlon of
anplolment.

B. Other Deductio{ls

Ttre School Ccnrnittee shall provide that, whenever, duly authorized by any
rrerrber of the bargaining unit on a form or forms apprwed by the Ccmnittee, payroll
deductions on behalf of such paraprofessional shaIl be made every pay day and
Erangnitted in acc-ordance wiLh suctr form or fonns for any or all of the folIc*virq
purposes:

Rrrchase of United States Savings Bonds
Donations to Pioneer Valley United Fund
Prsniuuns urder group incune protection, life insuranc-e ard loss of
senses insurance for the benefit of the enployees in the bargaining unit,
Prsniurns under City of Sprirgfield Drployees' Group Insurance Program
Palment to Springfield Teachers' Credit Union arxl
Frernfi-nrs urder any tax-sheLtered annuity c€ntract purchased for the
paraprrfessional by the Cffrnittee.

s

I
2
3

4
5
6
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ARTICLE X\rl

SU}MER SCIIOOL

The School Ccnmittee and the FederaLion recognizes that the sr-uwner school
programs, including any projects financed by Federal or State furds, may vary
substantially fron year to yearrmay offer the opportunity for experimentation, and
may call for flexibility in approach.

A. Appointmeqts

1. Followirg the determination by the School Ccmnittee of the sumrer
programs for the yeprr the posit,ions to be filled for each program, including any
Federal program in a parochial school, shal1 be posted in every school including
parochial schools involved not later than April 15th; except, hcmrever, that notices
of posit,ions in projects financed by Federal funds shal1 be posted as soon as
p,ossible. Notices of ssnner positions shall be posted in every school for fifteen
(15) calendar days exclusive of vacation.

2. AtI positions for regional suwner school programsi sha1l be posted in
every Springfield Pr:b1ic School and in the schools in the prticipating cities
and tcn+ns. Notices of posit,ions shall be posted in every school for fifteen (15)
calendar days exclusive of vacation. A11 applications for positions must be filed on
or before the closing date for applications.

Vacancies for regional sr"unner school programs may be filled frcnt the
list of applicants frcn all the parti.cipating cit.ies and tosrns.

3. No parprofessional position in the loca1 sum€r school program, except
in a Federally funded program in a parochial school, shall be filIed by a person not
covered by this Agreernent if there is an equally qualified applicant for such a
trrcsition who is so covered.

4. In assigning local or regional sr-urruner school paraprofessional positions,
preference sha1l be given to qr:alified applicants for lhe position which correspond
to the applicants regular day school assigrment.

B 4ppliceliots

1. Each parprofessional desiring a position in a sunner school program
shall file his application in writing with the Superintendent of Schools or his
designee on or before the closing date of application.

2. The Superintendent of Schools or his designee shall notify each
applicant as to the reception and disposition of his application.

ARTICLE }MII

ATXJLT EUJCATIOI{

A APPLICSIrICN]S

Any paraprofessional who wishes to work as a paraprofessional in evening
school lhe follg.ring school year, will suhnit his request on the appropriate form by
April 15th. 
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. ARTICLE XIII (Continued)

B. Appointments

In fillirq positions for Adult Education Prograrns, each applicant,s
conpetence arxl experience will be considered. No gnraprofessional posit,ion in EtreAdult Education prograns shall be fil}ed by an appticant not coverei ry tf,isAgreernent if there is an egr;alJ.y qr-ralified applicant, for such a position wlro is so
covered.

ARTICLE )$IIT

GRTE\TAT€E PROCEDTIRE

The protpt, informal and confidential adjustment and settlement. of
grievances is encouraged and therefore the followirq procedure to acccnplish these
purposes is hereby established:

A. Definitions

l. A gri.evance. is a clairn by an enployee that there has been a violation,
misinterpretation, or misatrplication of the tenrts of this Agreerent, or violation of
the Handbook for Teachers Aides, Ki.ndergarten through Grade LZ, of the School
Ccmnittee.

B.

2. As used in this Article, the term "arq:Ioyee" rpans (1) an individual enplqi'ee,

General Protrisions

1. tilsnbers of the bargainirg unit as defired in Article I of this fureenent
shalI not sela/e as arployer representatives in any formal steps of the Grievance
Procedure.

2. Any grievanc-e as defined in A above must be presented for disposition
thrcn:gh the Grievance Procedure within fifteen (15) days of the occurrence of tlre
grievance or Lhe first knanledge of its occurence, whichever is 1ater.

3. F'ailure at any step of the Grievance Procdure Lo appeal within the
specified tirc limits shal} be considered acceptance by Ehe erployee of the decision
rerdered.

4. Failure at any step of the Grievance Procedure to ccrmunicate a decision
within the a specified tirre 1imits shal1 permit the enrployee to proceed to the next
step.

5. TiJne limits at any step may be exterded by nrmtual agreenent.

6. A11 written ccnmunications, drctuents and records relating to any
grievance will not beccnre a part of the enployee's personnel fite.

7. Conferences with enployees, necessary for processing grievances, shall
be scheduled so that they do not inlerfere with the duties ard responsibilit.ies of
the a1ployee.
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ARIICLE X\[II (Continued)

8. The Federat,ion shall have the right to initiate a grievance at any
appropriate step of ttre Grievance Procedure.

9. lritpnever a grievance is presented at any step by the enployee
personally, the Federation representatives shall be given the opportunity to be
present and state the views of the Federation.

(\ Procedures

STEP 1 - Infornal Discussion

An enployee and a Federation representative (if the arployee so
desires) sha11 first discuss the problern with the school official senzing as the
erqlloyee's inmediate a&ninistrative superior. Such inforrnal discussion shaIl be held
within two (2) days of the request of the enployee.

STEP 2 - Principal or Inmediate Superior

If ttre rmtter is not satisfactorily adjusted by an informal
discussion, the enployee rnay submit the grievance in writing to the principal or his
funnediate superior. The adninistrative superior sha1l reet with the ernployee within
five (5) school days of receipt of the wrilten ccrnplaint. At the conference, the
orplqgee may be represented by the appropriate Federation representative.

The principal or irmediate superior shall connunicate the decision
in writing with ccpies to the enployee and the Federation within five (5) school days
of the aforesaid conference.

STEP 3 - Superintendent of Schools

If the grievance is not resolved at STEP 2, the erployee may appeal
frcm the decision at STEP 2 to the Superintendent of Schools wiLhin five (5) school
days after the decision of the appropriate superior has been delivered. The appeal
shall be in writing, shall set forth specifically the reasons for the appeal, and
sha11 be acccnpanied by a copy of the decision at STEP 2.

Ttre Superintendent of Schools or his designee sha1l meet and confer
with the aggrieved enployee with a view to arriving at a mutually satisfactory
resolution of the ccrnplaint. The aggrieved enployee and the appropri-ate Federation
representative shall be given at least two (2) school days notice of the conference
and an opportunity to be heard.

Notice of the conference sha1I also be given to the a&ninistrators
involved at STEP 2, who may be present, at the conference and state their views.

The Superintendent sha1l ccmrn:nicate his decision in writirg
together with the supporting reasons, to the erployee and the Eederation within ten
(10) school days after receiving the appeal.

The a&ninistrators present at the conference sha11 also receive a
copy of any decision at this level.
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ARTICIE )MIII (Continued)

SIEP 4- - Arbitration

If the grievance is not satisfactorily resolved at SIEP 3, the
FederaLion qEryr request, that the grievance be referred to ttre Anerican Arbitration
A.ssociat,ion for arbitratj.on in accrcrdance with its a&ninistrative procedures,
practices and m1es.

Notice of intention to request arbitration nerst, be in writing,
addressed to ttre Sctrml Ccnmittee, ard suburission to the &rerican Arbitration
A.ssociation rust be ma& rnt later tlran thirty (30) days follcming the
S.rperinterdent's written decision in STEP 3 above.

Ttre arbitrator sha1l issue his award not later than thirty (30)
days frcrn tle date of the close of the hearirqs or, if oral hearirqs have been
waived, tlren frcnr ttre date of transnitt.ing the final statenpnts arrd proofs Eo tlre
arbitrator. Ihe arbitrator's award sha11 be in writirq and shalI set forth
the arbitrator's cpinion ard conclusion on the issues subrnitted.

Ttre arbitrator sha1l have rp pc,rrer or authority to rnake any award
which requires the ccmnission of an act prohibited by law or which is inconsistent
with the provisions of this Agreeuent.

Ttre decision of the arbitrator sha1l be birdirg upon tJ:e School
Ccmnittee, tfie Federation ard Lhe aggrieved paraprofessional.

Fees ard expenses of the arbitrator shaIl be shared egually by the
School Csmittee ard the Federation.

the Ccmnittee agrees that, j.t will apply to all substanlially
similar situations the decision of an arbitrator sustainirq a grievancer and the
Federation &grees that it will not bring or cantinue, dnd that it will not represent
any ernployee in any grievance which is suhstantially similar to a grievance denied by
the decision of an arbitrator.

ARTICLE XIX

COI'{PH.ISATION

A Basic Sa1ary Schedule

Ttre salaries of the mqnbers of the bargainirq unit ar:e set forEh in Appendix
A, which is attached to ard made a part of this Agreenrent.

B. Other Pavments

Any paraprofessional required to work durirg the school year, beyord the
established work day but less ttran 40 hours sha11 be ccnpensated at the hourly rate.
Hcme Liaison Workers will receive vacation benefits as outLined in the C1erical UniL
1596 in the School EEpartxnent.
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ARIICI,E XIX (Continued)

B, Salary shal1 be based on the work year as defined in Article V, F, plus the
follor,ring twelve (l2)paid holidays, nalrely: tabor Day, Co}.rmbus Diy, Veterans Day,
Teachers' Conventionr1tranksgivirvg (2 days), Christmas Dayr New Year's Ey, Martin
Luther King Day, Washington's Birthday, Patriot's Dayr Good Friday, and },lemcrial Day,
plus any day when schools are closed due to an emergency.

C, Salarrz Paunent

Itinerant paraprofessionals may designate a school to which their checks will
be delivered or tkrey may their checks held at the City Treasurer's Office.

D Retirement A11o^Iance

If an erployee notifies the Ccrnrdttee in writing twelve (12) npnths prior to
his retirernent, of his intention to retire at a date at least twelve (12) rnonths frcrn
the date of such notification, and if such paraprofessional will have been an
enployee for twenty (20) years at the tirne oE his retirernent, such enployee shall,
during the last twelve (12) rpnths of his arplolment be ccnpensated at the rnaxfuru-un

rate established with his wage classification bracket in effect at the time of such
notification; provided that such paraprofessional has been, at the time of such
notification, within his current classification for at least two (2) years
inmediately preceding the date of such notification.

E. Required Activities Before and/or After the lqgrulaq SchqolYg4q

Any paraprofessional required to work before and/or folloring the school year
shall be ccnpensated at the sarne rate as received during the school year. In the
event that the work day, under this section is less than six (6) hours ttre parapro-
fessional will be corpensated based on a ccmputation of their hourly rate.

Et Anniverq3ry Deqet

For puryose of advancernent on the sa1a4r scaLe, fuI1 time paraprofessionals
serving ninety (90) days or flrcre of a school year will advance a step on the salary
scale each September.

G. l'lileage Allomrance

Members of this unit whose use of a personal car for school business is
approved by the School Ccnmittee shall be reimbursed for the use of said car at the
rate of 22.5 cenLs per mile plus if greater amount is given the majority of School
Deparknent erployees - autcrnatic increase to that per mile rate. Record of mileage
shall be submitted nrrcnthly on form provided by the School Department.

H. !{o menrber of the paraprofessional unit shalI be reqr:ired to tranq>ort pupils
in private vehicles.
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ARTICLE ff

AMENN4BM

This Agreerent nray be arrerded only by the nmtual ard voluntary written
consent of the parties ard by nCI other flEu[rer whatsoever.

ttro anendnpnt shall be birding upon the parties until it has been duly
executed in writirq by the Ccmnittee ard the Federation.

ARTICLE )O(I

SA\rI}G CIAUSE

If any provision of this Agreerent is or shall at any tirc be contrary to
Iaw, then such provision shal1 not be applied or perfonned or enforced, except to the
extent permitteO by law and substiEute action shall be subject to a6propriate
consultation ard negotiation between the Schoo1 Ccrmittee ard the Eederation.

In the event that any provision of the Agreernent is or shal1 be crcntrary to
1aw, all other provisions of this Agresnent shall continue in effect.

ARTICTE )OGI

RESOUITIOT{ Of' DIFFEREI\rcES OF PEACffiUL MEANS

Drirq the term of this Agre€n€nt, the Federation shall not cause or sponsor,
and no paraprofessional enpJ"oyee shall cause or participate in any strike or *rcrk
stq4nge. Erployees who participate in any such act, nay be disciplined or discharged
without recolrrse to arbitration, provided, hcmrever, that the question of their
participation sha11 itself be subject to the grievance and arbilrat.ion procedu::e.
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ARTTCLE PGII

UJRTITION

The provisions of this Contract except as specifically mentioned are
effective as of Septernber 1, 1986 and shall conLinue and rernain ln full force and
effect until August 31, 1988. The parties agree that not Iater than Janua4r 1, 1988
they sha1l enter into negotiations for a successor fureement to beccrne effective as
of Septernber l, 1988.

Dated this 30tl day of Septenrber 1986.

SICJ{ED:

TIIE SCH@L CI},IMITTEE OE'

TT{E CITY OF SPRT}GFIELD
SPRT}GFIELD FEDER}ITIO}I OF
PARAPROFESSTOT{ALS, TOCAL 4098

-2{'-
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,i t._ -
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APPE}DGX A

SAIARY SCHEUJLE

The following wage rates, including their effective date of inplenrentation
are listed for the catefories of paraprofessionals.
Par4professlgnqLq A.sqistq4t leach6rrs (No legree)

e/1/86 e/t/87

1) $4.92 $s.le

2) $5.31 $5,60

3) $s.73 $5.0s

4) $5.18 $6.52

A.ssistant Teachers (with degree)

r)

2)

3)

e/L/86_

$8.69

s8.91

$9.28

e/r/s7

9e.17

$e.40

$9.79

Hcrne Liaison - 37 L/2 Hours per Week

1)

2)

3)

1)

2)

3)

4)

L.P.N.s - 30 Hours per !€ek

e/L/86 eJt/87

1) $7.14 $7.s3

2) $7.48 $7.89

3) $7.E1 $8.24

On STEP 1 are individuals with no
experience

On SIEP 3

On STEP 2 are individuals with one year
of continuous fu11 time
experience or the equivalent

e/L/87

$9.72

$r0.02

$r0.3s

are individuals with two years
of continuous full tirne
experience or the equivalent

On STEP 1 are individuals withor-rt
experlence as an
Assistant Teacher

On STEP 2 are individuals who have one
fuI1 year as an Assistant
Teacher

On STEP 3 are individuals who have had
two full years of e:<perience
as an Assistant Teacher or
who have a Master's Degree

e/L/86

99.21

$e. s0

$9.81

e/L/86

$220.52

$232,32

$244,8L

$258.07

e/L/87

$232.65

$245.10

$258.27

s272.26

('2
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Proposed side letter

llemorandum of Agrebment

SubJect: Chapter I Data Facilj.tators and Computer Managers

The tasks performed by these Chapter I staff in the schools are
essentj.al to the success and 1egal compliance of the Chapter f
program. They are tasks which must be performed in the schools. The
tollowing agreement indicated the steps to be taken to ensure that
staff doing these tasks are volunteers for these special tasks.

In the faII of 1988, both jobs will be posted in all schools.
Initially the role will be assigned for 18 months, January 1, 1989
through June 30, 1990. Thereafter the job will be posted in the
spring for the following school year, i.e., spring 1990 for the
1990-91 school year. The posting will be for the reguJ-ar
paraprofessional Chapter I duties, along with the special duties of
this role, and will include a minimum of five hours and up to ten
hours special training for the role or of extra hours, to complete the
tasks beyond the six hour day. They will be paid at their regular
hourly rate for this time beyond the six hour day.

The posting will indicat,e that preference for aides for these
speci-al roles will be given:

Lst to present Chapter I aides in each building
2nd to other aides in the building (who would be transferred to a

Chapter f posit,ion, with the accompanying transfer of a Chapter I aide
with low seniority to the other position), and

3rd to aides in other buildings (who would need to be transferred
to the Chapter r building).

As far as possible any transfers under priority 2 atd 3 will be
made by natural attrition as staff resign or by fulfilling transfer
requests of staff. Only as a Last resrort will staff be transferred
out of a building.
NOTE: If ratified, the Union niry request ninor language modifications
to the abcwe.


